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1. OCHOBHBIE ITOJIOKEHHS O CTHIE JEJIOBOI'O
AHTJIMHCKOTI O SI3BIKA

1.1 ®yHKUMOHAJIbHbIE CTUJIU AHTJIMIICKOrO0 sI3bIKA
1.1.1 Onpenenenne cTuis

B mupokom cmbIcie cmuab - COBOKYIHOCTb 4epT, IPU3HAKOB, XapaKTe-
PHU3YIOLIMX MCKYCCTBO ONPEACICHHOTO BPEMEHHM M HAIpPAaBICHHUS CO CTOPOHBI
UJIEHHOTO COJIEPKAHUS U XY/I0KECTBEHHOH (popMbl. B 3TOM CcMBICIIE TOBOPAT 0O
CTHJIe TI0O0TO HCKYCCTBA: JINTEPATYPHI, JKUBOITUCH, MY3bIKH, TAHIIA U T.1.

CnoBO «CTUIb» TOSBUIIOCH B pycCKOM si3bike B IleTpoBckoe Bpems B
(hopMax «CTHJIbY» U «ILITHJIBY, PaBHO yrmoTpeoysBmuxcs 10 konna X VIII Beka.
CnoBO 3aMMCTBOBAaHO M3 3alla/IHOCBPOINEHCKUX SI3BIKOB (()PaHIy3CKOTO HIIH
HEMELIKOT0), TI€ UCTOYHUKOM pAacCHpOCTPAHEHHUsS CTaJl0 UTalbsHCKoe stile,
BOCXOJIs1Iee K JIATHHCKOMY stylus. B matunckom si3bike Stilus — cnenumansHas
najio4yka C OCTPBIM KOHIIOM, KOTOPOW PHMIIIHE IOJIb30BaJIUCh KaK OpyAHEM
MUChMa Ha BOCKOBBIX TaOIW4YKax. METOHUMHYECKU CIOBO «CTUJIB» CTalO HC-
MIOJIH30BATECSI B CMBIC/IE YMEHHS HE TOJBKO NMPaBUIIBHO, TPAMOTHO (C TOYKH
3peHHss TpaMMaTH4YeCKMX HOPM JIaHHOM »JI0XH) YHOTpeOJIATh JIEKCHKO-
(pazeonornyeckue U CHHTAKCHYECKHE CPEICTBA SI3bIKAa, HO M IIOJIb30BaThCS
UMM TakK, 9TOOBI YKPacuUTh pedb. B HacTosIee BpeMsi B COBpEMEHHOM PYCCKOM
S3BIKE CIIOBO «CTHJIb» HanOosiee yrnoTpeOUTEN HO B MEPEHOCHOM 3HAUCHHH —
«MMUK, 00pa3, yMeHrEe MOJHO O/I€BAThCS, IPENoIaTh ceOs».

Cy1ecTByeT MHOXKECTBO onpeeneHuil cTuis s3bika. [IpeacrtaBuM Heko-
TOpBIE U3 HUX:

Cmunw A3vika — 3TO:
1. Pa3HOBHUIHOCTH SI3bIKa, HCIIOJIb3yeMasl B KAKOH-TMO0 TUITUYHOM COLMAIBHOM
CUTyaluu — B OBITY, B CEMbe, B OHUIIMAILHO-IEIOBOM cdepe u T.J. — U OTIIH-
Yalomascs OT APYTUX Pa3HOBUAHOCTEH TOTO Ke sI3blKa YepTaMH JIEKCHUKH,
rpaMMaTuKd, QOHETHKH.
2. Manepa ToBOpPHUTh WM MHCATh, COCOO A3BIKOBOTO MOBEJEHUS YENOBEKA B
TOM UM MHOM OOIIECTBEHHOM Cpe/ie WIM CUTYallUU.
3. BropuuHsIii ypoBeHb BCAKOM S3bIKOBOI CHCTEMBI, B TOM YHCJIE UCKYCCTBEH-
HOTO SI3bIKa, BO3HUKAIOMINN MPH MPEANOYTUTEILHOM BhIOOpE KAaKHX-JINOO U3
e€ cpeacTB Ui OompenenéHHON 1enu (MHPOPMaTUBHOM, OLEHOYHOH, Mpeanu-
CBIBAIOIIEH U T.[.) B paMKax OJHOTO M3 TPEX MOIYCOB YHOTpeOJICHUs SA3bIKa:
CEeMaHTHUYECKOTO, CHHTAKCHYECKOT0, MParMaTHYecKoro (bonbuias cogemckast
anyuxnonedus).t

1 CioBapy 1 SHLIUKIIONEINH Ha AKajeMuKe [ DIeKTPOHHBIN pecypc]. - Pexxum nocryna:
http://dic.academic.ru/dic.nsf/bse/136134/Cruis.
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Cmunb s1361ka — 3TO THIT (YHKIIMOHUPOBAHUS SI3bIKA, TPEIHA3HAYCHHBIN
JUISt KOMMYHUKAaTHBHOT'O OOCITY>KUBAaHUS CTaHAAPTHBIX COIMAIBHBIX CUTYalnH
— B OBITY, B 0HUIMATIBHO-/IEJIOBON cdepe, B UCKYCCTBE, B CPEJCTBAX MACCO-
BOM MH(MOPMALUK U T.JA. (MepMUHOIOSUYeCKUll C108aPb-Me3aypyc no iumepa-
mypoeedenuio)?.

Cmunb a3vlka — 3TO Pa3HOBUAHOCTD SI3bIKA, 3aKpEIUIEHHas B JaHHOM 00-
IIeCTBE TpaaulMel 3a Kakaoi U3 Hambosee oOMX cdep conuanbHON KU3HU
¥ YaCTHYHO OTJIMYAIOIIASCS OT JAPYTMX Pa3sHOBHIHOCTEH TOro K€ s3bIKa IO
BCEM OCHOBHBIM IapaMeTpaM - B OOJACTH JIEKCHKH, TPAMMATHKH, (OHETHKH
(croeapsb coyuonunzeucmuueckux mepmuros)®.

Cmuns - COBOKYIHOCTh IMPHEMOB HCIHOJb30BAHUS SI3BIKOBBIX CPEICTB
JUTSL BBIP)KEHUSI T€X WIM WHBIX HJECH, MBICIIEH B Pa3IMYHBIX YCIOBHIX PEYEBOI
npaktuku (crosaps Oxcezosa C.H.)*.

DYHKYUOHANLHBIL CIUTL A36IKA — ITO:

1. UcTopuuecku clioKuBILIEeCs MOSABICHNE JIUTEPAaTypHOro (HOPMUPOBAHHOTIO)
HAIIMOHAJILHOTO S13bIKA, IPEAICTABIISIONIEEe COO0H MOACKCTEMY, KOTOPast XapakK-
TepU3yeTcs OJUHAKOBO HAMpPAaBICHHBIMU OCOOEHHOCTSIMH HCIIOJIb30BaHMUS
CpPEeZCTB HAI[MOHAJIBHOTO S3bIKa U MpHCIOco0IeHa A Hanbojiee ONTHMaIbHO-
r'0 BBIpAKEHHS JAHHOTO KOMMYHHKATHBHOTO COJIEPyKaHHUS.

2. SI3pIkoBas moacucreMa, o0ajmaromias CBOMME (POHETHUIECKUMH, JIEKCHYe-
CKUMH U TpaMMaTHYeCKHMMH XapaKTepUCTHKaMH M OOCITy)KHBarollas orpese-
JeHHY10 chepy OoOIIeHHS.

3. B 3aBHCHMOCTH OT L€ KOMMYHHKAIIMH U cdepbl oOmeHus (ynorpedie-
HU) B MPaKTUKE MEPEBOAA BBIACISIOTCS CIEAYIOUIUE AAmb Chiuiell: CTHIb
odunmansHOro OOIIEHUS, CTUIb HAYKH U TEXHUKH, CTWIb MyOIMIUCTHKU H
NIPECChl, CTHIIb MTOBCEIHEBHOTO OOIIEHHS, CTUIIb XYyJI0’)KECTBEHHOW JTUTEpary-
pbl. Kaxxaplit 13 naHHBIX CTHIICH XapaKTepU3yeTcs ONpeIeIeHHBIMU OCOOEHHO-
CTSIMH Ha BCEX YPOBHSIX: (DOHETHUECKOM, JIEKCHKO-(Pa3eoIOTHIeCKOM, IpaM-
MaTHYECKOM. YKa3aHHBIC CTHIIM JACJSATCS Ha MOACTWIN, BHYTPH KOTOPBIX BbI-
JEeNAI0T eme 0ojiee YaCTHhIE 3aMKHYTBIE SI3IKOBbIE MUKPOCHCTEMBI WIIM TMOJI-
cucreMsl. Tak, HampuMep, B cTuiIe OQHUIMATBHOTO OOIIEHHs BBIACISAIOT MOJI-
CTWJIb TUIJIOMAaTHYECKUX JOKYMEHTOB WJIM JUIUIOMAaTHYECKUH SI3bIK, KOTOPBIH
B CBOIO OY€pe/Ib MOAPA3ACISAIOT Ha OAbS3BIK BEPUTEIBHBIX TPAMOT, TOIBSI3BIK

2CrioBapy M SHIUKIIONEINN Ha AKaneMuKe. [ DIeKTpOHHBIH pecypc]. - Pexxum nocrymna:
http://literaturologiya.academic.ru/707/cTuinb_si3bIKa.

3 CiioBapu U 3HIMKIIONEIUN HAa AKafeMHKe. [DNeKTpOHHBbIH pecypc]. - Pexxum pocryna:
http://sociolinguistics.academic.ru/721/Ctuib_s3bIKa.

* CnoBappb OsxxeroBa. TOJIKOBBI# CI0Bapb PYCCKOTO si3bIKa. [ DIEKTPOHHEIH pecypc]. - Pe-
xuM poctyma: http://www.ozhegov.org/words/34547.shtml.



NPOCKTHBIX TOKYMEHTOB, MOIABA3BIK MPOTOKOJIOB U T.I. (MOAK08bLIL nepesodo-
6eduecKull cro6apv)®.

Tabauma 1
CTHJIM PYCCKOT0 JINTEPATYPHOrO si3bIKa’
Ne
ILIIL Cdepa o0menus Ctuap
1 Hayunas nesrenbHOCTD Hayunpii
2 OOuieHne rpaxnaaH ¢ ydpexnie- | OpunuanbHO-IeT0BOR
HUSIMH W YUYPEXKACHUH MEexIy
co0oi
3 ArutanmoHHO-MaccoBast  ges- | [lyOmumuctruaeckuit
TENBHOCTh
4 CnoBecHO-XyI0KECTBEHHOE XymoxKEeCTBEeHHBIN CTUIB (CTHIID
TBOPYECTBO XYA0KECTBEHHOH JIUTEPATYPHI)
5 OO0meHue mojei B ObITY PasroBopHbIii (obuxomHO-
OBITOBO)
6 Oobmenne moaeil mocpeactsoM | Ctuns MHTEpHET - KOMMYHUKa-
cetu MHTepHeT 005051

Kaxnplii cTuinb XapakTepusyeTcsl CICAyIOIIMMH HpPU3HAKaMH: LENbIo
00IeHNS, HAOOPOM S3BIKOBBIX CPEICTB U (hopMaMu (KaHpaMH), B KOTOPBIX OH
CYIIECTBYET.

1.1.2 KpaTtkas xapakTepucTHKa (DYHKIIMOHAJbHBIX CTHJIEH
B aAHTJIMIICKOM sI3bIKE
Cucrema (yHKIMOHAJIBHBIX CTHJIEH HAXOAWUTCS B COCTOSHUM HETpephIB-
Horo pa3utus. CamMu cTUIM 000COOJICHBI B pa3HOM CTENEHM: I'paHHIbl HEKO-
TOPBIX U3 HUX ONPEAEIUTh HEBO3MOXKHO, OHU CIIOCOOHBI NIEpeIIeTaTbes APYT ©
IpyroMm, UMeTh Kakue-To o0mue yepTsl. Kpome TOro, B 0OJJHOM M TOM K€ KOH-
TEKCTe MOTYT CTaJKHBAThHCS IEMEHTHI Pa3HbIX CTUJIEH, I03TOMY IIPH XapaKTe-
PHUCTHKE TOTO WJIM MHOTO (YHKIIMOHAIBHOI'O CTHJIS SI3bIKA HYXKHO NPUHUMATh

® Dnumkioneauu 1 CrnoBapu. OyHKIMOHAIBHBIE CTHIIN si3bIKa [DIEKTPOHHBIN pecypc]. -
Pexxum nocryna: http://enc-dic.com/translate/Funkcionaln-stil-jazka-888.html.

®  Vueba-nerko [OnekTpoHHbIi pecypc]. - Pexum jpocryma:  http://ucheba-
legko.ru/education/russkiy_yazik/5_klass/stilistika/lecture_stili_rechi.html.



BO BHMMaHHE TOJIBKO BaXKHEHIIINE €T0 IMPU3HAKHU, ONPEIEIAIONINE €ro OTINYHE
ot apyrux ctuinei. IIpobnema knaccupuKkauy CTHICH, UX KOJINYeCTBa, 001IHe
Ne(QUHUINY, TPUHLUIBl XapaKTepPUCTHKH CTHJIMCTHUECKHX ITOKa3aTele
OCTaIOTCSI CIIOPHBIMH JI0 CHX TIOP.
B aHIrIMiCKON CTUIMCTHUKE NPUHATA CIAEAYIOLAs TEPMUHOJIOT U
e Casual / Non formal — cmonTanubIii;
e Non-casual / Formal — necrionTaHHsIi1.

Ta0muna 2
CTHiIM aHTJIMIICKOrO0 JIMTEPATYPHOIO SI3bIKA
Casual/ Non formal- Non-casual / Formal-
CnoHTaHHbIH HecnoHTaHHBIH
Cdepa oOmre- Cruib Cdepa oOmmenus Cruip
HUS
OO61eHue Jiroei PasroBopHbrif - Hayunas Hayunbrii —
B OBITY Conversational JeATEIBHOCTh Style of scientific
style prose
OO6uenue Jioein OO01eHne TpakaaH O¢unmansHo-
nocpenctBom cetr | Style of Internet | ¢ yupexaenunsimu JIeNOBO# —
WurepHer Communications U YUpEXKICHHUH Style of official doc-
Mex 1ty coboit uments
ATrHTaIIOHHO- [TyGnunuctuyeckuii —
MaccoBas mesitens- | Style of publicistic lit-
HOCTh erature
CnoBecHo- Xyn0KeCTBEHHBIH
XYI0’)KECTBEHHOE crub — Style of
TBOPYECTBO belles-lettres

B 11€710M 3TH TEPMHHBI 110 HAMOJIHEHUIO COOTHOCHMBI C YKa3aHHBIMH BBIIIIE
TepMHHAMH PYCCKON HAay4HOii Tpaauuuu.’

PaccMOTpUM KpaTKyl XapaKTEePHUCTHKY (DYHKIHMOHAIBHBIX CTHJIECH B aH-
rimiickoM sa3bike (Functional Style, taxxe Register)®:

" Bnacerko H.W. IIpuHIKIIBI BRIIETIEHHUS CTHIICH pedun, UX KiaacCu(UKausI U CyOKIacCcH-
¢uxammu [OnextpoHHslil pecypc] / M3nmarensctBo: HOro-3amagHelii rocynapcTBEHHBIH
yauBepcureT (Kypck), XKypnan: U3sectust FOro-3anannoro I'ocymapcTtBenHoro YHusep-
cureta (FO3I'Y). Cepus: JIunrsuctuka u neparoruka Ne 2 2013 — Pesxum nocryna: Hayu-
Has dJIeKTpoHHas 6ubmroTeka eLibrary.ru. http://elibrary.ru/item.asp?id=21498407.

¢ AHTTIMHACKUN S3BIK — U3yYEHUE aHTIMMCKOTOo sA3bIKa. DYHKIIMOHANIbHBIE CTUIIN - CTHUJIH-
CTMKa  aHIVIMHCKOro  si3blka  [ONeKTpoHHBIE  pecypc]. -  Pexum  pocrtyna:
http://lengish.com/articles/Ctunuctuka+anriniickoro+s3pika/OyHKIIMOHATBHBIEHC TN, ht
ml.



1. HayyHo-TeXHUYeCKHi CTHIIb.

Hayuno-mexnuueckuii cmuns — 3T0 (YHKIHOHAJIBHBIM CTHIIB, KOTOPBIN
oOciayxuBaeT Hay4dHyIo chepy obmecTBeHHON AestenbHocTd. OH mpegHa3Ha-
YeH JUIsl Tiepeiladd HaydyHOW MH(OpMalMy B MOATOTOBJIEHHON M 3aWHTEpPEeco-
BaHHOW aynuropuu. IloacTunn: Hay4yHO-NOMYJISIPHBIM, HAYYHO-JEJI0OBOU U T.JI.

Eouncmeennasn ¢pynxyus: MHTEIIEKTYalIbHO-KOMMYHUKATHBHAS.

Ocobennocmu HaAY4HO-MEXHUYECKO20 CMUIA. WCTIONb30BaHUE CIelHalb-
HOW TEPMUHOJIOTHH, IPEUMYIECTBEHHO NPSMOW MOPSIOK CIOB, IpeoliagaroT
CJIO’KHOTIONYMHEHHBIE TPEAJIOKEHHUS, a MPOCThIE Pa3BEPHYTHI 32 CUET OJHO-
POJHBIX YJICHOB
2. OpunuaabLHO-1eJI0BOH CTHIb.

Oguyuanvro-denosoii cmuib — 370 GYHKIIMOHATIBHBIA CTHIIb PEYH, CPE-
CTBO MUCHMEHHOTO OOLICHUs B chepe NeNOBBIX OTHOULICHUH, B cdepe MmpaBo-
BBIX OTHOIIEHUH 1 ynpasineHusa. CamMblit KOHCEpPBAaTHUBHBIHN U3 BCEX CTHIICH.

OcHOBHBIE OCOOEHHOCTH JAHHOTO CTHJIS — 3TO yCTOWYMBOCTH, 3aMKHY-
TOCTh, CTPOTO€ CJEIOBAHWE HOPME, HAIMYHE MHOXXECTBAa KiHIIE (B IPYrHX
CTHJISIX KJIMIIE — HEJJOCTATOK, HO 3/1€Ch — JOCTOMHCTBO).

Bonee monpoOHO ohuIaIbHO-1ET0BON CTUITH OYAET OMICAaH HUXKE.

3. lIy0aMuucTHYeCKUil CTHIb.

Ilybnuyucmuyeckuti cmuab — 3T0 (YHKIMOHAIBHBIN CTHIIb, KOTOPBIA 00-
CIIy’)KUBAeT IMIMPOKYI0 00JacTh OOIIECTBEHHBIX OTHOIIEHHH: MOJUTUYECKHX,
9KOHOMHYECKHUX, KYJIbTYPHBIX, CHOPTUBHBIX U .

CyIecTBYIOT CleyroImue ¢opmsl MyOIUIUCTUYECKOTO CTUIIS:

1. [TucemenHsble hopMbl: dcce (punocodcekue, MuTepaTypHbIe, HDABCTBEHHBIE),
ra3eTHO-)KypHaJbHBIE CTaThbH (IIOJUTHYECKHE, COLMANbHbBIe, SJKOHOMHYECKHE),
namQJIIeTsl, OYEPKH.

2. YCTHO-pa3roBopHbIe (hOPMBI: OpaToOpcKas pedb, 0030pbl aHATUTHKOB.

OOmast yenv MyOIMIMCTHYECKOTO CTHJIS — BO3JEHCTBOBAThH Ha 0OIIe-
CTBEHHOE MHEHHE, yOeIUTh YMTATENs] MM CIYLIATeNs, YTO MHTEPIIPETaIlHs,
JTaHHas aBTOPOM, €MHCTBEHHO BEpHA, U MOOYAUTH €ro MPUHATH U3JIaraeMylo
TOYKY 3pEHHUSL.

[TyGnuiucTuyeckuil CTUIIb UCHOJB3YETCS B CIEAYIOLINX yeasix. Mpolia-
rasja, arutanus, THPOPMaTUBHOCTD.

Ocobennocmu nyoauyucmuieckoeo cmujsi. 0OpPa3HOCTh, IMOIIMOHAIb-
HOCTh, BBIPA3UTENBHOCTh (OYEHb ONM3KO K XYJ0’KECTBEHHOMY CTHIIIO), JIOTH-
yeckas MOCJIEIOBATENIbHOCTh B M3JIOKEHHH (DaKTOB, Pa3BEpHYTOCTh, CTPOrOe
JieJieHre Ha JIOTHYeCKHe OTPe3KH (OJIM3KO K HAy4HOH Ipo3e), NCIOIb30BAHUE
pa3HO00pa3HOH JIEKCUKH (JIUTEpPAaTypHBIE CJIOBA, TEPMHUHBI, Ta3€THHIE KIIHIIE,
pa3roBOpHAs Peyb U T.[.) U MPOCTHIX IPaMMATHYECKUX KOHCTPYKIIHH.



OTOT CTUJIb MOYKHO TIOMECTUTh MEXY CTHJIEM XYH0XKECTBEHHON pedu U
HAy4YHOW IPO3BL.

OpaTopckuii cTWIb, KAK PA3HOBUAHOCTH MyOIUIMCTHYECKOT0 CTHIS

Opamopckas cmuis — 3TO YCTHasE Pa3sHOBUAHOCTH MyOIHIMCTHYECKOTO

CTHIIS.
Oparopckas pedb — 3T0, Kak MpaBUII0, YCTHOE, ITOJITOTOBJICHHOE BBHICTYIUICHHE
C LeNbI0 MH(POPMUPOBATH CIyIIATENs U BO3ACHCTBOBATh HA HETO C IIEIBIO I10-
ny4yeHus sxenaemoro 3ddexra. C mossienueM 3aekTpoHHbx CMU Bo3pocna u
POJIb OPaTOPCKOM peun.

OcHosHule yeau 0anHozo cmuia’. THGOPMHUPOBAHUE, pa3bsICHEHUE, YOeK-
JEHHUE, UMIIEPaTUBHOCTbD.

Ocobennocmu opamopckot peuuy: TPUBS3aHHOCTh K KOHKPETHOMY MECTY,
BPEMEHHU U ayJUTOPUHU, KOHTAKTHOCTb, AUHAMUYHOCTb, UCIOIb30BAHUE B OC-
HOBHOM HEHTpaJbHOW M OOIIEIUTEepaTypHOM JIEKCHKH, HCIIONB3yeTcs pasro-
BOpHAasl JIEKCUKAa U TEPMHUHBI, CHHTAKCHUC OCJI0’KHEH, MHOTO OJHOCOCTaBHBIX
MIPEAJIOKEHUH U JIP.

I'azeTHO-UH(OPMALMOHHBI CTH/b, KAK Pa3HOBHAHOCTH NMYOJIMIUCTHYE-
CKOI'0 CTHJISA

T'azemno-ungopmayuonnviii cmuns — 370 (PyHKIIMOHAIBHBINA CTUIIb PEYH,
IIEJIBI0 KOTOPOTO SABJseTCS OOBEKTHBHAA Iepenadya MH(GOpMAalHUU B MHChMEH-
HOM WJIM YCTHOM BHIE, 0€3 NMPUBHECEHHs B 3Ty HHPOPMAIMIO KAKOTO-IHOO
CyOBEKTHBHOTO WJIM SMOIIMOHAIILHO-OLIEHOYHOT O XapaKTepa.

Brinensior cienyionie s caHpsl JAHHOTO CTHUIS: CTaThs, peropTax, ra-
3€eTHas CBOJKA.

L]envro NCTIONB30BaHNUS JAHHOTO CTHJIA SBIISIETCA Iepefada OCHOBHOM MH-
(dopmaruu cooOIIeHNs U OKa3aHUe Ha YUTATeNs ONPENeSICHHOI'O YMOLIMOHANb-
HOT'O BO3/ICHCTBHS.

Omauuumenvuvie 0cobeHHOCMU CMUA: WCIOIb30BAHUE CHEIMAIbHBIX
MNOJUTUYECKUX M 3KOHOMUYECKHX TEPMHHOB, Ta3€THBIX KIIMIIE, COKpAIIEHU,
COOCTBEHHBIX MMEH. Tarke XapakTepHO cBoeoOpas3ue B HCIIOJIb30BaHHUU Bpe-
MEH M 3aJI0TOB, HEIHMUYHBIX (OPM, CIOXKHBIX aTpuOyTUBHBIX (opM. IIpeobia-
JIAI0T CJI0’KHOIIOAYMHEHHBIE TPEATIOKECHHUS.

4. JlutepaTypHO-Xy/A0KeCTBEHHbIH CTH/Ib

Jlumepamypro-xyoosxcecmeennviti cmuab — (QYHKIHOHAJIBHBIN CTHIIb
pe4H, KOTOPBIA IPUMEHSETCS B XYA0XKECTBEHHOM JINTEPATYPE.

MHorue JTMHIBUCTBI CUNTAIOT, YTO TAKOTO CTWIIA He cymiecTByeT. OHaKo
OH €CTb, HO UMEET 9KIeKmuuHblll xapakmep. To eCTb NJaHHBIA CTHIIb OTPAYKAET
MOYTH BCE CTHJIN XYyJI0’KECTBEHHOTO SI3bIKA.

OCOOEHHOCTBIO XYJOXKECTBEHHOTO CTHJISA ABISAETCA WHIWBHUIYalIbHBIN
cTuib aBropa. OH COIEPKUT B cebe PIEMEHTHl APYIMX CTHIIEH, OTIMYaeTcs
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pa3HooOpa3ueM CIOBapHOTO COCTaBa M I'paMMaTHUECKUM cBoeoOpasmeM. Oc-
HOBHas ero (PyHKIHS — 3CTETUKO-TI03HABATEIbHAS.

Jlexcuka maHHOTO CTHIIS OOIIEeNIUTEpaTypHas, KHIKHas. [’ pammaruka ya-
CTO YCIJIOKHEHHAs, MPEJIOKEHHs 10 OOJbIIEeH 4acTH CIIOKHBIE, PacIpocTpa-
HEHHBIE.

Kanpsori:

e CTuxoTBOpHas peyb.

e XynoxecTBeHHas Mpo3a.

e Jlpamatyprus.

5. PazroBopHblii cTH/Ib

Paszzoeopnas peub — (QyHKIMOHANBHBIA CTHJIb PEYH, KOTOPBIA CITY)KUT
Ui HepopManbHOTO OOLIEHHUS, KOT/Ia aBTOP JACIUTCS C OKPY)KAIOUIMMHU CBOU-
MH MBICJSIMH WJIM YyBCTBaMH, 0OMeHHMBaeTCsl nHpopManueil mo ObITOBBIM BO-
npocam B HeO(DUIIMATBHON 00CTaHOBKE.

B pasroBopHOM CTHIIE MOXHO BBIIEIUTh 2 TOACTHIIS: JHTEPATypPHO-
Pa3TOBOPHBII U CBOOOHO-PAa3TOBOPHBIH.

K oCHOBHBIM (pYHKIMSIM CTHJISI OTHOCSITCS: KOMMYHUKATHBHASI, KOHTaKTO-
yCTaHaBJIMBalomas U dMoTuBHas. COLMOIMHIBUCTHYECKHE (DAKTOPBI UTPAIOT
OUYCHb Ba)XKHYI0 posb. Hanmpumep, ¢ keM 4ergoBeK pa3roBapUBaeT, U NMPU KaKuX
00CTOSITETTHCTBAX.

6. Ctuab UHTepHET-KOMMYHHKAIMH

Humepnem-xommyHnuxayus — 3TO OOIIEHHE MOCPEICTBOM TII00aNbHON
KOMIBIOTEpPHOH ceTn HTEepHET.

KommyHukanus nocpeacrsom MHTepHeTa oka3bIBaeTCs B ABYX aCHEKTax:
1) ocymectBiienne oOMeHa MHGpOPMAIMEH MEXIY pa3INYHBIMH CYObEKTaMH
KOMMYHHKAIIUM C TIOMOIIBIO T0JIOCA, BHUJEO, TEKCTOBBIX COOOLICHUH, JOKY-
MEHTOB, (hailioB ¥ Ap. (HampuMep, CUCTEMbl HHTEpHEeT-Mara3uHoB, HHTEPHET-
OaHKWHTA U T.I1.).

2) o01eHne Mexy KOMMYHHKaHTaMHU-JTIFOAbMHU.

Peub MHTEpHET-KOMMYHUKAIMH (YHKIMOHAIBHO-CTUIINCTHYECKH HEO[-
HOPOJIHA, OTJINYAETCS OOJIBIINUM KOJIHYECTBOM JKaHPOB.

SI3bIK MHTEPHET-KOMMYHHMKALIUU XapaKTepU3yeTCsl HOBBIMHU JIEKCEMaMHU
3a CUeT 3aMMCTBOBaHMI (B YaCTHOCTH, U3 QHTJIMHCKOTO SI3bIKA - JIPaliBOBBIH,
MECCEIK), MPOPECCHOHATU3MOB (U3 SI3bIKAa KOMIBIOTEPITUKOB - KOHHEKT, OH-
JaiiH) M CIOB JIpyrux rpynn jekcuku. K mopdornornyeckux ocoOeHHOCTAM
A3bIKA WHTEPHET-KOMYHKAI[MM OTHOCUTCS, B YaCTHOCTH, aKTHMBHOE HCIIOJIb30-
BaHHe uMrepatuBa. CyniecTByeT TEHAEHIHS K YIPOLIEHUIO CUHTaKCHYECKUX
KOHCTPYKLMH, TEKCTOBOW AKOHOMMHU Tpu obuieHnu B MHTepHere. 31ech xa-
pakTepHBl KOPOTKHE DPAa3TOBOPHBIE PEIUIMKH, CHelH(UYecKkue pa3roBOpHBIC
cTpyKTypbl. yisi 0003HaYeHHsT YyBCTB KOMMYHHUKAHTBI MOJIB3YIOTCS 0COOBIMU
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3HAaKOBBIMHU CUCTCMaMHU - CPCAU KOTOPBIX CIICHHUAJIIbHBIC 3HAYKHU - OMOTHUKOHBI,
3HAKU NPCTIMHAHWS, 3aIrJIaBHBIC 6yKBLI JJIA 0003HaYCHUS MOI[YHHI_II/Iﬁ rojioca. 9

1.2 OpuunanbHO-1€10BOM CTU/Ib B AHTJIMHCKOM fI3bIKe
1.2.1 XapakTepucTHKa 0(pMIHAIBHO-A€]10BOI0 CTH/IS B AaHIVIHICKOM
sI3bIKE
JlenoBoi CTHIIb — 3TO COBOKYIHOCTb SI3bIKOBBIX CPEACTB, QYHKIHS KOTO-
pBIX — oOciyx)uBaHUE cepbl OPUIIUATBHO-ICIOBBIX OTHOUICHHM, T.€. OTHO-
HIEHUH, BO3HUKAIOIINX MEX/y OpraHaMH rocy1apcTBa, MEX/ly OpraHn3alusIMH
WIN BHYTPH HUX, MEXJY OpraHM3alUsAMH U YaCTHBIMH JIMLIAMU B IIPOIECCE UX
IIPOU3BOACTBEHHOM, X034 CTBEHHOM, FOPUIUYECKON AEATEIBbHOCTH.
OdunuanbHO-IeI0BOH CTHIb 3aHMMAET 0C000€ MECTO Cpedu KHIKHBIX
ctunei. C ero nmomoIpo 0popMIISIOTCS AJOKYMEHTHI U JIeNIoBble Oymaru, Ka-
caroluecsl rocyJapcTBEHHBIX 3aj]ad, CyAeOHBIX /e, AeI0BOr0 M JUIUIOMATH-
YEeCKOro OOLLEHHUS.
K Takum OoKyMeHTaM OTHOCSTCS:
1. JlututomaTnyeckue JOKyMEHTHI (JeKIapalnu, JOroBOpbl, HOTa U Jp.)
2. AIMUHHCTpaTHBHBIE JIOKYMEHTHI B cepe TOCYJapCTBEHHOTO W MECTHOTO
ynpaBieHus (yKasbl, IOCTAHOBJICHMSA, DPELICHHS, HOPMAaTHUBHBIE aKThl, WH-
CTPYKIHH H Jp.).
3. IlpaBoBBIE TOKYMEHTHI B 3aKOHOJATEIbHOM U CyneOHOH cdepax (3aKOHBI U
JpyTue IOpUANYECKHe JOKYMEHTHI).
4. lokyMeHThl OpraHu3anuy (yupeauTenbHble, BHyTpuGHpPMEHHbIE (OpraHu3a-
IIMOHHBIE) U (UHAHCOBBIE JOKYMEHTHI).
5. Kommepueckne TOKyMEHTHI B chepe TOProBIM M OTHOIIEHHH MEXIy opra-
HU3aLUsMU (IeI0Bast IepenrcKa, J0rOBOPbI/KOHTPAKTEL, peKIama).
Bce BeImenepeurcieHHble BUABI AENOBBIX OyMar OTIMYAIOTCS CIEAYyIO-
IMIMMU XapaKTePUCTUKAMMU:
® S3BIKOBOI CTaHIAPT, TOYHOCTH M3JI0KEHUS, CTPOTOCTh, CIEPKAHHOCTH;
® CMBICIOBasg M JIOTWYECKas LEJIOCTHOCTb, KOHKPETHOCTb, OOOCHOBaH-
HOCTb;
® KOMMYHHKAaTHBHAs HAaIIPaBJICHHOCTb, (YHKLIUSA cooOmmeHus (MHpopma-
TUBHAsI) ¥ KOHTaKTOYCTaHABINBAIOIIAS;
e 1H(}OPMATHUBHOCTD, IOJIHOTA U3JI0KEHHs, OIEPaTUBHOCTh HH(OPMALIIH;
e 0(HMUMATBLHOCTD, BEKIMBOCTh, KOPPEKTHOCTD, TUIIOMATHYHOCTD. 10

® UnTepHer-nopran. Kommynukanuu B MHTepHeTe [DnekTpoHHbI pecypce]. - Pexum no-
crymna: http://zdos.ru/internet/view_art.php?cat=poleznoe&id=45.
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OO0urue TpedOBaHUs K CTPYKTYpe U 0(popMIIeHHI0 TOKYMEHTA O(PUIIHAJIb-
HO-/1€J10BOT0 CTHJISA:

1. XapaxTep H3JIOKEHUS JOJDKEH OBITH (HOPMaIbHO-TOTHYECKHM, IOJDKCH-
CTBYIOUIE-TIPENHUCHIBAIONIIM U 00bEKTHBHO-KOHCTATHPYIOIIUM.

2. JIOKyMEHT HOJDKEH CTPOTO COOTBETCTBOBATH KAHPOBOMY THITY (MJIH TIOJ-
CTHIIIO).

3. B 1oKyMeHTe MpHUCyTCTBYET CTUIIEBAst OMHOPOAHOCTD U TPAMOTHOCTb.

4. JIOKyMEHT COCTaBJISIETCS B COOTBETCTBUH C 33aJaHHOW (POPMOW M PEKBHU3U-
TaMu (cmanoapmuzayus ~ A3viKa OOKYMeHmO08); COJIepIKaTETbHO-
KOMITO3UIIMOHHAs (opMa oOTIMYaeTcss 3aMKHYTOCTBIO, CTPYKTypHUpPOBaHHO-
CTBIO, CTPOTOCTBIO M 3aBEPILIEHHOCTHIO; 00EM OTPaHUYCH.

5. JIOKyMEHTBI TOJDKHBI Y€TKO M TOYHO TepenaBaTh HH(POPMAIHIO, HCKII0YaTh
HESICHOCTU U BO3MOXKHOCTh HEIIPABUIILHOTO UCTOJIKOBaHMS. VHpOopManmoHHOE
COOOIIeHNe B JJOKYMEHTE JOJKHO OBITh SICHBIM, OJHO3HAYHBIM, TOYHBIM, J10-
CTYIIHBIM U JaKOHMYHBIM. OHO OTIHMYaeTCs NMparMaTHYHBIM IIOAXOAOM IIPH
MHUHHMYME€ 3MOIHMOHAILHO-OLIEHOYHOTO BO3JeicTBUs. OLIEHOYHBIE XapakTe-
PHUCTHKH — JIOTUYECKHE U palluOHAJIbHEIE.

6. Unpopmanus, n3noxeHHas B JOKYMEHTe, JIOJKHa OBITh IOCTOBEpHOU U ap-
ryMeHTUpoBaHHOI.

Kak u gpyrue S3bIKOBBIE CTHIHM, OQHIMAIBHO-IECIOBOH CTHIb HMeEET
OTIpeJIeIeHHYI0 KOMMYHUKAaTUBHYIO II€Jb M COOCTBEHHYIO CHCTEMY B3aMMO-
CBSI3aHHBIX S3BIKOBBIX M CTHJINCTMYECKHX CPEICTB. | 1aBHAs yensb 3TOTO BHUIA
KOMMYHHKAIIUU — OIIPENIEIUTh YCJIOBUS, CBSI3bIBAIOIINE JIBE CTOPOHBI, U J0-
CTHYb COTJIAIICHHUS MEXIY JABYMS IOTOBAPUBAOIIUMHUCS CTOPOHAMH.

Kanaccupuxanus BuaoB B 0puiuajibHO-1eJI0BOM CTHIIE:

JIMHIBUCTHI IPUBOJAT Pa3HbIE KJIACCU(PUKALNN BUIOB (IIOJCTHIIEH) B Jie-
noBoMm ctuiie. OctanoBuMcs Ha kiaccudukanuu W.P. Tansnepuna:

1) Ctunb TUMIOMATHYECKHX TOKYMEHTOB,;
2) CTunb eNOBBIX TOKYMEHTOB,;

3) Ctuib IOPUIHYECKUX JIOKYMEHTOB;

4) CTuib BOGHHBIX  JIOKYMEHTOB.

B oaunoii pabome 6yoym paccmompenvl ocobennocmu nepesooa 0eno-
8bIX U CBAZAHHBIX C HUMU IOPUOUHECKUX OOKYMEHMO8 OQuUYUANIbHO-0e108020
Cmu.

1 MakcumoBa B.M. CTunucTuka U JIMUTEpaTypHOE pelaKTUpOBaHUE: YYeOHHK / MO pe.
npod. B.M. MakcumoBa. — 3-¢ u3j., crepeorunnoe — M.: [Napnapuku, 2008. — 653 c.

1 OtnesbHbIe BOIPOCHl SKOHOMUKH JUISl CTYIEHTOB U IIKOJIBHUKOB. OCOOEHHOCTH CTUIIH-
CTHMKH  JICJIOBBIX  JOKYMEHTOB [ODJeKTpOoHHBIA pecypc]. - Pexum  nmocryma:
http://www.ekonomika-st.ru/drugie/delopr/delopr-5.html.
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AHIIMACKUN A3BIK SBJISAETCS CPEICTBOM MEXIyHapoJHoro odmenus. OH
uMeeT cTaryc oduuuanbHoro B 58 cTpaHax Mupa, a ucrnonsdyercs B 101
CTpaHe. B TeueHne MHOrUX NECATUIECTHH aHIVIMHCKUNA TAKXKE SIBISIETCA BENY-
MM BO BCEX aCMEeKTaX MEeXyHapOIHOH >KH3HU — TOPToOBIIE, MPOTpaMMHUpPOBa-
HHUH, HayKe, IUIUIOMaTHH, 00pa3oBaHuu U TypusMe. Ha anrimiickom si3pike co-
3naHo 6osnee 60% Bceit nHGOpMaIK B UHTEPHETE: (DPMIIbMBI, KHUTH, CEPHAIIBI,
MY3bIKa, MTOIYJIApHbIE OPEHIBI 1 MHOTOE JIpYTO€.

ITosTomy, oduLnaTbHO-AEI0BONH CTHIIb AHIVIMICKOTO SI3bIKA UCIIOJIb3YeT-
Csl B JUIUIOMAaTHYECKOM HOACTHIIE, KOTJla AENI0Bble OyMaru MoJyiexar nepeBo-
ny. Pa3HOBHIHOCTH [1€I0BOY peuy B 3TOM Cllydae OIpeelsitoTcesl chepoil yno-
Tpebnenus. Toprosble cOrnamieHus W IOTOBOPHI BEAYTCS B CTHIE IEIOBOH
KOppEeCIOHJeHIIMH. B obsiacTu 1opuIuuecKoil UCTIONb3yeTcs SI3bIK KOJEKCOB,
3aKOHOYJIOKEHUH, TOCYapCTBEHHBIX U NMapiIaMEHTCKUX pemieHuil. OTnensHo
BBIJICJIIETCS SI3BIK BOGHU3UPOBAHHBIX JENOBBIX Oymar. Takum obpazom, odu-
[IUAJIbHO-/I€JIOBOM CTHJIb QHIVIMHCKOTO $3bIKA NMPHU3BAH BBINOIHATH POJIb HH-
CTPYMEHTa, C TIOMOII[bI0 KOTOPOTO TOCTUTaeTcs IOHUMAaHUe CyTH Jiea CTOpo-
HaMH, 4TO BeZET K MOAMHUCAHHUIO pa3HOOOpa3HBIX JOIOBOPEHHOCTEH.

1.2.2 Jlekcuueckue 0COGEHHOCTH O(UIINAIBLHO-TEJI0BOT0 CTHJISI
B aHIJIMIICKOM fI3bIKE
1. CneunaJjibHbIe TEPMHHBI

B coBpeMeHHOM MHUpE IPOIeCcC MEKTYHAPOIHON HHTETPALMU Pa3BUBACT-
Cs OYeHb CTPEMHUTENIbHO. [IOSABJISIFOTCS HOBBIE NPUCHOCOOJIEHUS, CPECTBa
TpyZa, HOBbIE OPTaHU3AIMH U YUPEXKICHHS MUPOBOTO MacmTaba, pa3BUBalOTCS
MEXIYHapOJHbIE OTHOIICHUS, BO3HUKAIOT HOBbIE SKOHOMUYECKUE SBIICHHUS H
MIOHSATHS, YTO HEMPEMEHHO TPeOyeT U NMPUBHECEHHS HOBBIX CHEeYUAIbHbIX mep-
MUHO8.

TepmuH (OT Jnat. terminus - TpaHUIa, MPEIeN) - 3TO CIOBO WM CIOBOCO-
yeraHue, 0003HAYalollee MOHSATHE CIIEHUANLHOW OOJIACTH 3HAHHS WIN Jies-
TeJbHOCTU. TePMHUH BXOJUT B OOIIYIO JIEKCUYECKYIO CUCTEMY SI3bIKa, HO JIUIIIb
Yyepe3 MOCPEACTBO KOHKPETHON TEPMHUHOJIOTHYECKONH CHCTEMBbI (TEPMHHOJIO-
TUN).

TepmuHosorust (0T TepMHUH 1 Tped. Logos - CJIOBO, yUEHHE) - COBOKYII-
HOCTh TEPMHHOB, 0003HAYAIONINX MOHATH KaKOH-IN00 criennaibHONH 00JIacTi
3HAHUM WK JESTEIBHOCTH, a TaKK€ COBOKYIHOCTh TEPMHHOB KaKOTO-JIMOO
€CTECTBEHHOTO S3bIKa.

B s13pIke 0(UIMATBHBIX TOKYMEHTOB LIIMPOKO HCIOJIB3YIOTCS TEPMUHBI U
npo¢)eCCHOHAIM3MBI B COOTBETCTBHM C TEMATHKON MU COAEpPIKaHHUEM CITyKeO-
HBIX JOKYMEHTOB. B mepByro ouepeap — 3TO TEPMHHBI OPUANYECKHE, TUILIO-
MaTHYeckue u Oyxrantepckue (import, contract, business proposal, demand u
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T. 1.). crione3ytoTcst Takke HETEPMHUHOJIOTHUECKUE CII0BA, YIIOTPEOIsSIomue-
CS TPEMMYILIECTBEHHO B aJMUHHCTPATUBHO-KaHIENsApckoi peun (duly,
properly, above stated, present, hereby u T. m.). *?

2. UHTepHAIIMOHAJILHBIE CJIOBA M «JI0KHBIE IPY3bsl MEPEBOTYHKAY

K MHTepHAIMOHAJILHBIM CJ0BaM (MHTEPHAIMOHAIN3MAM) OTHOCSTCS
CJIOBa, 3aMMCTBOBAHHBIE M3 JPYTUX S3BIKOB, - IPEYECKOr0 M JIATUHCKOTO, a
TaKXe U3 COBPEMEHHBIX S3bIKOB. Takue ciioBa CXOAHBI IO 368YYAHUIO, HANUCA-
HUIO U 3HAYEHUIO.

Hamnpumep:

Dumping — nemMmuHr

Manager — menemxep

Inflation — uaGusnMs u T.1.

JloskHble apy3bsi epeBoauUnKa (kaibka ¢p. faux amis), WU MEKbI3bI-
KOBBIC OMOHHMMBI (MEXbS3bIKOBBIC TTADOHUMBI) — Tapa CJIOB B JBYX SI3bIKAaX,
MOXO0XHX 10 HAMKMCAHWIO /WM MPOU3HOILICHUIO, YaCTO C OOIIUM HPOHMCXOK-
JICHUEM, HO OTJIMYAIOIINXCS B 3HAYCHUH.

Accurate — TouHBIH, a He aKKypaTHBIN

Actual — nelicTBUTEBHBIN, a HE aKTyaIbHBIH

Principal — ocHOBHO, a He MPUHIMITHATBHBIH

Replica — Tounas xomnus, a He PEIUIHKA H T.J.

YacTts U3 HUX 00pa3oBaiach U3-3a TOTO, YTO MOCJIE 3aMMCTBOBaHHS 3Ha-
YEeHHE CJIOBa B OJTHOM U3 SI3BIKOB M3MEHHJIOCH, B IPYTUX CIy4asx 3aMMCTBOBa-
HUS BooOIIe He OBUIO, a CIIOBAa NMPOUCXOMAAT M3 OOIIEro KOpPHS B KaKOM-TO
JIPEBHEM $I3bIKE, HO UMEIOT pa3Hble 3HAYEHUS; MHOTAA CO3BYYHE YUCTO CIIy-
yaitHo. TepMUH «I0KHBIE ApYy3bsi» ObUT BBeneH M. Kécciepom u XK. Jlepokku-
HeH B 1928 romy B kHure «Les faux amis ou Les pieges du vocabulaire
anglaisy.

YacTHBIM CilydaeM JIOXKHBIX JIpy3ed MepeBOJYHMKa SIBISIOTCS TICEBJOUH-
TEPHAIIMOHATU3MBI — MEXBSI3BIKOBBIE OMOHUMBI, aCCOLIMUPYIOMIKECS (110 CBO-
et rpaduueckoi u/wu HoHeTHIECKo# (hopMe) CO CIO0BaMU WHTEPHAIMOHAI b~
HOU JIGKCUKHU U BBI3BIBAIOIIME PA3HOTO POJa TPYAHOCTHU MPU TIEPEBOJIE: TTOJHOE
WIN BBICKA3bIBAHUS, HAPYIICHUE JIEKCHYECKOH COYETaeMOCTH WJIA CTUIIMCTH-
YEeCKOT'0 COTJIaCOBaHMSI CIIOB B BHICKA3bIBAHHH.

B mpoTHBOIOIOKHOCTh JIOKHBIM JIPY3bsIM IEPEBOMYMKA CYIIECTBYIOT
TaKXe CJI0Ba, KOTOPBIC B IBYX JAHHBIX S3bIKaX UMEIOT OJIMHAKOBOE 3HAYCHUE U
cxonHoe 3BydaHue. [1oqo00HbIe «IpY3bs EPEeBOIYNKA» HA3BIBAIOTCS JIEKCHYe-

12 Bopmmn S1.M. Benenne MOKyMEHTAlMU U KOPPECTIOHACHIINKM HA aHTIHHCKOM S3bIKE =
The Way of Writing English Letters and Documents / 51.M. Bosums, H.IL. 3Bonak, P.C.
Tpoxuna — MH.: TerpaCucremc, 2003. — 208 c.
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CKUMH KOTHaTaMH (KOTHATHI - OJTHOKOPEHHBIE CJIOBa, HMEIOLIHE 001Iee Mpouc-
XOKJIEHHE U IOXO0KEE 3BYyUaHHe B IBYX M 6OJlee CaMOCTOATENbHBIX A3bIKax).
3. Heousiorusmsl (3aMMCTBOBAHMSA)

HeoJuiornsm (mp.-rped. véog — HOBBIN, AOYOG — peub, CIIOBO) — CIIOBO, 3Ha-
YeHHe CJIOBA WJIM CIIOBOCOYETaHHE, HEJaBHO IOSBUBILEECS B S3bIKE (HOBOOO-
pa3oBaHHOE, OTCYTCTBOBABIIIEE PaHEe).

Jliis 1enoBoro A3bpIka BECbMa XapaKTEpHO HCIIOJIb30BAaHUE HEOJIOTM3MOB,
TaK Ha3bIBAEMOH CIIeUAILHON JIEKCUKH special terms:

Laptop — mepeHOCHOH KOMIIBIOTEP

Know-how — Hoy-Xxay, TeXHOJIOTHs

Sit-in — cunsuas 3ab6acToBka

Tranche — TpaHi, YyacTh KpPEeOUTHOTO JIMHUK WM 3aiiMa (M3 (paHIy3CKOTO
SI3BIKA)

Laissez-faire — monuTHka HEBMEIIATEIBCTBA U JIP.

Co BTOpOI1 MonoBUHBI 20 Beka pa3BUTHE TEXHUUYECKOIO Iporpecca okxa-
3BIBACT 3aMETHOE BJIMSIHUE HA OOLIECTBO — BO3HUKAIOT HOBBIC SBJICHHS, MEHSI-
eTcsd CTWUJIb XKM3HM M TeXHHUYECKas OCHAIIEHHOCTh ObiTa. Bce 31O Haxomut
psSMOE OTPakKeHHE B A3bIKE — BO3HUKAIOT HOBBIE CJIOBA U MOHATHUS, OTpaXKalo-
M€ PeasTuyl JKU3HM.

Uro kacaercd 3KOHOMHYECKOHN JIEKCHKM aHTJIMICKOIO S3bIKa, TO 31€Ch
TEXHUUYECKUH MPOrpecc TakKe OKa3al cBoe BiMsHME. B Havanme 21 Beka 3a-
BEPILMJICS CaMbli JJIMTENBHBIN MEPUOJ SKOHOMUYECKOr0 MOJbEMA 3a IOCcie-
BOEHHBII nepuoa. IlosiBjeHHME HOBBIX TEXHOJOTWW, Takux Kak MHTepHeTr, u
pPa3BUTHE KOMITBIOTEPHBIX U KOMMYHHKAIIMOHHBIX TEXHOJIOTUH MPHUBENO K PO-
CTY MPOU3BOIUTENHFHOCTH TPY/a, YTO B CBOIO o4epeap odecredmino 0e3nHps-
IIMOHHBIH POCT SKOHOMHUKHU B TEUEHHUE MOYTH AECATHIIETHS. JTO CIIOCOOCTBO-
BaJIO TOSIBJIICHUIO TaKOTO NOHATHS Kak New Economy (HOBasi 5JKOHOMHUKA), T. €.
TaKOW YKOHOMUKH, T€ yxKe He paboTaeT Kiaccuyeckas TEOpHUs IIMKIUYHOCTH,
U CHajbl JIeI0OBOM aKTHBHOCTH YILTH B Iponuioe. Pasputue MHTEpHETA TpUBe-
JIO K TIOSIBICHUIO TaKUX HOBBIX MOHATUN B aHTJIMHCKOM s3bIKe Kak dotcom.
(xommanus, pabotaromiasi B cucteme MHTepHeTra), e-commerce (3IEKTpOHHAs
TOPrOBJIA, T. €. TOProBis yepe3 MHTepHeT), e-mail (3JeKTpOHHOE MUCHMO, T. €.
MICHbMO, OTIPABJIEHHOE IO 3JEKTPOHHOW moute). B pesynprare pocra mory-
JSIPHOCTH COLMAJIbHBIX CeTell BO3HMK TAaKOM BHJ| TOPTOBIHM Kak S-COMmMerce
(social commerce, UK MpeIOKEHHUE TOBApOB K MPOJake Yepe3 COIHMaIbHbIC
cetn).!

3 Adamantis. JloxxHbIE ApY3bs NEPEBOAYNKA [DIEKTPOHHBIN pecypc]. - Pexxum nocryma:
http://www.adamantis.eu/ru/notizia.php?id_news=77&id_sezione=4&tiponews=3.

1 Pandia.org. DHuukoneaus 3HaHWid. Heolloru3Mel B €7I0BOM AMCKYpCE aHTIIUICKOTO
s13bIKa [ DNIEKTPOHHBIN pecypc]. - Pexxum nocryma: http://pandia.org/text/77/497/5905.php.
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4. ®pa3eo0ru3mMsl

®pazeonornm (Pppaseosnoriueckuii 060poOT, Ppazéma) — 3TO CBOW-
CTBEHHOE TOJIKO JJAaHHOMY SI3BIKY YCTOMUYMBOE COUYETaHHE CIIOB, 3HaAUEHHE KO-
TOpPOTO HE OMNPEAENSIeTCS 3HAYEHHEM BXOJSIINX B HETO CJOB, B3STHIX MO OT-
JeNTBHOCTH.

PaznnuHoro pona (¢paseonornyeckue CIOBOCOYETAHHMS TaKXKE MOTYT
OBITH ICTOYHUKOM OOpa30BaHUs HEOJOTHU3MOB. /[ mepeBoIUIMKa 3TO, HaBep-
HOE, CaMblil CIIOKHBIN CiIy4aid, OCKOJIBKY OH TpeOyeT riryboKoro 3HaHUs pea-
T CTpaHbl, C A3bIKa KOTOPOH Aenaercs nepeBod. [loMonHuKaMu 34€Ch MOTYT
OBITH CIIOBApH MIMOM aHTIHUICKOTO s3bIKa. K aHTIMiiCKUM HeoJioru3smMam B 00-
nacTy OM3HECa MOYKHO OTHECTH CIIEAYIOIINE TIPUMEPHIL:

Debtnocrat — 6aHKOBCKHMIA CITy>KallMii, CIIEIUATU3UPYIONIMICS Ha BhIIaUe
KPEIUTOB BBICOKOTO YpPOBHs (IIOJ TapaHTHIO IPAaBUTEIbCTBA, OOBIYHO CTpaH
TPETHETO MUPA).

Dead-cat bounce (mocioBHO: OTCKOK TOXJIOH KOIIKH) — OOMaHYHBOE
BPEMEHHOE BOCCTAHOBJICHHE IICH Ha aKI[UM Ha OMPIKEBOM PBIHKE, IJie OOBIYHO
YPOBEHb II€H JOCTAaTOYHO HU3KHMH (MMeeTcs B BHUIY, UYTO Ja)ke J0XJas KOIIKa
OTCKOYHUT OT 3eMJIH, €CII €€ COPOCUTH C OOJIBIIION BBHICOTHI).

Think tank (mocmoBHO: MO3roBO#f pe3epByap) — MO3TOBOW ILEHTp, T.C.
rpymIa 3KCIepToB, pa3padaThIBaIOIUX IUIAHBI MM PEKOMEHIALINH.

Marzipan layer (ZOCIOBHO: MaplMIIaHOBBIH CIIOH) — CpeaHee 3BEHO
yIpaBJIEHUs] KOMIIAHUH, KOTOPOE CUMUTAETCS JIMIIHUM M HE MPUHOCALINM ei
NOJB3Y U T.J.

5. Ucnosb30BaHue COKpallleHUil 1 a00peBUaTYp

[TockopKy 3a4acTyr0 B CHCTEME SKOHOMHUYECKUX OTHOILIEHHUH HabronaeTcs
CTpEMIIEHHE K YKOHOMHH S3BIKOBBIX CPEJICTB, TO PE3yJIbTaTOM JTOIO Mpolecca
SIBIISICTCSl HAJIMYME OTPOMHOTO KOJMYECTBA COKPAILICHUH, KaK JUTMHHBIX, CIIOXK-
HBIX B IPOM3HOIICHUH, TaK ¥ KOPOTKUX TEPMHHOB.

s cenuaibHBIX TEKCTOB XapaKTEPHO HAJMYME COKpAIlleHUH 1 ab0peBua-
Typ, OONBIIMHCTBO M3 KOTOPBIX MCIOJNB3YIOTCS TOJIBKO B KOHKPETHBIX 00ia-
CTSIX MPO(eCcCHOHANTBHON AEATEIbHOCTH.

Ad6OpeBuartypsl (abbreviations) 0Opa3yroTcsi OT Ha4yaIbHBIX OyKB 3HaMEHa-
TEJIHBIX CJIOB CJIOBOCOYETaHMA: OYKBBI COKpAIIEHHs MOTYT OBITh HAIlUCAHBI C
TOYKaMH, HO B COBPEMEHHOM aHIJIMHCKOM SI3bIKE UX OOBIYHO M30erarr. AKpo-
HHUMBI (acronyms) MpeJCTaBISIOT COOOH COKpAIeHus, KOTOphIe, B OTINYHE OT
ab0peBuaTyp (4MTAaEMbIX, IPOM3HOCHMBIX U BOCIIPUHUMAEMBIX 10 Ha3BaHHSIM
OyKB), YMTAIOTCS ¥ BOCIPHHHUMAIOTCS KaK OOBIYHBIE JIEKCHUYECKHE €IWHUIIBI.
AKpOHUMBI 00pa3yrOTCs U3 Pa3HBIX COYETaHUN OYKB (M3 NEPBBIX OYKB, OT Iep-
BBIX HECKOJIBKHX C MocienHei u np.). K akpoHumam ciemnyer oTHeCTH 00pa3o-



BaHHME TEPMHHA MTyTEM CTSDKEHHSI HIIM YCEYCHUS BYX CJIOB U OOBETUHEHUS UX
B OJTHO.
6. Pa3nble JekcuyecKue 0CO0EHHOCTH

st JOKyMEHTOB O(HMUIMIEHO-IEJIOBOTO CTHIISI TAKXKE XapaKTepHO yroTpeo-
JIeHne KaHIEJSIPCKIX HITaMIIOB, BOCIIPOM3BOAUMBIX JIEKCHKO-
(hpazeosornyeckux eInHMIl, KOTOPBIE COOTHOCSATCS C YacTO MOBTOPSIIOIIUMHUCS
CUTyalMsIMH, PaclpOCTpaHCHHBIMUH mOHATHAME (within reporting period,
taking into account, it has been issued to submit..., as discussed...).

B nenoBoii KOppeCcHOHAEHIINHN HCHOJB3YIOTCS MMEHA CYHIECTBUTEIbHBIE -
HA3BaHHUSA JIIOJIEH 110 MPHU3HAKY, 00YCIOBIEHHOMY KaKUM-JIHOO IeHCTBUEM HITH
oTHoleHueM (contractor, designer, customer ¥ T. I1.); CJIIOXXHBIE OTBIMEHHBIE
NPEJIOTH, BBIPAKAIOIINE CTaHNAPTHBIE acleKkThl coxaepkaHus (due to, with
regard to, in connection with u T.11.).

VYcroituuBele CIIOBOCOUYETaHUS aTpHOyTHBHO-UMEHHOTO THUIA C OKpPacKOM
odunmansHo-nenoBoro cruwia  (authorized bodies, established order,
preliminary approval) m "pacmemnnennsle" ckazyemble (render assistance, to
make reconstruction, to make changes) B oTiauune oT mapauIeNbHBIX UM TJia-
ronsHBIX ¢GopM (assist, reconstruct, change) Takke XapaKTepH3YyIOT IEIOBOM
CTHJIb KOPPECTIOHICHITUH.

N3BecTHO, UTO B pyCCKOM AEJI0BOM KOMMYHHKAIlMM HEXENaTeJIbHO HC-
MI0JIb30BAHUE JKAPTOHHOM, MPOCTOPEYHOM, Pa3TOBOPHOM JIEKCUKH, apXau3MOB,
UCTOPU3MOB U (hpa3eosorn3MoB. B cpaBHEHUHM C PYCCKUM S3bIKOM, B aHIJIO-
S3BIYHOM JIEJIOBOM OOIIeHNH Henu(p(epeHIIMPOBAHHO HCIONb3YIOTCS SI3BIKO-
BbIe (OPMBI KaK O(UIHATILHO-IEI0OBOTO CTUJISL, TaK M Pa3TOBOPHOTO, a HHOTIA
— ¥ TIPOCTOpEYHe. DTO CBA3AHO C TEM, YTO AHTIMHCKUN S3bIK CTUIIMCTHYECKU
MeHee CTPyKTypupoBaH.®

1.2.3 'pamMmaTH4YecKHe 0COOEHHOCTH O(UIINAIBHO-1€JI0BOT0 CTHIIS
B aHIVIMICKOM fI3bIKe
B nenom, rpaMMaTHuYecKuil CTpoOif JOKYMEHTOB O(HIIHATBHO-AEIOBOTO
CTHJISI MOKET OBITh OXapaKTepHU30BaH Kak JOBOJIBHO NMPOCTON U (POpPMAIbHBIM.
IIpu nepeBozme BbIOOp rpamMmaTH4yecKod ()OpMBI 3aBUCHUT HE TOJIBKO U He
CTOJIBKO OT IpaMMaTH4ecKoil (OpMbI OpUTHHAJA, CKOJIBKO OT €€ JIEKCHUECKOT0o
HAIlOJIHEHUS, T.€. OT XapaKTepa W 3HA4YEHUS JIEKCHYECKUX eIMHMII, MoTyYaro-
IIMX B BHICKa3bIBAaHUH OIIpEJeNIEHHOE JIEKCHYecKoe HaroiHeHue. Pasnuuns B

15 Cnenosnu B.C. Kypc nepeBoja: yueOHoe mocobue Juisi CTYACHTOB yupex/eHuii, odec-
MEeYMBAIOIIUX MONydeHHe BBICHIEro 0Opa3oBaHUs MO CleNUaTbHOCTH «MupoBas 3KOHO-
MHKa U MEXIyHapOAHbIE S3KOHOMHYECKHE OTHOIIeHHus. — 6-¢ m31. — MH.: TerpaCucremc,
2006. -320 c.



TakoM O(OPMJICHUH, KaK MPABUJIO, HE SBIISIOTCS MPEMATCTBUEM JJISl YCTaHOB-
JICHUsI OTHOIIICHUH SKBHBAJIEHTHOCTH MEXAY BBHICKA3bIBAHUSMU B OpUTHHAJIE U
B IIepeBO/IE.

1. Cunrakcuc

s opunranbHO-AEIOBOTO CTHIIS B aHTIIMICKOM SI3BIKE B 00J1aCTH CHHTAK-
CHCa XapaKTepHO yMHoTpeOiieHHe Oe3NMYHBIX MPEUIOKEHUH, WHOHUHUTUBHBIX
KOHCTPYKLUH, IPUYACTHBIX U I€EIPUIACTHBIX 000POTOB.

B oduumanbHO-Ie0BOM CTHIIE YHMOTPEONSIOTCS KaK NMPOCThIE MpeIokKe-
HUSl, OCJIOKHEHHBIE OJJHOPOJHBIMU WIEHAMH, TaK U CIOXHBIE NPEJIOKEHUS C
Ype3BbIYAITHO Pa3BETBIEHHOM CUCTEMOM COK3HOM cBA3M. YacTo 0JHO mpezio-
JKEHHE OXBATHIBACT BCE YCIOBHS NTOTOBOPEHHOCTHU, KOTOPbIE MPEIONPEALIIOT
OTHOIIEHUS U KOTOPbIE€ MOTYT BO3HHUKHYTh B pe3yJbTaTe pean3allud TaKUX
OTHOLLUEHUH.

Hampumep: The data of the Bill of Lading and/or the date of frontier station
stamp of the Sellers’ country stated in (rail-)way bill to be considered as the da-
ta of delivery. - Jlaroii mocraBku cumTaercs Aara KOHOCAMEHTa W/WIM aara
IITEMIIENS Ha )KeJIe3HOAOPOKHOM HaKIaJHOH.

Jnst moctmkeHus: HaubOoIbIIEH YETKOCTH B BBIPAKEHUH MBICITH HCIIOb-
3yeTcsl HyMepanus OTACIbHBIX yacTeil Tekcta (6mounslii hopmar).

2. JlelicTBUTEIbHBII M CTPAIATEIbHBII 32JI0T

Tak, comocTaBUTENbHBIE HCCIENOBaHMS S3BIKOB IOKa3ald, 4To chepa
yIOTpeOIeHNs aKTHBA U 1aCCHBa B TOM WJIM MHOM S3bIKE HANPSIMYIO CBSI3aHa C
€ro CHHTETUYECKUM MJIM aHAJUTHUYECKHM CTPOEM, a HE C «aKTHBHOCTBIO» WM
«IIaCCUBHOCTBIO» HOCHUTENEH 3TOTO sI3bIKa. B COBpEMEHHOM aHTIIMICKOM S3BIKE
MIACCUB BHINONHAET OoJbIIe (QYHKIMKA U IOITOMY OoJiee pacpoCTpaHeH, YeM B
PYCCKOM, XOTsl BO BTOPOM IOJIOBUHE JBA/ALIATOTO BEKa aMEpPUKAaHILbl PUIIOKHU-
J¥ HEMaJlo yCWJIMIA, YTOOBI «M3THATh» MacCUB U3 ynorpebieHus. B pycckom
o(HIIMaIEHO-AETI0BOM IMHCHME Yallle UCTIONB3YIOTCS Oe3MYHbIE KOHCTPYKIUH,
€CIIM TPEIOCTABIISIETCS BHIOOP MEXIy JIMYHBIMH W Oe3TumyHBIMH (popmamu,
Hanpumep: Mue donicnbl noseonums / A ocdy 36onka — | am expecting a call.

B pycckoM KOMMYHHKaTHBHOM MOBEACHUU TPeOOBaHUS U MPOCHOBI MpHU-
HUMAIOT HE CTOJIb KaTeropHuHble (POpPMBI, KOTJa TOBOPSIIMKA 3aMEHAET KOH-
CTPYKIIMH C MECTOUMEHHEM «s» Ha Ooinee Msarkue 6e3nuunsle: Moowcno Heana
Hesanosuua k menegony? — | would like to speak to Mr. Smith / May | speak to
Mr. Smith (please)?

Taxoke Oojyee 4acTo ymoTpeOJisitoTcsi Oe3NM4HbIe BhIpaKeHus Mue xa-
Jrcemcst, 4mo... B pyCCKOM SI3bIKE IO CPABHEHMIO C €r0 aHIVIMHCKUM aHaJIO0rOM
It seems to me that.... be3nuuHble KOHCTPYKIMH B 3THX M JIPYTHX CIydasx
IPEINOYUTAIOTCS U3-3a TOTO, YTO PYCCKHE CUMTAIOT JIMYHBIC BAPUAHTHI CIIMIL-
KOM MPSIMOJIMHEHHBIMHU, STOLUEHTPUYHBIMU M TOSTOMY HEITHUHbIMH. Kpome
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TOTO, B PYCCKOW JIEIOBOW IEPENUCKe OTMEYaeTCs PEryisipHOE OIyIEeHHE B
MPEIOKEHHH JTHYHOTO MECTOMMEHHS s, Thl, MBI, BBI, Hampumep, BMecto A
npouty,... ACTOJIb3YETCs TaK Ha3bIBAEMOE ONPECICHHO-INIHOE MIPEATIOKEHUE
Ilpowy.... CormacHO TpagWLHSIM OTEYECTBEHHOTO JEJIOBOTO JTHKETA, INPH
(hopMynHpoBKe TPOCKO, 3aMpPOCOB, MPEIIOKEHUH, MHEHUH W T.II. TPUHITA
(opMa BBIpaKEHHUSI OT IEPBOTO JIMIIA MHOXXECTBEHHOTO 4uwcha: [Ipedrazaem
Bawemy enumanuro... u T.1L.

B aHrnmiickom s3bIke camMa BO3MOKHOCTb TakOI'o BhIOOpa OTCYTCTBYET
u3-3a 0053aTENIFHOTO MPHCYTCTBUS IMOJUIEKAIIETO B IMPEIOKEHUH, TaK YTO
MOHATHO MOBCEMECTHOE MPUCYTCTBHE MponucHOi OykBol |. B pycckom neno-
BOM OOIIEHWHU C MPONMHUCHOW OYKBHI MPUHSATO 00O3HAYaTh HE TOBOPSIIETO, a
ajpecara peuu - Bel.

B pycckom si3plke BMECTO MECTOMMEHUS | JTUIa €qMHCTBEHHOTO YHCIIa 5,
MOU PETYJISIPHO yHOTpeOIsieTcss MeCTOMMEHHE | JTiIa MHOYKECTBEHHOTO YHCia
mol, waw: Ha naweil ¢pabpuxe..., BMecto, Ha moeil ¢pabpuxe.... B coBpemen-
HOM aHIJIOS3bIYHOM MHpE M000HAas HOpMa TaKke UMEETCs, HO COOIro1aeTCst
BCE pexe.

3. Bpemena

Haubonee pacmpocTpaHeHHBI HEOMPEnEICHHBIE U MepPEeKTHBIC BpeMeHa
TJIarojIoB, KaK B aKTUBHOM, TaK U B CTPAAAaTEIHLHOM 3aJIOTe.

Hanpumep, B KOHTpakTe:

Sellers have sold and Buyers have bought..... (Present Perfect) - Ilpo-
JIaBIIBI TIPOJIAJIH, ¥ TIOKyTIaTeau Kymuid ... (HacTosiee coBepIiieHHOe BpeMs)

Our firm informed the Suppliers that the general conditions were not con-
tained in the order. (Past Indefinite Active / Passive) - Hamra ¢upma coobriia
MOCTaBIMKaM, 4YTO oOIIMe yciaoBus 3aka3a He BbinoiHeHbl. (IIpomeniiee He-
OIIpeIeIeHHOE BPeMsl, CTPaJaTeIbHbINH 3aJI0T).

CnoxHble aHAIUTHYECKUE (OPMBI TIlarosia, Takue Kak JJIMTEIbHOE CO-
BEPIICHHOE BPEMsI HUKOT/1a HE UCTIONIB3YEeTCSL.

OTIMYUTENFHON YepTOM KOHTpaKTa SIBIISIETCS PEAKOE HCIOIB30BaHUE
IpouIeIIINX BpeMeH. Takke XapaKTepHOW 4epTOM KOHTPAKTa SIBISETCS HUC-
nonb3oBanue rinarona, shall (6ymer). XoTs maHHBIN T7aro He UCTIONB3YETCS B
COBPEMEHHOM aHTJIMMCKOM SI3BIKE, B JETIOBON KOPPECMOHICHIINN M JTOKYMEH-
TaX, OH UCIIOJIb3YETCS JI0 CHX TIOpP.

Hanpumep:

The result shall be considered. = The result is to be considered / will be
considered.

Pesynbrar OyayT paccMaTpuBaTh = pe3ysIbTaT HYXKHO paccCMOTpETh / 0y-
JIET pacCMaTpUBAThCS.
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Kom6unanus rmarona Should (momkHa, nomkeH) U MHQUHUTHBA TaKXkKe
MOKa3bIBaeT Oymdylnee AeWcTBHE, HO C MEHBIIEH CTENEHBI0 BEpOSTHOCTU. Ta-
KO€ ITocTpoeHHe (pa3 MPOUCXOIUT B MIPUIATOUHBIX MPEI0KEHHUSX.

Hanpumep:

...if a delay in the delivery should exceed 3 months

...eCIIM 3aJIepXKKa IMOCTaBKU MPEBBICUTCS Ha 3 MecAla.

4. HenuyHbie ¢GopMblI 171aroJia

OpHa M3 caMbIX MOPa3HUTENBHBIX OCOOEHHOCTEH /IE€JI0BOr0 aHIIMHCKOTO
A3bIKa — MIMPOKOE UCIIOJIb30BaHUE HEJIMYHBIX (OPM Tiarojia, ¥ MX UCCIIEA0BaA-
HHE MOTJIO Obl OBITH MHTEPECHO MJIS TE€X, KTO M3y4aeT U IPEeroJaeT aHIJINK-
ckuii s3pik. CHucTeMa HeNMYHBIX (OpPM Iilarojia BKIOUaeT WHGUHHUTHB, -iNg
(hopmBbI ¥ IpUYACTHSL. DTO —OOIICNPUHATASE UCTHHA, YTO OTIJIAarojbHbIE (POPMBI
HIMPOKO HCIIONB3YIOTCS B aHTIIMICKOM SI3bIKE OOILIEHHMSI, HO OHU 4aCTO UCIOJb-
3yIOTCS U B JIeJIOBOM M KOMMEpUYECKOi koppecnoHaeHnun. Mcnonp3oBanue o1-
[JIaroJbHBIX (JOPM, OJHAKO, OJHOBPEMEHHO SIBISIETCS OYCHDb IPOCTHIM U TIPe.I-
CTaBIsieT cO0OM oOmpeesieHHble TPYAHOCTH. M3 Hamboiee 4acTo HCIOJb3ye-
MBIX OTTJIarOJIbHBIX ()OPM B JETOBBIX MUChMaX HCIONb3yeTcs HHPHUHUTUB. OH
MOJKET CIYXKHTh TOTIOJHEHHEM K TJjarojiaM, CYIIECTBUTENBHBIM W TIpUiara-
TenbHBIM. COOTBETCTBEHHO, MH(UHUTHBHBIE COOPYXKEHUS IMOApa3JelieHbl Ha
WHOUHUTUBBI KaK JOMOIHEHHS TIaroja, MHUHUTUBEI KaK TOTIOTHEHHS CYIIe-
CTBUTEIILHOTO M MH(QWHHUTHUBHI KaK aIbeKTUBHBIC HomoiHeHus. Camass WHTe-
pecHas 1 BaKHas JUId MCCIIEJOBAHUS - TepBas TPyIa, MO3TOMY MBI OCTaHO-
BHUMCS Ha HEil.

CyIecTByeT IIECTh THIIOB 00pa3loB, B KOTOPHIX MH()DUHUTHB JIOJDKECH
OBITh PacLieHEeH KaK IJIaroJIbHBIA IPUAATOK:

® [OTOJIHEHUE K aKTUBHOMY TJIaroy;
JIOTIOJTHEHHE K TTaCCUBHOMY TJIaroiy;
CJI0KHOE JIONOJIHEHUE K aKTUBHOMY TJIaroiy;
MPEIJI0AKHOE CIO0KHOE JOMOTHEHIE K AKTHBHOMY TJIaroiy;
Wh-HHQUHUTHBHOE OTIOTHEHHE;
® JIONOJHEHUE K IIaroiy B MPeUIoKeHUN ¢ GYHKIUEH peamera.

I'pynnbel M”HUHUTHBA KaK JIOTIOJIHEHHE K aKTUBHOMY IJIaroiy, MHOUHU-
TUB KaK JIOTIOJIHEHUE K MMaCCHBHOMY IJIarojly U MHGUHHUTUBY KaK CIIOXKHOE J0-
MOJIHEHUE K aKTUBHOMY IJIarojy MCIOJb3YIOTCS B KOMMEPUECKOH KOPPECIIOH-
JIEHIINH U B KOHTPaKTax, B yacTHOCTH. [locneanue Tpu Tuma MHGUHUTHBA UC-
MOJIB3YIOTCSL OUEHB PEIKO B JIEJI0BOI KOPPECIIOHACHIINU.

VH)UHUTUB Kak JOTOJHEHHE K aKTUBHOMY TJIarojy BCerja CieayeT 3a
TJIABHBIM TJIaroJioM. B 1enoBoi KOppECHOHACHIINH 3TO CISAYIONINE TJIaroJIbL:
to agree (cormamarthcs), to appear(OsSBISATHCS), to arrange (IOroBapuUBaThHCS),
to continue (mpomgomxarbes), to decide (pemrarts), to expect (oxkunats), to fail
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(TepnieTh Heymauy), to hesitate (konebaThes), to hope (HamesTbes), to intend

(mamepuBathcs), to like (HpaBuThCS), to manage (ympaBisiTh), to need (HyX-

nmaTecs), to offer (mpeanarars), to omit(mporyckaTs), to plan (IIanupoBaTs), to

prefer (mpenmountars), to prepare (IIOATOTaBINBaThH), to propose (Ipeniarars),
to regret (coxkaneTs), to secure (obeperats), to try (mpoboBats), to want (xo-

TEeTh), to wish (>kenats).

Hanpumep.

They have arranged to produce the equipment.

OHM JOTOBOPHIIMCH MIPOU3BOANTE 000PYAOBaHHE.

Heo0Oxomumo Takke OTMETUTh, YTO B KOMMEPUYECKOW KOPPECIIOHACHIINN
npeaMeT WHUHUTUBHOTO JOMOJMHEHUSI — YeJOBeK (HalpuMep, Mbl, OHU) HJIH
Belllb, 0003HAYAETCs MPEIMETOM IPEIUIOKEHUs (HanpuMep, Haiia GpupMa).

Hanpuwmep.

We look forward to your early reply.

MBI ¢ HeTepIIEHHEM XKJIEM BaIlero GLICTPOro orpera. s

1.2.4 CtunucTuyeckue 0COOEHHOCTH J1€JI0BOI TOKYMEHTAIIUH U

KOPPeCNOHAeHIINH HA AHTJIMIICKOM SI3bIKe

CrunucTuyeckue OCOOCHHOCTH TEKCTOB JOKYMEHTOB O(HIIMaIbHO-

JIEJIOBOTO CTHJIS:
® KOHKPETHOCTb, KPATKOCTbh, YETKOCTh YCTAHOBJIICHHOW HJICH;
® BBICOKAs MMPOU3BOAUTEIHHOCTH HH(POPMAIIHH;
e cTporas JIOTHKa;

SICHBIA PUTM TIPEIJIOKEHUH;

AKLIEHTUPOBAHME HA IVIABHOM HJI€€ € IOMOILbIO IOBTOPEHUH CII0BA;

OTCYTCTBHE MOJNTEKCTHON NH(OPMALINH;

CHelraNbHasi CUCTeMa KJIHIIE U IITaMIIOB;

UCIIOJIb30BaHUE COKPAIICHUH, OOIIEPUHATHIX CUMBOJIOB U MapOK;

HCIIOJIb30BAaHUE TEPMUHOB B HX MPSIMOM CEMAHTUYECKOM 3HAUCHUU; TIpe-

MMYIIECTBEHHOE HCIOJF30BaHNE OJHO3HAYHBIX CJIOB;

e pazJeneHHe TEKCTa Ha IJ1aBbl, maparpadpl, MyHKTHI, YaCTO MPOHYMEPO-

BaHHBIE (CTPYKTYPUPYIOT KOMIIO3UIIMOHHYIO CTPYKTYPY AOKYMEHTA);

® UCIOJh30BaHUE OMPENEICHHBIX CHHTAKCHIECKIX MOJIETIeH;

. rpaduyeckoe Xym0KeCTBEHHOE O(opMIIeHHE HOKyMEHTa: KadecTBO Oy-
Mard, KOJIM4eCTBa M Ka4eCcTBa MIUTIOCTPAllMi, BUJ MIeYaTh. Tak MpHu mepeBo-
JIe KOHTPAaKTOB HEOOXOINMO CIICTUTH 32 OCOOCHHOCTSMHU aHTJIMHCKON Tpam-
MaTHKH, CTIOJIb30BAaHUEM CJIOBAPS M CTHIIMCTUYECKOTO ACCUTHOBAHMSI.

% T"anpriepun W.P. CTUIHCTHKA aHTITHICKOTO si3bIka. M.: Bpiciras mixosa, 1981. - 316 c.
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OTMETHUM HEKOTOPbIE 0COOEHHOCTH:
1. YeTkocTh

OpnHOolt W3 BaXXHEHIIMX CTUJIMCTHYECKUX OCOOCHHOCTEH MpH MepeBoie
SIBIISIETCS] YE€TKOCTh, TAK KaK OT HEE MHOTO 3aBUCUT. YETKOCTh MOXET OBITh 10-
CTUTHYTa IpY MTOMOIIM MPOCTHIX KOPOTKUX CJIOB, (hpa3 u maparpados. Pakru-
YEeCKH OT YETKOCTH JIIOOBIX apryMEHTOB 3aBHUCHUT yCII€X JIeIOBOH KOMMYHHUKa-
U,

2. KonkpeTHocTh

JlaHHBIN KOMIIOHEHT TECHO CBSI3aH C mpeaplaymuM. EcTs oHa ocoOeH-
HOCTh: 4YeM OOJIbIlIe TOKYMEHT, TeM 0oJiee PUBIIEKATEIbHBIM U SPKUM JIOJKHO
OBITh €ro CoIepIKaHue.

3. [IpaBUIBHOCTH H KPATKOCTh

[IpaBUIBHOCTD BKJIIOYAET HEOOXOJMMOE HCIIOJIb30BAaHHE TI'PaMMATHKH
(dbopmy riarosioB, CymeCTBUTENbHBIX, T.[.), HCIIOIH30BAaHUE HYXHOTO 3amaca
CJIOB, MyHKTYallMI0O W KCIOJIb30BaHHUA O(HIHMAIBHOTO CTHis. [ pammaruka
JOJKHA OBITH MIPOBEPEHA, HHAUE STO MOXKET MPOU3BECTHU IIOXOE BIICUATIICHHE
Ha MapTHEPOB, yKa3aTh HAa HECEPbE3HOCTh HAMEPEHHUH.

KpaTkocTh 00BIYHO AOCTUTAETCS IPU MTOMOIIN MHHUMYMa CIIOB, KOTOPHIE
BEIPXKAIOT MAKCUMYM HH(OpMAIINH.

Kak yxxe oTMedanoch, TOKyMEHTHl OQHUIIHATBEHO-IEI0OBOTO CTHIIS JOJDK-
HBI OBITH COCTaBJICHBI IIPOCTO, SICHO U KpaTko. KoMMepueckas KoppecroH/ieH-
Ul 4acTO CTpajgaeT OT CTAPOMOJHOIO, HAIBIIIEHHOTO CTWJIS aHIJIMHCKOTO
A3bIKA, KOTOPBIM YCIIOXKHSAET OOILIEHNE U J]aeT YUTATENI0 YyBCTBO, YTO OH YH-
TaeT TeKCT Ha SI3bIKe, KOTOPBIH €My HEMOHATEH. SI3bIK KOHTpaKTa TaKKe SBIIs-
€TCs, BO3MOXKHO, CaMbiM (hOPMAaJIbHBIM CPeO BCEX BHUJOB JIEJIOBOW KOppe-
CIOH/ICHIIMH, U 3a1ac CJIOB TaKOH KOPPECIIOHIEHIIUHU SIBJISIETCSI OYEHb OIpee-
JICHHBIM, KOTOPBIH CBs3aH OOJBIIMM YUCIOM FOPUAMYECKHX TEPMUHOB, HO HC-
MOJIb3yEeMBbIE CJIOBA HE JIOJDKHBI OBITh apxanyHbIMU. OHU JIOJKHBI OBITH JOCTA-
TOYHO SICHBIMH B 3HAYCHUH.

[Ipu sTOM CTHIIB, OIHAKO, HE JOJDKEH OBITH CIUIIKOM MPOCTBIM, IIO-
CKOJIBKY 3TO MOKET MOKa3aThCsl HEKYJIbTYPHBIM U TpyOsiM. CyIIecTBYIOT cie-
IyIOIIKe CTHJIMCTHYECKHE TPHUEMBI, KOTOPBIE MOTYT CAeNaTh cooOIIeHue 6oee
BEJIUBBIM:

e licrionb30BaHKNE CIOXKHO-TIOAYMHEHHBIX MPEIIOKEHHH MPENOYTHTEb-

Hee, YeM HCIIOJIb30BaHHUe TPOCTHIX MPEIIOKEHHUI.

e lcmonp30BaHKE TACCUBHOTO 3aJI0Ta IJaroiia, a He akTUBHOTO.
e [lonubie popMel CIIOB, a HE UX COKpAIllEHHbIE BApUAHTHI TaM, I/ie HeoO-

XOZIMMO.

O6e moroBapHBalOIIMecs CTOPOHBI HE JOJDKHBI HCIBITHIBATh HUKAKUX
TPYAHOCTEH B MOJy4YeHUH MH(DOPMAIMH, OHU JIOJKHBI OBITH B COCTOSIHMU TIO-
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HATH TO, YTO HanucaHo. HeopazyMeHus Bceraa BbI3BaHbl HEXBATKOW MBICIH U
BHUMAaHHUA. DTO MOXKET CIYYUTHCS M3-3a UCIOJIB30BAHUSA COKPAIICHUH, YHCET,
IPEJIOTOB B OOJIBIIIOM KOJIMYECTBE.
4. UHTOHAIUA

IIpaBuibHas MHTOHAIMA JIOJDKHA OBITH HEWTPaJIbHOM, JIMIIIEHHOW HaIbI-
[IEHHOT'O SI3bIKa C OJHOW CTOPOHBI, M HEO(QUIMAIHLHOIO WM Pa3rOBOPHOTO
A3bIKa C ApYroi cTOpoHbl. I[103TOMy, HECOOTBETCTBYIOIIMI CIOBApHBIN 3aIac,
UMOMBI, (Ppa30BbIE INIATOJIbI HEAOIYCTUMBI.
5. HaunoHanbHbIe 0COO0EHHOCTH 0(PMUMATBbHO-1€J10B0l KOMMYHUKAIIUN

OdunmanpHo-A€10BOM CTHUIIb KaK (PYHKIIMOHAIBHBIA CTHIIL pedr obriagaer
MHTEpHALMOHAIBHBIMU YepTaMu. [IpHunHOM 3TOr0 SBIAETCA YHUBEPCATBHOCTD
pelaeMbIX UM 3ajau:

1. Vcnonb3oBaHue CTHIIS KAK HHCTPYMEHTA JIeJIOBOTO OOIIEHHUSI.

2. JlokyMeHTHpOBaHHE O(UIMANBEHON YIpaBICHUECKOH M CITy)KeOHOH HH-

(dopmanuu.

B coBpemeHHOM MHpe B A€I0BOH Cpefie UCTIONIb3yeTCs B OCHOBHOM aMepH-
KaHCKHUI BapHaHT aHIJIMHACKOTO s3bIka. Ha ¢oHe 3Toro si3pIka OTY4ETIIMBO Hpo-
ABJISIIOTCSL  OTpE/eTIeHHbIe HaI[MOHAJbHBIE OCOOCHHOCTH, XapaKTepHbBIE UL
pyccKoi OpHUIHATBEHO-AEIOBON KOMMYHHUKAITIH.

6. TenpeHus K pa3MbIBAHUIO CTHJIMCTHYECKOH HOPMHUPOBAHHOCTH

Ilon BIMAHMEM aMEPHKAHCKOTO aHTJIMHCKOTO s3bIKA B YCIOBHSX IJI00a-
JM3alMU B MPAKTUKE PYCCKOTO JEJIOBOT0 OOLIEHHS HAMETWIAach TEHIACHIHS K
Pa3MBIBaHUIO CTUIMCTHYECKOM HOPMHUPOBAHHOCTH MCHOJIb3YyEMbIX JIEKCHYE-
CKUX M IPaMMaTHYECKHUX S3BIKOBBIX CPEJCTB, K HAPYLICHUIO MHTOHAILIMOHHOM
oopmiIeHHOCTH BbICKa3bIBaHUs. OTKa3bIBAaThCS OT U3BECTHBIX HOPM PYCCKOTO
o(urManbHO-1€10BOr0 CTHIIS 11€7€cO00pa3sHO TOJBKO IPH OOLIEHUH C HHO-
CTPaHHBIMH NApTHEPAMH, IIOCKOJIBKY 3()(EKTUBHOCTH TUajora ¢ HUMHU Hoadac
3aBUCHT OT 3HAHMA U yyeTa KOMMYHUKAaTHBHBIX OCOOEHHOCTEH sI3bIKa CTPaHBI-
anpecata.t’

1.2.5 SI3bIkOBBIE 0COOEHHOCTH JOKYMEHTOB,
COCTABJICHHBIX HA AHTJIMHCKOM H PYCCKOM SI3bIKAX
PaccMOTpuM SI3BIKOBBIE OCOOEHHOCTH JOKYMEHTOB, COCTABJIEHHBIX HA aH-
TJIMACKOM M PYCCKOM $I3bIKaX, B clenyromeii Tabaure 3.

17 Bopmmu S1.M. BeneHne MOKyMEHTAIlMH M KOPPECTIOHACHIIMM HAa aHTJIMHCKOM SI3bIKE
/The Way of Writing English Letters and Documents / 51.M. Bosuus, H.IT. 3BoHak, P.C.
Tpoxuna — MH.: TerpaCucremc, 2003. — 208 c.
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Tabnuna 3

ComnocraBiieHHe SI3bIKOBBIX 0COOEHHOCTEl AOKYMEHTOB,
COCTABJIEHHbIX HA AHIJIMICKOM H PYCCKOM si3bIKaX

SI3bIKOBBIE€ 0COOEHHOCTH JOKYMEHTOB, COCTABJICHHBIX Ha

AHTJIMICKOM fI3bIKE

| PYCCKOM sI3bIKe

Jlekcnyeckue 0COOEHHOCTH:

1. Iy 3TOTO CTHJISL XapaKTepHa YCTOM-
YUBOCTb MHOTHUX PCEYCBBIX 060pOTOB, Tpa-
JUIHUOHHOCTb B HCIIOJIB30BAHUU A3BIKOBBIX
cpencts. VMcnonp3yercs 3agaHHBI M CTaH-
ILapTI/I3I/IpOBaHHbII7I Ha6op SI3BIKOBBIX
cpencTB: npodeccrHoHaNbHBIE WAUOMBI, CH-
CTeéMa CTAaHAAPTHBIX KIIUIIC, yCTOﬁ'!HBLIX
000poTOB W abOpeBHATYp, XapaKTEPHBIX
cumBoJioB u cokpamienuii(l beg to inform
you, With a view to, to expire, etc.).

2. XapakTepHO HUCHOJb30BaHHe npodec-
CUOHAJIbHOM TCPMUHOJIOTHUU W apXau3MOB.
B mpouecce TepMuHO-00pa3oBaHHsS OTME-
YarT ABC OCHOBHBIC TCHACHLHWHN — 06pa30-
BaHHe aOOpeBUATYyp U CO3JaHHUE TEPMHHOB-
cioBocoueranuii (cash in hand, cash on de-
livery, on cash, prompt cash).

Hampumep:

B @unancoso-sxonomuueckoti obracmu:
extra revenue; taxable capacities; liability to
profit tax u mp.

B ounnomamuueckoi mepmunonocuu:
high contracting parties; to ratify an agree-
ment; memorandum; pact; Chargé d'af-
faires; protectorate; extraterritorial status;
plenipotentiary u mp.

B ropuouueckux ooxymenmax: The inter-
national court of justice; casting vote; judi-
cial organ; to deal with a case; summary
procedure; a body of judges; to hear a case;
as laid down in; on the proposal of the
court; recommendation of ...

Apxausmer: hereby; henceforth; aforesaid,;
beg to inform u ap.

3. MUHUMaNbHO HMCMOJb30BaHUE 00pa3-
HBIX H Cy6’beKTHBHO'OKpaLHeHHbIX JKC-
MpeCC-CUBHBIX A3BIKOBBIX CPEIACTB. He wuc-
MOJIL3YIOTCS1 00pa3HbIe CPEJICTBA: B TEKCTaX

Jlexcuueckast ~ (cioBapHas) — cHUCTEMa
o(HIIMAIBHO-/IEJIOBOTO CTHIIS,, KpoMe 00-
LIEKHWKHBIX U HEUTPAIbHBIX CJIOB, BKIIIO-
qaer:

1. SI3pIKOBBIE WITaMIBI (KaHIEISPU3MBI,
KJIMIIE): CTAaBUTh BOIIPOC, HA OCHOBAHUH
pelIeHHs, BXOJISIIUE-UCXOAALINE JIOKY-
MEHTBI, KOHTPOJIb 32 HCIOJHEHHEM BO3-
JIOKUTb, TI0 HCTEUYEHUH CPOKa.

2. TlpodeccHoHaNbHYI0 TEPMHHOJO-
THIO: HEJIOMMKa, annOu, YepHBIH Hal, Te-
HeBoM Ou3Hec;

3. ApXau3Mbl: OHBIM YJIOCTOBEPSIIO, CEi
JIOKYMEHT.

B odunmansHO-#€I0BOM CTHIIE HENO-
MYCTUMO YHOTpeOJIeHHe MHOTO-3HAUHBIX
CJIOB, a TAKXe CJIOB B IIEPEHOCHBIX 3Haye-
HUSIX, @ CHHOHMMBI YHOTpeOIsoTCs
KpaifHe pelKo u, KaK IpaBWIo, NMPUHAI-
Je)aT OAHOMY CTHIIIO!

CHa0)KeHHEe = NOCTaBKa = 00eceueHue,
IUIATE)KECIIOCOOHOCTh = KPEAUTOCHOCO0-
HOCT®b,

U3HOC = aMOpTH3aIHs,

ACCHTHOBaHHE cyOcuIupoBaHue o
ap.

Od¢unmanbHO-IENI0Bass pedb OTpaxkaeT
HE WHIUMBUAYalbHbIN, a COLMAIbHBIN
OTIBIT, BCJICICTBHE YETO €€ JIEKCHKA IIpe-
JenpHo 00o0mena. B odunmansHoM 10-
KyMEHTEe MpPEANOYTEHHE OTHAETCS POIO-
BBbIM MOHSATHSIM, HAIIPUMED:

npuObITH (BMECTO TIpHeXaTh, IpUIIe-
TETh, IPUITH U T.J.), TPAHCIIOPTHOE CpEJI-
cTBO (BMecTO aBToOycC, camoier, "JKury-
au" U T. J.), HACEJICHHBIA MyHKT (BMECTO
JIEPEBHS, FOPOJL, CEJIO U T.[1.) U JAP.
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JICTIOBBIX IOKYMEHTOB HET MeTadop, METO-
HMMUM WM APYTHX NPUEMOB CO3IaHuUs 00-
Pa3HOCTH peyd. MHOrO3HAYHbIC CIIOBA MPU
YIMOTPeOIICHHH 3TOTO CTWJIA HE HCIIOJB3Y-
I0TCSL.

4. JlokyMeHTBl H30€raroT ¥ CHHOHHMOB,
a eclIM OHH YHOTPEOJNISAIOTCS, TO UX CTHIIb
TaKKEe CTPOTO BBICPKUBACTCS, M JICKCHKA
Kak Obl CKOBBIBAeTCS B PAMKH, BBIXOUTD 32
KOTOPBIC 3alperaeTcs.

5. JIoBOJIbHO OOJBIIOE MECTO B STOM
CTWJIC PEYM OTBOAUTCS CIOXKHBIM CIIOBaM.
JIOMMHMpPYIOT ~WMEHHble aTpUOYTHBHbBIE
CIIOBOCOYETaHUA. MHOr0 KOMIOHEHTHBIX
HomuHaTuBHBIX rpymnn (to force down price
— cobuseamo yeny), NPEAUKATUBHBIX SIMHHUIL
B CTPaJaTeIbHOM 3aJI0Te.

6. Yacto MCHONB3YIOTCS CIOXHBIE COIHO-
36l M HPEUIOTH. XapaKTepHO HCIIONB30Ba-
HHE HOMEHKJIATypHBIX 0003HaYCHHH.

Mopdoaoruyeckue 0COOEHHOCTH:

1. [enoBble JOKYMEHTBI OOBIYHO IIH-
myTtes oT 3-ro Jsmna (00e3MYEeHHOCTH);
JIMYHBIC U YKa3aTelbHbIe MECTOMMEHHS Ya-
CTO OIYCKAaIOTCS.

2. Ucnoms3yerca cnerudpuyeckas Mo-
JaJbHOCTh HA YCTAHOBJICHHE KOHTAaKTa C
aJipecaToM.

3. JlenoBble JOKYMEHTBHI 00s3aTENbHO
JATHPYIOTCS, T.€. B HEM OTpa)kaeTcs KOH-
TEKCT PEaJbHO-MCTOPHIECKOTO BPEMEHN).
IIpu 3TOM BHIO-BpeMeHHBIE (OPMBI Ii1aro-
Jla OpPHEHTHPOBAaHBl Ha TOYKY OTCUETa B
TEKCTe.

4. XapaKTepHO YpaBHOBELICHHOE COOT-
HOILICHHE aKTHBHOT'O M ITACCHBHOTO 3aJI0Ta.

5. OduuuanbHO-IENOBOH  CTWIHL B
M300MJINK  YIOTPEOJISIeT UMEHA CYILECTBH-
TeNbHBIC, HAa3bIBAIOIIME JIFOJCH MO MpH3HA-
Ky JeSITEIbHOCTH, TOJDKHOCTH BCETIa Ha3bl-
BaloT B MyxckoMm poxe (the head of the
credit department, sale’s manager, produc-
tion manager).

6. YacTo MCHONB3YIOTCS CJIOBA C YacTH-
el He B KauecTBE aHTOHHMOB K TEM JKE

CJIOBaM, KOrjia OHU yl'IOTpe6J'I${I'0TCﬂ 0e3 oT-

K wmopdosoruueckum 0coOeH-HOCTSIM
JAHHOTO CTHJISI OTHOCHTCSI MHOTOKPAaTHOE
(4acTOTHOE) HCIIONH30BAHUE OMpPEEIICH-
HBIX YacTed peur (M uX THMOB). B ux umnc-
JIe CIemyIoIue:

1. CymecTBuTenbHbIE — Ha3BaHUS JIIO-
Jiell o TMpH3HaKy, 00YCIOBICHHOMY ACH-
CTBHEM (HAJOTOIUIATENbIIMK, apeHaaTop,
CBUJIETEIIb);

2. CyuiecTBUTENBHBIE, 0003HAYAIOIINE
JOJDKHOCTH U 3BaHHS B (POpPME MY>KCKOTO
poxa (cepkant IlerpoBa, nncnekrop Mpa-
HOBA);

3. OTrnaroibHbIE CYIIECTBUTEIBHBIE C
vacruieil He - (HeJuIIeHHe, HecoOmo Ie-
HHE, HEeTNPU3HAHHUE);

4. TIpou3BoOAHbIC MPEIUIOTH (B CBSI3H, 3a
CyYeT, B CHILy, 10 Mepe, B OTHOLICHUHM, Ha
OCHOBAHUMN);

5.  VuHQUHUTHBHBIE  KOHCTPYKIUH:
(IpoBecTH 0CMOTp, OKa3aTh MOMOLIB);

6. T'nmaronbl HacToOAIIEro BPEMEHU B
3HAQYEHUH OOBIYHO MPOW3BOAMMOTO ACH-
cTBUS (32 HEyIIaTy B3uMaetcs mrpad...).

7. CnoxHble ci0Ba, 00pa3oBaHHbIE OT
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pH].IaTeJ'IbHOﬁ YaCTUIbI. HOHyJ’lS{prI B O¢C-

JIByX U 0osiee OCHOB (KBapTUPOCHEMILUK,

JIOBBIX JIOKYMEHTaX M CJIOKHBIE TPOU3BOJ- | paboTOMATEND, MaTepUabHO-TEX HH-
HBIE TPEUIOTH U WHPUHUTUBHI B 0003HAYE- | YECKHH, PEMOHTHO-IKCILTyaTaIl[HOHHBIH,
HUSIX TPOM3BEIEHHBIX MM MPOM3BOAMUMBIX | BBIIIEYKA3aHHBIA, HIKETOMMEHOBAHHBIN
JIENCTBHIA. U T.IL).

CHHTaKCHYeCKHe 0COOeHHOCTH:

1. Ucnonb3oBanue CHHTaKCHYECKHX
HITaMIIOB, OJIOKOBOCTh. Kommo3unuoHHas
CTPYKTYpa BBICKA3bIBaHUS B CTWJIEC aHTJIMMH-
CKOH €J0BOH peud MOAYMHSIETCS NPUHIU-
Iy HauOOJbIIEH YEeTKOCTH OTIPAHHYCHUS
OHOM MBICIH OT ApPYroi. OTa YeTKOCTh
HAaXOAMT CBOE MaKCHMaJIbHOE BBIPOKEHUE B
HYMEpaluH OTACIbHBIX YacTel BBICKAa3bIBa-
HUSL.

2. XapakTepHo ynotpebOneHue Oe3muy-
HBIX TPEUIOKECHUH, WHQUHUTUBHBIX KOH-
CTPYKIMHA, IPUYACTHBIX U JeenpHYacTHHIX
000poTOB.

3. B oduumansHO-1€710BOM CTHIIE YIIO-
TPeOJSIFOTCST KaK MPOCTHIE TMPEIIOKECHUS,
OCJIO’)KHEHHBIE OJTHOPOJHBIMH YJICHAMH, TaK
W CIIOXHBIC TPEIUIOKECHUS C UYPE3BBIYAHHO
Pa3BETBIEHHOW CHCTEMOW COIO3HOM CBSI3U.
WHorma onHO mpeAsiokeHHe OXBaTHIBAET
BCE YCJIOBHS JOTOBOPEHHOCTH, KOTOPbHIE
IPEIONPEAEISAIOT OTHOIIEHUS M KOTOpBIE
MOTYT BO3HHMKHYTh B pe3yJIbTaTe peau3a-
LIWU TakuxX OTHoWeHWH. PogutenvHbIN ma-
JIeK MMEH CYIIECTBUTENBHBIX 00pa3yeT Ie-
MOYKY  CHHTAKCHYECKHX  KOHCTPYKLUH,
IpEeATIOKEHNsT OBIBAIOT YacTO OYeHb pac-
NPOCTPAaHEHHBIMH U OOpEMEHEHHBIMHU

CIIO)KHOIIOMYMHCHHBIX ~ NPEIJIOKECHHH  C
MPUIATOYHOM YacThIO YCIIOBUSI.
4. Yacto ynotpeOJNSIOTCS  MacCHBHBIC

KOHCTPYKIIMH 0€3 yKa3aHus JIMIA, IPOU3BO-
JISIIIETO JIEHICTBHE.

5. BeCCOrO3HbIE CIOKHBIE MPELIOKEHHS
MCMONB3YIOTCS peako. 18

K cuHTakcHueckuM npusHakaM OQHIH-
aJIbHO-[IEJI0OBOTO CTUJISI OTHOCATCS:

1. YnotpebieHue npocThIX NpeioxkKe-
HUHA C OJHOPOAHBIMHM YIEHAMM, IPUYEM
pSObl ATHX OJHOPOTHBIX UJIEHOB MOTYT
ObITH BeCbMa pacHpoOCTpaHEHHBIMH (10 8—
10), Haripumep:

. Tpadsl B KauecTBE MEphbl aAMUHHU-
CTPAaTUBHOTO B3BICKAHHS MOTYT YCTaHaB-
JMBaThCd B COOTBETCTBMM C 3aKOHOZA-
TenbCTBOM Poccun 3a HapymieHue nmpaBmI
TeXHUKH 0€30MacCHOCTH M OXPaHBI TPyJia B
MPOMBIIIJIEHHOCTH, ~CTPOMTENILCTBE, Ha
TPAHCIIOPTE U B CENBCKOM X035 CTBE;

2. Hamnuue macCHUBHBIX KOHCTPYKIHH
(mmaTexu BHOCATCA B yKa3aHHOE BPEMs);

3. HanusbiBaHME POAMTENBHOTO Maje-
kKa, T.e. YHOTpeOJIeHHe IEMOYKH HMEH
CYIIECTBUTENBHBIX B POJMUTEIHFHOM Tajie-
xKe: (pe3ysbTaThl [ESTEIbHOCTU OPraHOB
HAJIOTOBOH IMOJIUIIHH. .. ),

4. Ilpeobnaganue CIOKHBIX MPEIIOAKE-
HHUH, B OCOOCHHOCTH CIOXXKHOIOAIHHEH-
HBIX, C IPUJATOYHBIMHU YCIOBHBIMU:

ITpu Hamnuuu cropa o pazMmepax IHpu-
YUTAIOIUXCSA  YBOJNICHHOMY pPabOTHHKY
CYyMM aMHHHUCTpanys 00s3aHa YIIaTHTb
yKa3aHHOE B HACTOAILEH CTaThe BO3Melle-
HHE B TOM Ciydae, €CJId CIOp pelleH B
nonb3y paborHuka.?

8 I'anpriepun U.P. CrunmcTrka aHrIHIACKOTO si3bika. - M.: Beicuras mikona, 1981. - 316 c.
¥ O¢uumanbHO-IEIOBOM CTWIIL pedd [DIeKTpoHHBIM pecypc]. - Pexum mocryma:
https://sites.google.com/site/oficialnodelovojstilreci/home/osobennosti-oficialno-
delovogo-stila-reci.
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1.3 Yuudukanusi ¥ cTaHAAPTH3AIHUS TOKYMEHTOB,
COCTABJIEHHBIX HA PYCCKOM fI3bIKe, MCII0JIL3YIOLIasicsl IPH NepeBoje
1.3.1 Yunduxauus u cTangapTusanus 10KyMeHToB B Poccuiickoii
Denepanum

Crangaptuzanus AeOBOW pedd (IPeXAe BCEro si3bIka MacCOBOM THIIO-
BOM MTOKyMEHTallMW) OJHA W3 HauOoJiee NPUMETHBIX UYepT OQHUIIHAIBHO-
JIEJIOBOTO CTHJIAL.

[Tockonbky odunanbHble OTHOMEHHUS (PU3MYECKUX U IOPUINYECKUX JIHIL
HOCAT (hOPMATTM30BAHHBIA XapakTep, HEOOXOIUMa CHCTeMaTH3alMsl TOKyMeH-
TAIMOHHOTO IMOTOKAa. J[OCTM)KEHUIO 3TOW IIeNM CIIOCOOCTBYET yHuguxayus n
cmanoapmu3ayusi JOKyMEHTOB.

CranaapTu3anms — 3TO JESTENbHOCTh M0 YCTAaHOBJICHUIO MPABWII U Xa-
PAKTEPUCTUK B LEISIX UX JOOPOBOJIHHOIO MHOTOKPATHOTO HCIOJIb30BaHUS,
HalpaBJIeHHasl Ha JIOCTM)KEHUE YIOPSAAO0YEHHOCTH B cdepe MPOHU3BOJCTBA U
oOpaleHns NpOaYKIHHU, U TIOBBIIIEHHE KOHKYPEHTOCIIOCOOHOCTH MPOAYKILUH,
paboT mnM yciyr. YCTaHOBJICHBI CIEAYIOIINE KAaTErOPHUH CTaHIApTOB: TOCY-
napctBennble ctanaapTsl (I'OCT), orpacnessie cranaaptsl (OCT), pecmy6u-
kaHckue cranaaptsl (PCT).

Eme ogHo onpexnenenue:

CranpapTuzanms — GopMa I0pUIMYECKOT0 3aKpelyIieHns] IPUHATHIX 00-
pasioB. B cranmaprax Ha ynmpaBiIeHUYECKYIO JOKYMEHTAIHIO YCTaHABIHUBACTCS
COCTaB OTJENbHBIX 3JIEMEHTOB JOKYMEHTa (PEKBH3UTOB), UX PACHOJIOKEHUE U
npaBuiIa opopMIIeHHUS.

CyIecTBYIOT mpu muna CTaHIapTH3AINU:
1. Hepsvii mun — obpazey-mampuya. OH xXapakTepusyercs (PUKCUPOBAHHO-
CTBIO TpEX MapaMeTPOB TEKCTa: HaOOp PEKBHU3HUTOB, UX IOCIEIOBATEIHLHOCTS,
UX TMPOCTPAHCTBEHHOE pacroyioxkeHue. [lacmopr, OroJuIeTeHb sl TOJIOCOBA-
HUSI, HAJIOTOBAs JCKJIApalusi — 3TO MaTPHILIA.
2. Bmopout mun — obpaszey-moodenv. OH o0naanaer 00'JIbIINM yPOBHEM THOKO-
CTH I10 CPaBHEHUIO ¢ 0Opa3ioM-MaTpuiied. @opMyIupoBKa MOXKeET OBITH OoJiee
CBOOO/THOM, MPOCTPAHCTBEHHOE PACIOI0KEHHE PEKBU3UTOB - HECTPOTUM. 3a-
SBJIEHUE, TOBEPEHHOCTD, PE3IOME IHILIETCS 10 MOJIEIH.
3. Tpemuii mun — obpazey-cxema. ITO HaUMEHEE >KECTKUHA THUIT OpraHU3aI[UU
JOKYMEHTA, XapaKTepH3yeMblii TOJIBKO OHUM MapaMeTpoM (PUKCHPOBAHHOCTH
Habopa peKBH3UTOB (3JEMEHTOB conaepkanus). OOBSCHUTENbHAS 3amucKa
CTPOHUTCS 110 CXEME.

B Poccutickoit @enepanuy AHCTBYIOT €AMHbBIE MTPaBHIa U TPEOOBAHUS K
coctaBy u ¢popme mokymeHToB 3akperieHbl B 'OCTax. CoBpeMeHHas ITOKY-
MEHTAIMs TOJKHA OBITh COCTABJICHA B COOTBETCTBHH CO CIIEIYIOIIUM CTaHAap-
TOM:
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"YHu}UIMPOBaHHBIE CUCTEMBI JOKYMEHTAIMH. Y HU(UIIMPOBAHHAS CUCTEMA
OpPTaHHU3AIMOHHO - PACIIOPATUTENILHON TOKyMeHTauu. TpeboBanus K opopm-
nenuto nfokymeHnToB. 'OCT P 6.30-2003" (yTB. IloctanoBnennem I'occrannap-
ta PO ot 03.03.2003 N 65-cT)

1 ntonst 2019 rona va cmeny 'OCT P 6.30-2003 npuneT HalioHaIBHBIN
crannapt Poccuiickoit ®eneparun 'OCT P 7.0.97-2016 «Cuctema crangap-
TOB 10 HHPOPMAIUH, OMOTNOTEYHOMY U U3/IaTeNbcKoMy aeny. OpraHu3aiu-
OHHO-PACIIOPSAUTENbHAS TOKyMeHTanus. TpeOoBaHus K 0(OPMIIEHHIO JOKY-
MEHTOB.

TepMUHBI, YCTAHOBJICHHBIE 3TUM CTaHAAPTOM, 00sS3aTEIbHBI IS IPUME-
HEHHS BO BCEX BHAX TOKyMEHTAlLUU.

Yuuduxanus — 370 NpUBEACHUE NMOTOKA JOKYMEHTOB K ONTHMAIbHOMY
eIMHOO00pa3uio Mo cocTaBy U GopmaM. Tabenb YHUPHUIIUPOBAHHBIX (OPM T0-
KYMEHTOB pa3padaThIBaeTCsl MUHUCTEPCTBAMU U BEIOMCTBAMHU JUIsI COKpale-
HUS KOJINYECTBA UCHOJIb3yEMBIX (POPM TOKYMEHTOB M yJ00CTBa pabOTHI C HU-
MHU.

Taxxe, yHU(UKALNI — 3TO YCTAaHOBJIICHHE MAaKCHUMAaJIbHOTO €IUHO0Opa3-
Horo Habopa peKBU3UTOB, (popMaTa Oymaru u (pukcaruy peKBU3UTOB Ha Oyma-
re.

YuudunuposanHas GopmMa JOKYMEHTa — 3TO COBOKYITHOCTh PEKBHU3UTOB,
YCTaHOBJICHHBIX B COOTBETCTBUH C PEIIAEMBIMH B TaHHOU cepe nesTenbHOCTH
3aJauaMi U PACIOJIOKEHHBIX B ONpPEEeICHHOM IOpsAIKEe Ha HOocuTene UHPOp-
MaIuu.

YHu}uKanus TOKYMEHTOB SIBISETCS OJHUM W3 METOJOB MX CTaHIApTH-
3alUU.

YHUPUUIUPYIOT HE TOJIBKO OTHENIbHBIE TOKYMEHTHI, HO M CUCTEMBI JIOKY-
MCHTAIIUH B 1[esoM. YHuHIupoBanHas cuctema gokymenraimu (YCI) — 310
cUcTeMa JIOKyMEHTAllUW, CO3JaHHasi MO €AMHBIM IpaBHJIaM U TPEeOOBaHUSM,
coaepxaiiasi nHPOPMAIKIO, HEOOXOUMYIO JIUIsl YIPABJICHUS B ONpPEACICHHOM
ctepe aesITeNbHOCTH.

B cocraB YCJI BxoasT:

e Y C opranu3alMOHHO-PaCIOPSIANTENIbHON JOKYMEHTAINH;
e VY C 0aHKOBCKOHM JOKYMEHTAIINH;
YC (¢uHAHCOBO-y4ETHOM M OTYETHOW OyXTraJTepCKOW NOKyMEHTAIUH
OIOKETHBIX YUPEIKACHUN U OPTaHU3ALINT;
Y C 0TueTHO-CTaTUCTUYECKON JOKYMEHTALUH;
YC y4eTHoii 1 OT4ETHON OyXTranTepcKor JOKyMEHTALUU PEAPUSTHS;
Y C noxyMeHTaluu 1o Tpyy;
YC nokyMeHTaIu IIeHCHOHHOTO (hOH/A;
Y C BHELIHETOPTOBOM TOKYMEHTAIUH.
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YHuukanus 10KyMEHTOB 3aKJII0YaeTCs B YCTAHOBJICHUU €JUHO0Opa3us
cocTaBa M (OpPM YIpPaBIEHYECKHX IOKYMEHTOB, (PUKCHPYIOIIHUX OCYIECTBIIe-
HHE OJHOTHUITHBIX YIpaBiIeHYeCKHX (PyHKIMHA. YHUPHUKAIMSI JOKYyMEHTOB IpO-
BOAUTCS B LIEISAX COKPALIECHHS KOIMYECTBA PUMEHSIEMBIX JOKYMEHTOB, TUIIH-
3auuu uX (OpM, MOBBIIIEHUS Ka4eCTBa, CHIDKEHHS TPYJ0EMKOCTH UX 00paboT-
K{, JOCTHXKEHUS MH(POPMAIMOHHONW COBMECTHMMOCTH DPA3JIMYHBIX CHCTEM J10-
KyMEHTAIlU{ [0 OJHOMMEHHBIM M CMEXHBIM (YHKLUHUSAM yIpaBieHHs, Oolee
5 (HEKTHBHOTO MCTIONB30BAHMUS BBIYUCIUTENLHOM TEXHUKH. 2

1.3.2 OdopmaeHue 10KyMeHTOB
(PeKBU3HUTHI U CTPYKTYPA /1€J10BOI0 JOKYMEHTA)

TpeboBanust K 0OPMIICHUIO JOKYMEHTOB O(UIMANbHO-AEI0BOI0 CTHIIA,
npuHATHe B Poccun u 3a py6exom, B LIeJIOM COBIIAAIOT, 32 UCKIIOUYEHUEM OT-
JenpHBIX neTaneil. TpeboBaHus K 0OPMICHHUIO JOKYMEHTOB Ha aHTIMHCKOM
A3BIKE OYIyT PAaCCMOTPEHBI MOAPOOHO BO BTOPOI YaCTH NaHHOU pabOTHI.

Obwue mpebosanus credyiowue:

JIro00#1 TOKYMEHT COCTOUT M3 psa 3JIEMEHTOB (HaMMEHOBAaHHs OpraHU-
3alluy, JaThl, TEKCTA, TIOANNCH) U JIp., KOTOPbIe Ha3bIBAIOTCS] PEKBU3UTAMH.

PexkBu3MT — 3T0 006s13aTeNbHBIN HHPOPMAIIMOHHBIN 3I€MEHT JOKYMEHTa,
KOTOPBIH T0JKEH OBITh PacIOJI0XKEH Ha ONpeIeIeHHOM MecTe OJIaHKa WM JH-
CTa JOKyMEHTa.

PexBH3UTHI HEOOXOAUMBI JJIS IPUAAHUS TOKYMEHTY IOPHINYECKON CHIIBI.
Kosm4ecTBO peKBU3UTOB Ul pPa3HBIX BUJOB JOKYMEHTOB Pa3iIMYHO, HO OIpe-
JIeJICHO IIPaBMJIAMM COCTaBJIEHHs JAHHOTO JOKyMeHTa. IlepeueHb peKBU3UTOB
npuBoautcs B Tekcre [OCT P 6.30-2003:

01 — I'ocynapctBenHslii repd Poccuiickoit ®eneparuu

02 — rep0 cyobekra Poccuiickoit ®enepanuu

03 — sMm0Oiema opraHu3alny UK TOBAPHBIN 3HAK

04 — ko opranu3anuu

05 — OCHOBHOH TOCYAapCTBEHHBIN PErHCTPAllMOHHBIN HOMEp IOpHIHYe-

CKOTO JIHIIa

06 — naeHTH(HUKAIMOHHBIN HOMEP HAJIOTOIIATENbINUKA U T. .

O0s3aTeIbHBIMH PEKBHU3MTAMH, KOTOpBIE OOECIEYMBAIOT IOpHUIHYE-
CKO€ 3HAYEeHHUE JIOKYMEHTOB, SBIISIOTCS:

1. HanmeHOBaHUE OpraHu3aliy (IOJHKHOCTHOTO JIUIA) — aBTOPa JOKYMEHTa;
2.HaumeHoBaHMe BUJa JOKyMEHTA (3asBJI€HHE; 10OBEPEHHOCTD U T.II.);
3. /JlaTa nokymeHTa;

» Goal-Tends to your success. YHudukaus 1 cTaHfapTH3aUUs JTOKYMEHTOB [DNeKTpOH-
HBIE pecypc]. - Pexum moctyma: http://document-ved.ru/otvety-k-zachetu-po-dou-
unifikaciya-i-standartizaciya-dokumentov.html.
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4. PeructpaliluOHHBIA HOMED;
5.I'pu¢ yTBepkaeHus T0OKyMEHTa;
6. Tekcr;

7. Tlonmucs;

8.Ileuarts.

JoxymeHTHl TpebyroT ompeneneHHoro ¢opmara. Heo6xoaumo 3HATH, 4TO
oduIHaTbEHBIE JOKYMEHTHI JOJKHBI OBITH MPEACTAaBIICHH Ha Oymare Qgopmara
A4 (210 x 297 mm) u A5 (148 x 210 mm).

CTpyKTypa AeJ10BOr0 A0KYMEHTA, KaK IPaBUIIO, COCTOUT U3 JABYX YacTei.
B mepBoii yacTH yKa3bpIBalOT MPUYHHBI COCTABJICHHS JHOKYMEHTa (IIPHUBOIUTCS
uHpopMaIlusa 00 UMEBIIMX MECTO (DaKTax M COOBITHAX), BO BTOPOM YacTH CO-
JIepKATCs PELIEHHs, BBIBO/IbI, IPOCHOBI, TIPEI0KEHHS, pEKOMEeHaluu. 2!

2 |ife-prog.ru. Yuudukauus u cranzaptazauus JokyMeHToB. TpeGoBaHus K odopmite-
HHIO JOKYMEHTOB. PexBU3uTBHI. [DyeKTpoHHBIH pecypc] - Pesxxum mocryma: http:/life-
prog.ru/1_24065_unifikatsiya-i-standartizatsiya-dokumentov-trebovaniya-k-oformleniyu-
dokumentov-rekviziti.html.
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2. BUIbI JOKYMEHTOB O®ULHUAJIBHO-JIEJIOBOI'O CTHJISI B
COEPE BU3HECA Y TIPUMEPBI UX IEPEBOJIA C
AHIJIMMCKOTI'O HA PYCCKHUH SI3BIK

2.1 JlesioBasi KOppeCHOHACHIUS
2.1.1 Onpenesienne u TpedoBaHusA K 0OPMIEHUIO
JeJIOBOM KOPPeCNOHIeHUHHU
1. Onpenesienue

PaccmoTpuM ocHOBHBIE BUBI OGHLIUAIBHOMN EPENUCKY:

e Jluniomamuueckas — ogHUUUAIbHAS IEPEIUCKa MEXIOCYAapPCTBEHHBIX
YUpEXICHUH MM HHOCTPAHHBIX MPEACTABUTENIBCTB B AUIUIOMATHYECKOM ITpaK-
THKE.

o Aomunucmpamuenas — o¢HULUANbHAS IEpeNucKa MEXIy OpraHaMH
ynpaBieHus: (OpraHbl BJIACTH, PYKOBOAALIME OpPraHbl) WU HCIOJHUTEIIMHU
(yupexneHus, MPEANPHUATHsI, OPraHu3alin), a TAKXKe UX CTPYKTYPHBIMH IMOJ-
pas3zeneHusIMH.

e Jlenosaa (kommepueckas) — Tepenucka MOIyo(PHIHNAIBHOTO XapakTepa
MeX1y hupMaMH, YIpexKIeHUSIMH U T.1II.

Henosas nepenucka — nucbMeHHas popMa B3aUMOICHCTBHUS C TApTHEPAMH,
3aKJIoyaromascs B oOMeHe AEIOBBIMH NUCbMAaMH II0 IOYTE JHOO IO 3JIeK-
TPOHHOM moure. /[e10Boe NMCbMO — 3TO KPATKUM JOKYMEHT, BBITOJIHSIOIIUI
HECKOJIbKO (DYHKIMH M KacaloUIMHCSA OJJHOTO MJIM HECKOJIBKHUX B3aMMOCBS3aH-
HBIX BONPOCOB. [IpuMeHseTcs i CBSI3U C BHEIIHUMH CTPYKTYpaMH, a Takxke
BHYTPH OpraHu3anuy Uil repefadn MHopManuu Mexay (Qu3ndYecKuMH |
IOPUINYECKUMH JIMIIaMU Ha PACCTOSHHH.

enosas xoppecnondenyus - 370 0000IIEHHOE Ha3BaHUE ISl Pa3HBIX IO CO-
JIEp)KaHUIO JOKYMEHTOB (CiIykeOHOe MHCHMO, Telerpamma, (pakc, 3JIeKTpOH-
HOe cooO1ieHue 1 ap.)

JlenoBasi KOPPECTIOHACHIMSI MOXKET OBITh IBOSKOTO poJia — BHYTPEHHAA U
BHELIHSAS, OpULIHaIbHAs U HEO(pULIHAIbHAS.

BHyTpeHHAs oduIManbHAs NEepernucKa pacCUMTaHa Ha XOXKICHHE BHYTPHU
Bame GupMBl WM JUIA CBS3U ¢ BammMH (unnanamu. [IpuMepamu BHYyTpeH-
Hell 1eJI0BOH MeperucKy CIIyKaT IIPUKa3, paclopsbkeHHe, cIy)keOHas 3amucka,
OOBsICHHUTENbHAS 3anucKa. BHemHsas odunuanbHas mepenucka npeacTaBieHa
rapaHTHHHBIME IHCbMaMH, UH(QOPMAaIMOHHBIMH IHCHMaMH, KOMMEPUECKHIMHU
3alIpocaMy, pecc-peau3aMu H T. II.

BuyTpennas HeoduuuanpHas Nepemnucka IMpeincTaBiaseT coboil mucbMa-
OTBETHI, MH(OPMAIMOHHBIE NMUChMa, MPUTJIAIEHHs, O3/IpaBiIeHHs, coboes-
HOBaHUS, peKOMEHJaTelbHble MHUChMa, OjaromapHocTH. BHemHsas Heoduiu-
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aJNbHas — IPUTJIAIICHUs], TTI03/PaBICHUs, COOOJIE3HOBAHUS, PEKOMEHIaTEIbHbIC
MUChMa, OJIaroTapHOCTH.
2. OcHOBHbIE TPeOOBAHHS K COCTABJIEHHUIO 1€J10BOH KOPpeCcHOHAeHIINU

1. JIng xaxaoi TeMbl MHUChMa CYIIECTBYET YCTOSIBIIAACS MeHCOYHAPOO-
Has ¢oopma ¢ oNpeIeIeHHBIM Ha0OPOM PEKBU3HUTOB.

2. JlenoBasi KOppPECIIOHICHIINS JOJDKHA OTBEYaTh TOYHO Ha 3a/1aHHBIN BO-
npoc. He Hy)XHO BKIIOYaTh B NMHUCBMO Cpa3y HecKoibko TeM. Ilucemo He
JIOJDKHO OBITH IJIMHHBIM, HHA4e €ro Oy/eT CI0KHO YUTaTh (ONTHMAJbHBIN Ba-
puant — 1-2 ctpanuier). Bee ocranpHble MaTepraibl 0QOPMIIIIOTCS TPUIIOKE-
HUSIMH K TTHCBMY.

3. [TnuceMO MOMMKHO OBITH YETKUM M OHSATHBIM ISl BOCTIpHUSTHS (M30era-
I0TCS HETIOHSATHBIC M CIIOXKHBIE CIIOBA, MPO(HECCHOHATII3MBI, CIICHT).

CH0XHOCTH C TOHUMaHHUEM TaK)Ke€ MOTYT BO3HHUKHYTh B CIICAYIOIIUX CIIyda-
AX:

e lcmonb3oBaHue abOpeBUATYD.

AGOpeBraTyphl MOTYT OBITh ITOJIC3HBI, T.K. OHA COKPAIAIOT TEKCT MUChMa U
YBEJIMYMBAIOT CKOPOCTH €ro Hamucanus. Ho o6e cTOpoHBI TOJKHBI TOHUMATh
uXx 3HaueHue. B ciryuae ucnonp3oBaHus abOpeBuaTyp, MPUHATHIX BO BCEM MU-
pe (c.i.f., free on board, NATO etc.) moxHO He paciudpoBbIBaTh HX. Bo Beex
JIPYTHX CIIydasx abOpeBHaTyphl CIEAYET pacIn(PpPOBLIBATD.

e [ludps! B 1aTax u IEHEKHBIX CyMMax.

MoryT BO3HHKHYTbH IIPOOJIEMBI, KOT/Ia UCIIOJIB3YIOTCS IU(PBI BMECTO CJIOB B
Jatax ¥ Ipu 00O3HAYEHHH NEHEKHBIX CyMM. UToOBI M36exkaTh Helopa3zyme-
HUI, HY)XHO HAaIUCcaTh BBIpAXXCHHE W LUppaMu, U ClIoBaMH (HAIpuMmep,
$10,575.90 (ten thousand five hundred and seventy-five pounds, ninety
pence)).

e [Ipennoru.

B aHrnmiickom si3pike HY>KHO OBITh OCOO€HHO BHHMATEIBHBIM C IpEAJIora-
MH, TaK KaK HEMpPaBHJIbHOE WX HCIIOJIb30BAaHHE MOXKET U3MEHUTh CMBICI BbI-
CKa3bIBaHUS:

The price has been increased to $15.00.- Llena Bo3zpocina 1o 158.
The price has been increased by $15.00.- I{ena Bo3pocina Ha 15$.
The price has been increased from $15.00.- I{ena Bo3pocina ot 158.

4. TIncpMO He JOIDKHO COJIepXkKaTh OLIHOOK.

Hebpexxuple ommOKH MOTYT HMpPOHM3BECTH HENPUATHOE BIIEYATIEHHE Ha
nojy4varens nuchMa. Kpome rpaMMaTuKu, MYHKTYallud U T.II JIOJDKHBI OBITh
IIPOBEpEHBI TAKHE MOMEHTHI, KaK HUMEHa, 3BaHUs/TUTYJIBI, apeca.

5. EQuHBIN CTHIb TUCHMA.

[Ipu HanmcaHuM MUChMa HEOOXOAMMO NPHIEPKUBATHCS €AUHOTO CTHIIA,
u3beras MpM 3TOM TaK Ha3bIBAEMOI'O CTapOMOJHO-TIOMIIE3HOI'O aHIIIMKHCKOTO
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CTWJISl, KOTOPBIN J€NaeT MUChbMO UIMHHBIM M TSDKENBIM Ul BOCHpuUsTHA. B
MHICHbME JI0JKEH MCIIOJIb30BaThCsl HEHTPabHBIN TOH, IPOCTOM A3BIK M 0COObIE
CTUJIMCTUYECKHE IIPUEMBI, TOMOTAIOIINE CAeaTh ero 0ojee BeXIIMBBIM U KOp-
PEKTHBIM (CJIOXKHBIE MPEUIOKEHUSI BMECTO KOPOTKUX, MACCUBHBIX 3aJIOT BMeE-
CTO aKTHBHOTO, paciuippoBKH aGOpeBUaTyp U T.1.).2

2.1.2 Buasl 1eJOBBIX MUCEM

JlenoBoe mMUCHMO, MEepechuUIaeMoe Mo MouTe, “OyMakHOe” MUCHMO, -
TeIbHOE BpeMsl ObUTIO €IUHCTBEHHBIM BHUIOM IEIIOBOW KOPPECIIOHICHITUH, 110~
ATOMY MHOTHE OTOXIECTBIISIOT TIOHSATHUS «IEJIOBOE MUCHMO» M «IEJIOBasi KOp-
pecnionaeHnus». C MPUXOJ0M B HAIlly KU3Hb VIHTepHETa MOSBUINCH U HOBBIC
BHIBI JICJIOBOW KOPPECTIOHACHIIMH, CAMBIM PacHpOCTPAaHEHHBIM M3 KOTOPBIX
CTaJIO JIEKTPOHHOE MHChbMO (e-mail). KpoMe Toro, B MOHATHE «Ie70Bas KOp-
PECTIOHACHIMS BXOAAT cerofgHs (akchel (faxes), M Tak Ha3bIBa€MBIE CITyKeO-
HbIe COOOIIEeHHs (Memos).

[TpuHATO BBIAEIATH CICIYIOIIUE BUAbI A€JIOBBIX MUCEM:
1. ITo pyHkuMOHATLHOMY NPHU3HAKY BCe JeJ0BbIe MHCHhMA JIeJIATCS HA Be
rpynmbi:

o [lucvma, mpebyrowue omsema (MUCbMa ¢ MPOCbOAMU, MPEAJIOKESHUIMU,
3anpocamu, 0OpameHUsIMH, TPEOOBAHUSIMHU ).

o [lucoma, He mpebyrowue omeema (TapaHTUIHBIE, YBEIOMHUTEIBHBIC, pac-
NOPSAUTENbHBIE, UH()OPMALIMOHHBIC U T.11.).

2. Ilo TemaTnYeckOMy NPU3HAKY JIeJIOBbIE MUCHMA JI€JISAT HA:

o Kommepueckue — WCTONB3YIOTCS TIPH MOATOTOBKE K 3aKITFOUYCHUI0 KOM-
MEPUYECKOT0 COTJIAIIEHUS, a TAKXKE BO BPeMs UCTIOJHEHHsI YCIIOBHMA JTOTO-
BOPOB.

K HUM OTHOCSTCS ClenyIoNre qeIOBbIC MUChMA!
nuceMo-oTBeT — Letter of Response,
nuceMo-3amnpoc — Letter asking for information, Letter of Enquiry,
nucbMo-otkas — Letter of Refusal,
nrckMo-Tipeiokenue (odepra) - Letter of Offer,
nuckMo-TipeTen3us (peknamairust) — Letter of Claim
U T.1.

o HexommepuecKkue — WCTOJB3YIOTCS MPHU PEIICHUU Pa3IUYHBIX OpPTaHu-
3aIlMOHHBIX, IPABOBBIX BOIIPOCOB, 3KOHOMHUYECKHX B3aUMOOTHOILICHHUH.

K Hum oTHOCSTCS:

22 BopumH S1.M. Benenne mokyMeHTaIlMd ¥ KOPPECTIOHACHIIMK HA aHTJIMHCKOM SI3bIKE =
The Way of Writing English Letters and Documents / 51.M. Bosums, H.IL. 3Bonak, P.C.
Tpoxuna. — MH.: TerpaCucremc, 2003. — 208 c.
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nuceMo-rapantus — Letter of Guarantee,

nH(pOpPMAMOHHOE MUCbMO (MHChbMO-yBetoMiieHune) - Information letter,
nrckMo-ioaTBepskaenue - Letter of confirmation,
nrckMo-6maroaprocTs - Letters of Gratitude,

nuchbMo-Tio3pasieHue - Congratulation Letter,

nuckMo-Tipuramenue - Letter of invitation u ..

3. Ilo cTpyKType BbIACJISIOT cieAylolue JeJ0Bble MIChMa:
e Pecramenmupoéannvie — COCTABISIIOTCS IO ONPEACIEHHOMY YCTaHOB-

JIEHHOMY 00pasiy.

o Hepezcnamenmupogatnvle — COJEPKAT aBTOPCKUH TEKCT U COCTABIISAIOT-

csl B cBOOOIHOM (hopMe, He HMEIOT YCTaHOBIEHHOTO 0OpasIia.

4. 1o KoJIMYECTBY aApecaToB:

o Obblunble — HampaBJIAKOTCA Ha OOUMH aApeC OT MMCHH OAHOI'O KOpPpEC-

CIIOHJACHTA.

o [JupkynspHvie — HaIIPABIIAIOTCS LEIOMY PAAY YUpexKIeHUH (Hampumep,

PYKOBOJSAIIAM yUPEKICHUEM CBOUM CTPYKTYPHBIM TOApa3aeICHUIM
(HECKOTIBKO aIpecoB)).

Konnexmugnvle — HanpaBISIFOTCS HA OJMH a/IpEC, HO MHUIIYT €ro OT UMe-
HHU HECKOJIbKUX KOPPECIIOH/ICHTOR.

5. ITo KOMIIO3ULIMOHHOMY NPU3HAKY JeJIOBbIe IMCbMA ObIBAIOT:

OI[HO&CHCKTHBIC — paccMaTpuBarOT OAUH BOIIPOC.
MHoroacrnekTHbIe — 3aTparuBarOT HECKOJILKO BOIIPOCOB OAHOBPEMEHHO.

6. ITo ¢hopme oTnpaBiIeHNs AeJIOBbIE MHCHbMA MOTYT ObITh:

Kongepmuvie — OTOCIaHHBIEC C TIOMOIIBIO MTOYTHI B KOHBEPTE (IIOYTOBOE
OTIpAaBIICHUE).

OnexmponHvle — OTOCIAaHHBIE B DJIEKTPOHHOM BHIe Ha e-mail (dmek-
TpPOHHAS MOYTA).

Daxcoevie — oTocaaHHble hakcoM (pakcoBoe coobuienue).>

2.1.3 CTpyKTYpa Ae/I0BBbIX MHCeM, 0CO0EHHOCTH COCTABJICHHS
(dakcoBbIX cO00MIEHUI U JIEKTPOHHBIX MU CEM
1. CTpyKTypa IeJIOBBIX MHCEM
B cBs3u ¢ noctmxenusmu HTII B mocnenHee gecsTuiaeTHe MHOTHE KOM-

[aHUM M OpPTaHU3alUU B CBOCH NpPaKTUKE MEXIIMYHOCTHBIX KOMMYHHKaUi
HCIIONIB3YIOT JIEKTPOHHYIO TOUTY, (pakcoBbIe COOOIICHNUS, MOOMIIBHYIO CBSI3b,
Pa3IMYHbIE MECCEHKEPHI.

2 O6pasup! ¥ M1A0JIOHBI JOKYMEHTOB. Bubl JenoBbIX muceM [DIeKTpoHHBIH pecypc]. -
Pesxxum noctyma: http://working-papers.ru/vidu-delovuh-pisem.html.
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JlenoBas nepenucka Ha aHITIMHCKOM s13bIKe BeAETCS 10 OyMakHOW Houre,
(akcy M 2JIeKTPOHHOH mouTe (B MOpPSIKE PACTYIIEro MCHonb3oBaHus). Pac-
CMOTpPHUM TOJIpoOHEE COCTaBJICHUE JENOBBIX NMUceM (Ha OyMaKHOM HOCHTEIE),
(hakcOBBIX COOOIIEHUH U IEKTPOHHBIX IHCEM B YKa3aHHOM IOPSIJIKE.

1. Opopmitenne ge10BOro Nucbma 6;104HOro popmara

bnounslil GopmaT — camblii pacipocTpaHeHHbIH (popMaT JUIs HamMCaHUS
JIeNIOBBIX THceM cerofHs. Bce wactu mmcbMa (ampec moiryyaTens, MpPHUBET-
CTBHE, TeMa NUCbMa, COOOLIEHUE NUCbMa, (OopMyJia NMPOILAHHUS, TTOANUCH aB-
TOpa) PAcHOIOKEHb! OT JICBOI'O Kpasl CTpaHHUIBI U HE UMeT orcTymnoB. Ilo-
CKOJIbKY TEpBbIe CTPOKH a03aleB TEKCTa COOOIIEHUS MHUChMa HE MMEIOT OT-
CTYNOB OT Kpasl CTpaHHMIIbl, MEXIy ab3alaMu OCTaBJIAIOT IO OAHOW YUCTOH
CTpOKE, 4TOOBI OTAEIUTh OJUH ab3al] OT APYroro. AIpec OTHpaBUTEINs COEP-
XKUTCSI Ha (PUPMEHHOM OyaHKe ImucbMa. SIpKoil XapaKTepUCTUKON 3TOro Ielo-
BOTO CTHJISI SIBJISIETCS TaKXKe OTKPBITasl MyHKTyallusi, T.e. OTCYTCTBHE HEHYX-
HBIX TOYEK M 3alAThIX. OTO JAeJaeT CTPYKTypy HHUcbMa 0ojee 4eTKOoM U mpo-
3pavyHoOM.

Orot Haubonee ynOOHBINH U3 CYHIECTBYIOIUX (OPMATOB AETIOBBIX MUCEM
B IIOCJIEHUE TOJIbl 3aBOEBHIBAET BCE OOJBLIYIO IMOIMYJISIPHOCTh, OCOOEHHO C
pa3BUTHEM DJEKTPOHHBIX CpeACTB KoMMyHHMKanuu. K OmouHomy ¢opmarty
npuberaroT B KaXJI0JAHEBHOW, HanMeHee (opMaln30BaHHON nepenucke. Cuu-
TaeTcs, YTO 3TO B HAMOOJBIIEH CTENIEHH COOTBETCTBYET COBPEMEHHOMY JIEJIO-
BOMY CTWJIIO. Takoil CTHIIb NO3BOJISIET, BO-TIEPBBIX, COKOHOMUTH BpeMs, a BO-
BTOPBIX, TOJIEPKUBATh €ANHO00pa3HyIo (opMy s BCe J1eI0BON TOKyMEH-
Tanuun.?*

2. Baoku nenoBoro nucbMa (6 6JI0K0B):

1 onok: 3azonosox (manka) — Heading.

Jns HamucaHuUs AEJIO0BOIO NMUCbMAa KOMIIAHMH HCIONB3YIOT (UPMEHHBIE
OnmaHku ¢ ykazaHueM JaaTbl. OH MOXKET OBITh PAcIOI0KEH CBEpPXY IO LEHTPY
WY B IPAaBOM BEpPXHEM YITIy.

Ecnu nucemo numiercs He Ha GUPMEHHOM OJTaHKe, TO HYXHO HOJTHOCTBIO
HalMcaTh 3arojOBOK:

1 ctpouka — Ha3zBaHue ynuisl,

2 crpouka — HazBanue ropoza u rocyaapctsa (C 3amsTOH MeXy HUMH),

3 crpouka — JlaTa (¢ 3amsATol MeXIy yKa3aHHBIM YHCIIOM MECSIIa U TOIO0M).
Jlama:

19 October 2018, 19" Oct. 2018

2 EH-  englishhobby.ru  [Dnektponnsiii  pecypc]. —  Pexum  mocrtyma:
http://englishhobby.ru/business_english_e-
mail_writing/types_of_business_correspondence_business_letter_format/.
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Bxooswuii/Ucxoosiwuti nomep (he 0653amenbHblil S1eMenm):
Your ref: - Bamr ucxoasimumii Homep
Our ref: - Harr ucxopsiuuii Homep

2 onok: Bxooswuit adpec — Inside Address.

OTOT GJIOK HE HCIONB3YETCS B APY>KECKOM IUChbME. 3/1eCh YKa3bIBAeTCS
uMs (JeoBeKa WM KOMIIAHWH, WIH 002 UMEHHU) U aJpec, KOMY MUIIETCS 3TO
nucbMo. OOBIYHO BXOMAIINK aapec pa3MenaeTcs YeThIpbMs MpodeIamMu HUXKe
3aroJjI0BKa M BBIPABHUBAETCSA IO JIEBOMY KpPalo.

3 onok: Ilpusemcmeue — Salutation.

IIpuBercTBHE pazMeriaeTcst ABYMs IpoOelaMu HHUXKE W BBIPAaBHUBAETCA
T0 JIEBOMY Kpalo.

a) Ecnu muceMo azipecoBaHo upMe WM TPYIIIE JIHII, HCIONb3yeTcst 00pa-
menue Gentlemen, 3a kotopeim cienyer nBoeroune (B CIIA) unu Dear

Sirs, 3a koTopeIM cieyeT 3ansras (B BenmukoOpuTanuio).

b) Ecin muceMo azpecoBaHO OTIETBHOMY YEJIOBEKY M M3BECTHA €T0 JIOJIK-

HOCTh, HO HE M3BECTHO UMSI, TO NIPABUIBHBIM OOpaleHneM Oy et
Dear Sir (Dear Madam).

). Ecnu muceMo agpecoBaHO KOHKPETHOMY HYEJIOBEKY M €r0 MMS YKa3aHO BO
BXO/JISILIIEM ajipece, TO BepHbIM Oyaet obparienue Dear Mr. — uiun My dear Mr.
(cnoBo dear numeTcs ¢ MaJeHbKOH OyKBBI).

AOGOpeBHaTyphl B 00paIIEHUSIX K JIIOJISIM ClleAyeT pacmmdpoBaTh (3a wc-
KitoueHuem Mr., Messrs. (rocrioza), Dr., Hon.:

Pr. — Professor
Rev. — Reverend (nmpemnomgoOHblit) | T. 1.

4 6nok:. Texcm nucoma — Body of the letter.

OTO OCHOBHAs 4acTh MHCbMa. 371€Ch HY)KHO TPHUAEPKUBATHCA S5 MpPaBUII
JIEIOBOM KOPPECIIOHICHIIUU: KOPPEKTHOCTD, SICHOCTh, 3aBEPILIEHHOCTh M BEX-
nuBOCTb. [lepBas cTpouka OCHOBHOTO TEKCTA JIEJIOBOTO MUChMa PacIioiaraeTcst
JIBYMsI CTPOYKAMH HU)KE TIPUBETCTBUSI.

Hexortopsie (pupMbl HAUMHAIOT CBOE MHCHMO C yKa3aHHsI €ro TeMbI. JTO
MO3BOJIIET COKPATUTh 00bEM TEKCTa M OBICTPO BBECTU UMTATENS B KypcC Jiena,
Cpa3y MpHUBJIEYb €r0 BHHMaHHE K OCHOBHOW TeMme. Takke 3TO JaeT BO3MOXK-
HOCTh aBTOPY IUCHhMa CChUIAThCSA Ha HEe B JalbHEHIeM TeKCTe. YKa3aHue Te-
MbI HeoOxoumMo HaunHath ¢ Re: Application for the post of a personal assis-
tant.

TekcT muchbMa yCIOBHO MOYKHO Pa3JIeNIUTh Ha CIEAYIOIINE YaCTH:

1. BeooHas wacme.

BBojHBIE CTPOKHM JETOBBIX MHCEM CCBUIAIOTCA HAa NpEeAbLAYIIYIO Tepe-
MHUCKY, OOBSCHSIOT CIOCO0 HAaXOXKISHHS TOJydYaTelss MM MpUYHHY oOparie-
HUSL.
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2. I'nasnas wacmeo.

B 3T0if yacTu A€I0BOTr0 MHCHbMa M3JIAraeTcs ero OCHOBHAs MBICIb (WH-
(opmupoBaHue, 3arpoc, mpocsda u T.1.).
3. Vkazanue na npunosicenus.
4. 3axnouumenvuas yacme.

3aKIIIOYUTEBHBIC CTPOKH JICIOBBIX MMUCEM IMPEABApPSIOT OyayIiue coObl-
THS, TOBTOPSIIOT U3BUHEHUS WU MPEAJIararoT MOMOIIb.

5 onok: IToonuce — Signature.

JlenoBoe MUCHbMO TMOJIHCHIBACTCS BPYUYHYIO YepHWIaMH. MMs U J0JK-
HOCTh OTIPABUTENIS YKa3bIBAETCS MOJ1 OIHCHIO.

Yours faithfully (eciu ums mosygarenss HeH3BECTHO)

Yours sincerely (eciu uMs HOTy4aTeNss H3BECTHO)

Best wishes / Best regards (o0palieHue K Ipy3bsiM/COCITYKUBIIAM)

[Moanucek, Ums, J[0IKHOCTH

6 6nok: Cevinka na konuu u npunoxcenus — Copies and Enclocures.

c.c. (=carbon copies) muiiercss 0OBIYHO B CAMOM KOHIIE IIMCHbMa, €CJIH
MUCHMO OTIPABJIACTCS TAKXKE APYTUM JIIOASIM (OpraHU3aIHsIM).

Nuorna Heo6xo1uMo, 4ToOBI agpecaT He 3HaJ O HAIWYUH JPYTUX KOIUH,
B OTOM CIiy4ae jeriaercs momerka b.c.c.(blind carbon copies) ma komusx micem
(1, KOHEYHO, HE JeJIaeTCsl Ha CaMOM OpHUTHHAJIE).

Enc. — enclosure — ccplika Ha IPHUIOKEHHS.
3. Ilpumep nepeBosa 1e10BOro MUChMa:

25

Warwick House, Warwick Street, Forest Hill, London SE23 1JF
Telephone (081) 566 1861 Fax (081) 566 13835 Telex: 819713
Your ref:
Our ref: DS/MR
Date: 21 July 2018

Ms B. Casein

Bredgade 51 DK 1260
Copenhagen K Denmark
Private and confidential

Dear Ms Casein,
Subject title-Non-payment of invoice 322/17

% BopumH .M. Benenne mokyMeHTalMu ¥ KOPPECTIOHACHIIMN Ha aHTJIMACKOM S3BIKE =
The Way of Writing English Letters and Documents / 51.M. Bosums, H.IL. 3Bonak, P.C.
Tpoxuna. — MH.: TerpaCucremc, 2003. — 208 c.

38



| am sorry to say that, despite several reminders, you have not yet paid
the above-mentioned invoice, unless, therefore, the account is cleared within
14 days of the above date, | shall have no alternative but to place the matter of
our solicitors.

Yours sincerely,

Mary Raynor (Ms)

Sales manager
Copies_1_c.c. Messers. Poole&Jackson Ltd. Solicitors

IlepeBon:

Bapsuk Xayc, yn.Bapsuk, ®opect Xuns, Jlongon SE23 1JF

Tenedon (081) 566 1861 dakc (081) 566 13835 Tenekc: 819713
Bam ucx.:
Ham ucx.:

21 urons 2018

T'ocnioxe b. Ka3aiin

bpenrazne, 51 DK 1260

Konenraren lanus

Crtporo koH(UICHIHATHEHO

YBaxkaemas rocrnoxa Kazaiin,

Tema-Heymuiata o cuery 322/17

BreiHyk7eHa coOOmMTh, YTO, HECMOTPS Ha HEOJHOKPATHBIC HAIIOMHHA-
HUS, BBl JI0 CUX NOp HE YIUIATWJIM IO BBINICYKa3aHHOMY cueTy. Eciu 3To He
OyIeT caenano B TeueHue 14 mHel CIycTs yKa3aHHOW BBINICYKAa3aHHOW JAThI, s
OyIy BEIHY>KICHA IEpPelaTh 3TO JEJI0 HAIIMM aBOKATaM.

C yBakeHHEM,

Mbpu Peiinop

Menemkep oTaea MpoIax
Komuu: 1 IN'ocmagam [Myn&Ixxexcon OOO (Ltd) AnBoxaTsl

2. OcodeHHOCTH cOCTaBJeHHs (PAaKCOBBIX COOOIIEHU
HA aHIJINICKOM SI3bIKe
1. OnpenesieHue
@Dakc — KOHCEPBATUBHOE M COJIMAHOE CPEACTBO CBSI3U, 00OECIIEUNBAIOIIEe
MOJTAHHOCTh TTUCEM, XOTsI ObI IOTOMY YTO (haKCOM TOJIB3YOTCS JIMIIL CEPhE3-
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Hble KOMMaHUH. PDaKChl [MUIyT q)OpMaJ'ILHbIﬁ A3BIKOM — 3TO O(I)I/II_II/IB.J'[LHbIe
ImMCbMa MEXAY yIIpaBJICHIAMHU WX IJI1 YCTaAaHOBJICHUA KOHTaKTa.26

2. lIpumep nepeBoaa GpakcoBOro coodeHN:

McEwan Training Solutions
68 Old Court Road
Bristol BS22 7QR
Tel: 01799 597 3442
E-mail: jmcewan@compuserve.com
Website: www.mcewantraining.com
Francine Vergé IBWA
International University of Nice
6 Prince Albert ave.
18 June 2000

Dear Ms. Vergé,

With reference to your letter of 3 June, | would like to thank you for in-
viting me to speak at the networking conference organised by the International
Business Women’s Association in Nice this October.

It will be my pleasure to attend, and | am planning to talk on the follow-
ing topic: Networking for Women Starting up New Business. Please find en-
closed a brief outline of the proposal for my talk as requested. Could you con-
firm how many people you expect to attend the talk?

As | am planning to book my flight in the next few weeks, | would also
appreciate it if you could confirm travel details and accommodation arrange-
ments. Finally, 1 would like to confirm that | will be attending the conference
dinner on the Friday evening.

I look forward to hearing from you.

Best regards,

Joanna McEwan

Training Consultant

Encl. Presentation Proposal

IlepeBon:
Tpenunrosas komnanust MakOBaH
Ymuua Oyng Kopr, 68
Bpucrosnb

» | ovely Language — Moii iro6umeiii anrmmiickuii. CocraBiicHHe (akca Ha aHTIUICKOM
SI3BIKE [OnexTponHbIit pecypcl]. - Pexum JIOCTyma:
http://www.lovelylanguage.ru/business/correspondence/547-fax.
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Ten.: 01799 597 3442
E-mail: jmcewan@compuserve.com
Website: www.mcewantraining.com
®pancuH Bepxe
MAJIK
MexryHaponHelii YHuBepcurer Huriis
ITpocnekt Ilpunia Ansbepra, 6
18 urons 2014

I'ocnoxa Bepixe!

Cchunasicp Ha Bamie niucbMo OT 2 uroHS, g X0Tena Obl modnaronaputs Bac
3a MpUIJIalleHrue IPUHATh y4acThe B CETEBOW KOH(EPEeHIMH, OPraHN30BaHHOM
MexnynapoaHoit Accoumanueit Jlenoseix XKenmma (MAJXK) B Hume B Te-
KyIlleM OKTs0pe.

Sl ¢ ymoBOJBCTBHEM NPUHUMAIO MPHUTJAIIEHHE U IUIAHUPYIO TMOJHSTH
CIIENYIOIIUNA BOIPOC: HETBOPKHHT IS YKEHIIWH, OTKPBIBIINX HOBBIA OH3HEC.
[oxanyiicra, HaliiuTe TMPUIOKEHHE C KPaTKHM HaOPOCKOM IUIaHa 1O Moei
TeMe, Kak U TpeboBasoch. He Mormu OBl BBI MOATBEPAUTDH, CKOJIBKO Y4aCTHU-
KOB KOH()EPEHINH BbI OXKHaeTe?

Tak Kak s IUTAaHUPYIO 3aKa3aTh OWJIET Ha camoseT B Omkaiimme He-
CKOJIBKO HeJleNb, s1 Obuta Obl BaM mpu3HaTenbHA 3a MOATBEP)KICHUE ACTaleit
MOE3IKM M BOIMPOCOB C pa3MelleHHeM. B CBOIO odepens, MHE XOTEIOCh ObI
MOJITBEPANUTH CBOE YYAaCTHE B BEUEPHEM YKIHE KOH(DEPEHIINH B MATHUILY.

Kny Bamero otsera.

C HamTy4IIMMU TOKENaHUsAM,
J>xoanna Mak2BaH

KoncynpTanT no Bonpocam 6usHeca
IIpunosxxenue: Ilnan BeICTyTUIEHUS

3. Oco0eHHOCTH COCTaBJIEHHs YIeKTPOHHBIX NMUCEM
HA aHIVIMICKOM sI3bIKe

1. OcoGeHHOCTH 3JIEKTPOHHBIX HCEM

CeronHsi OYTH BCs EJIOBasi IEpenucka BeAETcS MUGPOBBEIME COOOIIIE-
HUSIMH TI0 3JIEKTPOHHOM mouTe. B oTnnume ot Beerna (GopMaibHBIX JIEIOBBIX
MIUCEM, JIEJIOBBIE COOOIIEHUS OOBIYHO CTUJIMCTHYCCKU HeHTpanbHBl. OHU Tak-
YK€ TI03BOJIIIOT MTHOBEHHO OOMEHHMBAThCS JOKyMEHTalueil B BHIE ouugpo-
BaHHBIX WM PAaCIO3HAHHBIX MTPUI0KEHUH.

TexHHUECKH 3JEKTPOHHAs MouYTa — 3T0 00MeH HHU(POBBIMU COOOIIEHUS-
MU MEXAy aapecaMH BHA [I0JIb30BaTehb|(@[MHTEpHET-TIpoBakiaep]| [aoMeH].
JloMeH — cokpaleHne CTpaHbl WiIH OPraHU3aIMOHHOTO THIIA (0OBIYHO COm).
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Amnrnorosopsmue (0COOCHHO aMepUKAaHCKKE) NPEANPUATHS UMEIOT IIpo-
¢unbHbIe moMeHBI. Anpec biff@math.utoronto.ca Oyzer o3Ha4yarTh, 4TO €ro
N0JIb30BaTeNb, I'-H budd, paboTaer Ha MaTemarudeckoM ¢akyapTere TOPOHT-
CKOTO yHMBEpcuTeTa. !

Tabmuna 4
Tunel 10MeHOB
Ne Tunbl 1OMEHOB Pacumgposka
1.1
1 com KOpIiopauus
2 edu o0pa3oBaTenbHOE YUPESKICHHE
3 gov MIPAaBUTEJILCTBEHHBIH OpraH
4 mil BOEHHOE BEJIOMCTBO
5 net HHTEPHET-KOMITAHHS
6 org OpraHu3aIsl

2. Ilpumep nepeBoja 3JeKTPOHHOIO COOOIIEHMA:

Dear Martin,

I heard about your mind-blowing presentation last evening from Richard.
Hearty congratulations! I could not make it to the conference as | was out of
town. But Richard told me what a great job you did. He said Mr. Greg was ex-
tremely impressed and that they were ready to close the deal there and then.
That's brilliant, I must say. I'm proud of you, but I'm not rather surprised, be-
cause you have always been at your best when it comes to pitching to clients.
But this time, you really outdid yourself. Mr. Bill personally called and told me
about your wonderful performance. | assure you, it has not gone unnoticed.
Once again, congratulations and keep up the good work!

Smith
IlepeBon:

YBaxaemslii MaptuH,

A cnplmian o Bamiedl moTpsicarolled Npe3eHTallid Buepa BEYEpOM OT
Puyapna. Cepaedno nosnpasiiso! 51 He MOT cienath 3TO Ha KOHPEpEHINH, TaK
Kak s ObuT B oThe3ne. Ho Puuapa ckaszam MHe, kKakyio OOJBIIyIO pabOTy BBI
caciaiu. On CKa3all, 4TO I'oCIioJJuH Fper ObLII OYEHB BIIEYATIIEH U YTO OHU I'O-
TOBBI 3aKIIFOYUTb CACJIKY 34CCh U ceifuac. 910 6necmme, s AOJI?KEH CKa3aThb. A
TOpPXYCb, HO 4 HC OYCHb YAHUBJICH, IOTOMY 4YTO Bbl BCETAA ObUTH Jy4liuM, KO-

7 Lovely Language — Moii iro0iMblii aHrIHiACKuUit. Je0BOe MMCHMO Ha QHTJIMICKOM SI3bI-
Ke [OnexTpoHHbIH pecypc]. - Pexum JoCTyma:
http://www.lovelylanguage.ru/business/correspondence/563-email.
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Iza Aeno Kacajaoch paboTel ¢ KiauMeHToM. Ho Ha 3TOT pa3 Bbl JEHCTBUTENIBHO
npeB3omuy ceds. ['ocroanH bum TMYHO MO3BOHMII M pacckas3all MHE O Ballel
3aMedaTesbHON paboTe. YBepsIo Bac, 3TO HE OCTAHETCs He3aMEUEHHBIM.
Eme pa3 mo3apasiisiio ¥ IpoLIy Tak JiepKaTh!

Cmur

2.2 BuyTpu¢upMeHHbIii JOKYMEeHT0000POT Ha AHTJIMHCKOM sI3bIKe
2.2.1 loxyMeHTaMsl BHYTPEHHET0 JeJI0NMPOU3BOACTBA
1. Buabl 10KyMeHTOB BHYTPEHHEro AeJ0NPOU3BOACTBA (Ciay:keOHbIE [10-
KYMEHTBbI)
Bce ciyeOHbIe JOKYMEHTBI MOXHO Pa3/IelIuTh Ha 3 TPYIIIHL:

1. Opeanuzayuonuvie 0okymenmsl — 3TO NOKYMEHTHI, KOTOPHIE periaMeHTH-
PYIOT 33124 ¥ GYHKIUH YUPEIKACHUS, OpTraHU3AIUIO €ro paboThL: MpaBa, 00s-
3aHHOCTH, OTBETCTBEHHOCTh CTPYKTYPHBIX MOJpPAa3JeNIeHH U JOKHOCTHBIX
JIMIL.

e VYcras - Company rules,
Ionoxenwue - Regulations , Statute,

e Unctpykuus - Directions , Instructions.
2. Pacnopsioumenvhvie OOKYMeHmMbl - COAEPKAT PEIICHUs, HIYIIUE CBEPXY
BHU3 M0 KaHAJaM CHUCTEMBI YIPABJICHUS: OT YIPABISIONIEIO OpraHa K yrpas-
JSIEMOMY, OT PYKOBOJMTEIISI OPTaHU3AIMH K [TOJIBEAOMCTBEHHBIM CTPYKTYPaM -
(unnanam, moxpasieNeHusIM, PSIIOBBIM HCIIOTHUTEISIM.

e Pemenue - Decision, Resolution,

e [Ilpuka3s - Order,

e Pacnopspxenue - Order; Instruction, Direction.
3. Ungpopmayuonno-cnpasounvie 0OKyMeHmbl — HOCAT BCIIOMOTATEIIbHBIA Xa-
pakTep Mo OTHOLICHUIO K OPTraHU3aI[HOHHO-PACTIOPSAUTEIHBIM JOKYMEHTAM U
B OTJIMYHE OT MOCJICTHUX HE SBJISIOTCS 0053aTEIbHBIMH K UCIIOTHEHUIO.

e AkT - Statement,
Benomocts - List, Sheet; Register,
Cnpaska - Certificate,
Joxiagasie, ciry:xeOHbIe U 00BSICHUTEIbHBIE 3anucku - Report, Memo,
ITucemo - Letter,
Tenerpamma — Telegram.?®
2. [Ipumepsnl nepeBoa HEKOTOPHIX CIY:KeOHBIX JOKYMEHTOB:
1). Ilpumep mepeBoaa CIy:KeOHOM 3aNMNCKH:

% [[eHTp KOMIICTCHIMH 10 BOMPOCAM JOKYMEHTAI[MOHHOIO OOECIICUCHHS YIPaBICHUS H
apXMBHOTO Jiena [DnekTpoHHbI pecypce]. - Pexxnm noctyma: http://www.edou.ru/enc/.
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Memorandum on Sales Department’s Participation at FIABCI?® World Con-
gress

DATE : 18 June 2010

TO : Mr. Lim Meng Wee

FROM : Mr. Victor Wong
SUBJECT : FIABCI World Congress

The FIABCI (Federacion Internationale Administrateurs de Bien Conselis
Immobilieres) is staging the FIABCI World Congress on July 19-23, 2010 in
Beijing, China. Kindly inform every member of the sales force to mark the
date, since we have signed up as one of the participating firms. | would appre-
ciate it if you would encourage everyone to go, and provide me with the names
of those who will be attending no later than the 30th of June. We will, of
course, pay the entrance fees for all those attending.

In connection with said event, please handle the following:

* Set up reception table with brochures at the Congress venue

* Coordinate with advertising agency and reserve for advertising space in
two major daily newspapers; include an advertorial about our company par-
ticipation at the National Advertising Congress

* Order new banners and pop-up displays for the aforementioned event

If you have any questions, please don’t hesitate to call me up or bring it
up at the next management meeting.

Thank you for your prompt attention to this matter.

IlepeBon:

CuaysxeOHast 3anucKa 00 y4acTHU OTAENa MPOAAX B MEXKIYHApOIHOM KOHIpec-
ce DUABCU

Jara: 18 urons 2010

Komy: I'-ny JIum Menr Bee

Ort: I'-Ha BuxTopa Bonra

Tema: MexnyHnapoauslit kourpecc @UABCU

®UABCHU (FIABCI - Federacion Internationale Administrateurs de Bien
Conselis Immobilieres) npoBoaut mMexaynapoansiii kourpecc ®UABCU ¢ 19
no 23 wurons B Ilexune, Kutait. [Toxanyiicra, cooOmuUTE KaXKIOMY yYaCTHHKY

2 International Real Estate Federation (FIABCI) — Mexnyrnaponnas ®enepanus Ipo-
(eccruonanos Peinka Hensmxknmoctn — MupoBoe cooOIecTBo, ocHOBaHHOE B 1948 romy
u o0beauHsIoNIee NPOPECCHOHAIOB B 00JaCTH HEBMKUMOCTH MPAKTUYECKU CO BCEX KOH-
THHEHTOB.
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OTJeNa MPoJaK OTMETUTh 3Ty AATy, TaK KaK MbI 3aperUCTPUPOBAINCH KaK OHA
u3 ¢upM-ygactHull. S Obul OBl MpU3HATENEH, €Ciid OBl BRI BCEX MPHU3BAIH I10-
exaTh U cooOImIM Obl MHE MIMEHA TeX, KTO OyAeT ydacTBoBaTh He no3anee 30
uioHs. EcTecTBeHHO, MBI OIJIATHM BCTYNHUTENIBHBIE B3HOCHI 32 BCEX Y4aCTHH-
KOB.
B c¢Bs13u ¢ yKa3aHHBIM COOBITHEM, MTOXKATYHCTA, CIIETAlTe CIIeayoIIee:
®TI0JITOTOBLTE OPOILIOPHI HAa CTOJI PHUEMa B MECTe POBEIEHHs KOHTpecca.
ecorlacyiiTe ¢ peKIaMHBIM areHTCTBOM U 3ape3epBUPYHTE MECTO I pe-
KJIaMbl B JIByX KPYIHBIH €KEJIHEBHBIX ra3eTax; BKJIHOUUTE HH(POpPMAIHIO 00
ydacTuu Hamei komnanuu B HarmonansHoM Konrpecce Pexknamsl.

®3aKa)XHTE HOBbIE OaHHEPHI M BCIUIBIBAIOIINE MH()OPMAIIOHHBIE LIUTHI O
BBIIIEYTIOMSIHYTOM COOBITHH.

Ecnu y Bac ecTh BOIPOCHI, OXKAIYHCTa, 3BOHUTE MHE WJIM MTOJHHUMHUTE UX
Ha CJIEIYIOLIEM 3aCeaHu PYKOBOIUTENEH.

Crnacu0o0 3a Ballly ONepaTHBHOCTD MO OTHOILICHHIO K 3TOMY BOIIPOCY.

2). IIpumMep nepeBoa CIPaBKH:

To Whom It May Concern:

This is to certify that Emerson M Navarro is a member of PhilHealth with
a number 02-17324655-8.

This further certifies that he has the following contribution for six months
to wit:

April to May 2011 —203842612- 225.00

June to July 2011 — 207692880- 225.00

This certification is issued upon the request of Mr. Navarro and valid for
whatever legal purposes it may serve.

Done this 21th day of October 2011 at Bataan Heroess Memorial College,
Highway Balanga City, Bataan.

Melanie A. Rodriguez
Assessment Officer

IlepeBon:
BcewMm, koro 3T0 Kacaetcs

Hacrosamum ynocrosepsieM, uto OMepcoH M HaBappo siBisieTcst wieHOM
OunXen3 ¢ Homepom 02-17324655-8.

OTO0 MOATBEPIKIAET €ro CieIyIoNIie B3HOCH 3a IIECTh MECSIIEB, TO €CTh!

C ampenst mo maii 2011 - 203842612- 225.00
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C mrons no utone 2011 - 207692880- 225.00

Ora cnpaBka BbIZaHa NpockOe r-Ha HaBappo M MOKeT MCIOJIb30BaThCA
UM B JTIOOBIX 3aKOHHBIX LIEJIIX.

Bemonneno 21 okra6ps 2011 B Memopuansnom Komnemxe baran Xe-
poecca, rnaBHas yiuiia ropoga bananra, nposunnus baran.

3). lIpumep nmepeBoaa TPYAOBOr0 COrJIAIICHHUS
Employment agreement

Agreement between (name of company), located at (address). City of
(city). County of (county). State of (state) herein reffered to as “Company”,
and (name of employee), of (address), City of (city), County of (county), State
of (state) herein reffered to as “Employee”.

Company hereby employs employee to perform such duties as such times
and in such manner as the company may from time to time direct. Employee
agrees that he will perform those duties assigned to him to the best of his abil-
ity, to maintain a current and complete account of his work and expenses, to
remit promptly to the company any monies paid to him or coming into his
possession which belong to the company, to devote his and undivided time to
the transaction of Company’s business and to refrain from being engaged in
any other business during the tenure of his employment with the company.

In consideration of the foregoing Company agrees to pay to Employee the
amount of (amount) dollars, ($ ...), per (period of time) plus reasonable travel
expenses incurred for the purpose of conducting Company’s business.

This contract shall become effective on (date) and remain in effect until it
is terminated by either party. Either party may terminate this agreement by
providing the other party with (number) day’s written notice of his or their in-
tention, should this agreement be terminated by either party, employee agrees
that the payment in full to the date of termination shall fully satisfy all claims
against the company under this agreement.

In witness whereof, the parties have executed this agreement at (place of
execution), on (date).

(Signatures)

IlepeBon:
Tpynosoe cornamenue
Cornamenue Mexay (MMs KOMIAHHH), PACIIOJIOKEHHOH (anpec), ropon
(Ha3BaHnue ropona), obacTh (Ha3BaHHE 00IACTH), CTpaHa (Ha3BaHUE CTPAHbI)
uMeHyemoil B nanpHeimeM «Komnanus», (MM HaeMHOro pabOTHHKA),
MPOXHUBAIOIIET0 MO anapecy (ampec), ropon (Ha3BaHHE TIopona), 00JacTh
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(na3zBanue o0mnacTH), cTpaHa (Ha3BaHHE CTPaHbl) UMEHYEMBIH B JaJbHEHIIEM
kak «HaemHBII pabOTHUKY.

CoriacHO JaHHOTO COTJIAIIEHHs KOMIIaHWSI HAaHMMaeT HaeMHOTO padoT-
HUKa ]IS BBIIIOJHEHUS 00A3aHHOCTEH B OIpPE/eICHHOE BpeMs M B OIpEeIeH-
HOM TIOPSIJIKE, YCTAaHOBJIEHHBIMH KOMIIaHHEH.

HaemHb1ii paOOTHUK coOrIamiaeTcsi BBIIOJHATH BO3JIOXKEHHBIE HA HETO
0053aHHOCTH KayeCTBEHHO, OTYMTHIBATHCSA B MOJHOM O0OBEME O NMPOETaHHOM
paboTe M MOAOTYETHBIX CyMMax, B CPOUHOM IIOpSAKE BO3BpallaTh KOMIIAHUU
BCE JICHEXHbIE CPEICTBA, YIUIAUEHHbIE WJIM IOCTYNUBIIHE B €ro COOCTBEH-
HOCTb, KOTOpPbIE MPHUHAIJIEKATh KOMIIAHWH, LEIUKOM ITOCBSITUTH CBOE BpeMs
BE/ICHUIO JIe7l KOMIIAHUM U BO3IEp)KaThCsi OT PabOT 10 COBMECTUTEIbCTBY Ha
BpeMs 3aHATOCTH B KOMIIaHHU.

C ydeToM BHIIIECKAa3aHHOTO, KOMIIAHUS 00s3yeTcs BBIIUIAUMBATh HAEM-
HOMY PaOOTHHKY JICHEXHYI0 CyMMy B pasMmepe (cymma) poiuapos, ($...), 3a
nepuoj (ykasbIBaeTcs MepuoJi BpEMEHH) U JOMOJIHUTENBHO K 3TOMY 00OCHO-
BaHHbBIE KOMaHIMPOBOYHBIC PAcXObl, BO3HUKIIKNE B Pe3yiIbTaTe BEICHHS e
KOMITQaHHH.

JlanHOE cormameHne BCTYMaeT B CHITY C (YKa3bIBaeTCs aTa) U OCTAHETCS
B CHJIE JI0 PAaCTOpKEHHsI ero ofHOW u3 crtopoH. CoriacHo JaHHOTO corJjalie-
HUS J1100as U3 CTOPOH MOXKET PpacTOPTHYTh €ro, MPEeI0CTaBUB JIPYTroil CTOpOoHe
MUCbMEHHOE YBEIOMJICHHE O CBOMX HaMEpeHHUsIX B TeueHHe (yKa3aTh YHCIO)
IHEW, a B cydae pacTOpP)KEHHUS COTJIAllleHUs OJHOW M3 CTOPOH, HaeMHBIH pa-
OOTHHK cOTJIalIaeTcsi C TeM, YTO OIUIaTa paboThl OyJeT MPOU3BeeHa B IIOJHOM
o0beMe 10 JaThl PACTOPXKEHUs COIVIAleHUs U pabOTHUK He OyneT MMeTh K
KOMIIaHUH NIPETCH3UH.

B noarBep:kIeHue BBILIEN3105KEHHOTO, CTOPOHBI MTOIIHCAIN HACTOSIIIEe
corjameHue B (YKa3plBaeTCsl MECTO U J1aTa).

(IToarucu)

2.2.2 OcHOBHbIE (PMHAHCOBBIE JOKYMEHTbI U
NpUMepHI UX NepPeBo/Ia ¢ AHIVINHCKOr0 Ha PYCCKHUH A3bIK

1. Onpenesienne U BUAbI GUHAHCOBBIX JOKYMEHTOB

DuHAHCOBBIE JTOKYMEHTHI IOKA3hIBAIOT (PHHAHCOBOE COCTOSIHHUE TIPE-
NPUATHS Ha ONPEACTCHHYIO JaTy, a TaKXKe Pe3yJbTaThl €ro NeATETHHOCTH 32
ornpeneneHHbIi nepuoa. [1o ’TUM TOKyMEHTaM MOXHO CyIUTh O (PMHAHCOBBIX
BO3MOXHOCTSIX TMPEATPHUATHUS, MPUOBUTLHOCTH (YOBITOUHOCTH) XO3SHCTBEHHON
NESITEIILHOCTH, TIEPCIIEKTHBAX Pa3BUTHSL.

OcCHOBHBIMU (DUHAHCOBBIMU JOKYMEHTAMH SIBJISFOTCS: OaJlaHCOBBIH OT-
YeT; OTYET O MPUOBLIN; OTYET O JABHKCHHUH JICHEKHBIX CPEJICTB.
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1). Baaxancosblii oTuet - Balance sheet.

banancoswiti omuem nHOTIa Ha3bIBAIOT OTYETOM O (PMHAHCOBOM COCTOS-
HUU TpeanpusaTus. B HeM mpencTaBieHa CTPYKTypa KamuTaja MpeXrpusITHs.
bananc nenurtcs Ha ABE yacTU: aKTUB U NacCUB. B mepBoil yacTu oTpakaroTcs
COCTaB U pa3MelleHne (PMHAHCOBBIX CPE/ICTB MJIM HAIPABJICHUS MX HCIIOIbB30-
BaHMS; B IaCCUBE - HCTOYHUKU 00pa3oBaHus U pruHaHcupoBanus. Mtor akTuBa
OanaHca paBeH UTOTY €ro I1acCUBa.

Axmug 6ananca KnacCUPUUUPYIOTCS MO MPOAOIDKHTEIBHOCTH HX HC-
MOJIb30BaHUsI Ha OOOPOTHBIE M HEOOOPOTHBIE aKTUBBI. OOOPOTHHIC AKTHBBI
(unmu Tekyue) - KpaTKOCPOYHbIE aKTHBBI, BKIIOYAIOUINE OOOPOTHBIE Cpen-
CTBa: JCHEXKHBIC CpEACTBa, NEOUTOpPCKas 3aJ0JDKEHHOCTh, MaTepHalbHO-
NIPOM3BOJICTBEHHBIE 3aIlachl, CPOK HCIIOJIB30BAaHHUS KOTOPBIX OIMH OTYETHBIH
nepuoj. HeoOopoTHBIE aKTUBHI - JOITOCPOYHBIE AKTUBBI CO CPOKOM HCIIOJIB30-
BaHUs 0oJiee OJHOTO roja, BKIIIOYAIOUINE MaTepUalbHbIC U HeMaTepHaIbHbIC
akTuBbl. K MaTepuaabHBIM aKTHBaM OTHOCATCS OCHOBHBIE cpencTBa. K Hema-
TEpUAIBHBIM aKTUBAM OTHOCSTCS: TIATEHTHI, JINIICH3UH, aBTOPCKHE MIPaBa, HOY-
xay, 3arpatel Ha HUOKP, nenosas penytarus (IyIBHIUI), a TaKXKe OpraHU3a-
IIMOHHBIE PAaCcXOJIbl U TIp.

Ilaccus 6ananca naeT CTOMMOCTHYIO OLIEHKY CPEJCTB NMPEINpUATHS Ha
OTIpeIeNICHHYI0 IaTy 10 UCTOYHUKAM UX (OPMHUpPOBAHUS, IIEIEBOMY Ha3Hade-
HUIO U CPOKaM ITOTaIlIeHHsl.

3aeMHBIN KamuTaja OTpakaeTcs B MaccuBe OajaHca Kak 3aJ0JKCHHOCTh
[0 KPaTKOCPOYHBIM 00s3aTeNbCTBaM (KPaTKOCPOYHBbIE OaHKOBCKHE CCYIbI U
KPEIUTHI, BEKCENs K OIUIaTe, aBaHCHI OT MOKYIATeNeH, 3a10JKEHHOCTh 110 3ap-
iaTe, 1Mo JAWBUACHIAM, HAJOTaM U T.JI.) U JOJTOCPOYHBIM 00S3aTeNbCTBAM
(monrocpouHble CCYIBl U KPEIUTHI, 33J0JDKEHHOCTh 0 OOJIMTalUsaM, CCYIIbI
0] HEJIBUYKUMOCTB, 00513aTEIICTBA M0 MIEHCHOHHBIM BBIIIATAM, OTCPOYCHHBIC
HAJIOTOBBIE IJIATEXXH U MPOYast JOJITr0CPOYHAs 3a]J0JDKEHHOCTB ).

CoOCTBEHHBIM KamuTall BKIOYAeT CTaThU IacCMBa 0OajaHca, OTpa)karo-
M€ CPeCTBa, KOTOPBIMU HpEANpHITHE caMo pacnopspkaeTca. CoOCTBEHHBIN
KaIyTal MOAPA3ACeIIeTCs Ha BIOKCHHBIN KaUTall ¥ HAKOIUICHHYIO NMPUOBLUIb.
BioxeHHBI KanuTan BKIIOYAET AKIMOHEPHBIM KanuTal, AOTOJIHUTEIbHBINA
OTUTAYCHHBIN KaluTaj, MOJyYeHHBIH OT MPOJa’kd HOBBIX BBHIMYIICHHBIX aKIIUN
U pe3epBHBIN KalMTal, CO3aHHBIN C IeNbI0 00eCTeueH s 3alIUThl IpeAnpHs-
THS OT BO3MOYKHBIX YOBITKOB.

2). Otyer o puHaHcOBBIX pe3yabTaTax - Income Statement (Profit and
Loss account).

CrnenyromuM OCHOBHBIM (DMHAHCOBBIM JOKYMEHTOM SIBJISIETCSI omuem O
@urnancogvix pezyrbmamax. OH OTpakaeT pe3yJIbTaThl XO3SHCTBEHHOW Jiesi-
TEJILHOCTH MPEIIPUATHS 32 OTYETHBIH MEPHOJ; AAETCS COM3MEPEHHE JI0XO0/I0B
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NPEANPHUITHS U 3aTPAT; BBIBISACT KOHEUHBIN Pe3ysbTaT IeSTeIbHOCTH - TIONY-
YeHHe PUOBUTN WITH YObITKA.

Haspanne manHOrOo (pMHAHCOBOTO AOKYMEHTa HHOT/A IEPEBOMAAT C aH-
TIMHACKOTO s3bIka Kak OTder o goxonax (mpuOBUIM), YTO MPEACTaBISETCS
OIIMOOYHBIM TIO CJICIYIONIMM MPHYNHAM:

1. [lytatoTcs MOHITHS BRIPYYKA, BAJIOBOM JJOXOI, TOXO U MIPUOBLIE;

2. llpeanpusiTie BMeCTO MPUOBUIM MOXKET MOJTYIUTh YOBITOK;

3. Hapymaercs cBs3b ¢ OyxXranTepckoi METOI0JI0TUEH, TPUHATON B PO.

3). OT4eT 0 ABUKEHUH JAEHEKHBIX cpeacTs - The statement of cash flows.

Omuem o0 08udICeHUU OEHENHCHbIX cpedCcms OTPAKAET BCE MOCTYIUICHUS U
pacxoJ0BaHUE HAJTHYHBIX IEHEIKHBIX CPENICTB, KOTOPBIE MPOUCXOAT B Pe3yJib-
TaTe TEKyLIeH X03IHCTBEHHOM IS TeIbHOCTH TPEATIPHUSTHSI.

B pazgene “/lBmkeHHe NEHEKHBIX CpPEACTB B pPE3yJbTaTe IPOHU3BO/I-
CTBEHHO COBITOBOM [ESATENBHOCTH OTPAXKAIOTCA H3MEHEHHUS B JICHEKHOM
HAJIMYHOCTU B CBSI3U C BBIIYCKOM IPOAYKIHH, JOCTABKON €€ MOTPEOUTENIO U
NPEOCTaBICHHEM YCIYT, TOJTYy4eHUEM YUCTON NPUOBUIH, €e KOPPEKTUPOBKOM,
aMopTHu3aLues U 1p.

Pazgen “JIBmkeHuE NEHEXKHBIX CPEICTB B pe3yJibTaTe MHBECTULIMOHHOMN
JesITeIbHOCTH OXBAThIBAET BCE BUIBI ONEpAIHi, CBSI3aHHBIX C NPHOOpPETEHHU-
€M U IPOJaKeH OCHOBHOTO KaIHUTala, JOITOCPOYHBIMU WHBECTUIIUSIMU B IIEH-
Hble OyMarm.

B pazpene “/IBmwkeHHe NEHEKHBIX CPEICTB B pe3yibTaTe (PUHAHCOBOM
JIeATEeIbHOCTH MPHUBOASTCS ONEpalliy, CBA3aHHBIE C MOJIYYEHHUEM M OILIaTON
JICHEXKHBIX CPEACTB, MPEAOCTABICHHBIX KPEIUTOPaMU U HHBECTOPAMH.

Pacuertsl, cnenannble npu coctaBieHnn OTyeTa 0 JBMYKEHUH JEHEKHBIX
CpEeZICTB, OCHOBBIBAIOTCS Ha JaHHBIX banancoBoro otuera u Ortyera o uHaH-
COBBIX pe3ynbraTax.

2. Ilpumep nepeBoaa 6aJIAHCOBOTO OTYETA:
(cM. Tabnuies! 5, 6).

% EREPORT.RU-mupoBasi skoHOMHKa [DnekTpoHHbI pecypc]. — Pexum nocryna:
http://www.ereport.ru/articles/firms/finance.htm.
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Tabnuna 5
Apple Inc.
UNAUDITED CONDENSED CONSOLIDATED BALANCE SHEETS
(in millions, except share amounts)

ASSETS December 25, September 25,
2010 2010
Current assets: $ $
-Cash and cash equivalents 10,734 11,261
-Short-term marketable securi- 16,243 14,359
ties
-Accounts receivable, less al- 6,027 5,510
lowed of $62 and $55, respec-
tively
-Inventories 885 1,051
-Deferred tax assets 1,724 1,636
-Vendor non-trade receivables 4,847 4,414
-Other current assets 3,467 3,447
Total current assets | $ 43,927 $ 41,678
Long-term marketable securi- 32,730 25,391
ties
Property, plant and equipment, 5,868 4,768
net
Goodwill 741 741
Acquired intangible assets, net 522 342
Other assets 2,954 2,263
Total assets | $ 86,742| $ 75,183
LIABILITIES AND SHAREHOLDERS’ EQUITY
Current liabilities:
-Accounts payable $ 14301] $ 12,015
-Accrued expenses 5,953 5,723
-Deferred revenue 3,541 2,984
Total current liabilities 23,795 20,722
Deferred revenue — non- 1,216 1,139
current
Other non-current liabilities 7,065 5,531
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Total liabilities 32,076 27,392

Commitments and contingen-
cies

Shareholders’ equity:
Common stock, no par value; 11,502 10,668
1,800,000,000 shares author-
ized; 921,035,475 and
915,970,050 shares issued and
outstanding, respectively

Retained earnings 43,050 37,169
Accumulated other compre- 114 (46)

hensive income / (loss)
Total shareholders’ equity 54,666 47,791
Total liabilitiesand | $ 86,742 $ 75,183

shareholders equity

IlepeBon:

Tabnuma 6
Kopnopauust Snnui (Apple)
HEITPOBEPEHHBIN KPATKHUI KOHCOJIUJIUPOBAHHDBIN
BAJIAHCOBBI OTYET
(B MHUILTHOHAX, 38 HCKJIFOUYEHHEM KOJIMYECTBA aKIIHi)

AKTHBBI 25 nexa6ps 2010 25 cenTadpsa
2010
OO00pOTHBIEC aKTHBBHI: $ $
-JleHexxHbIe CpeICcTBa U UX JK- 10,734 11,261
BHUBAJICHTHI
-KpaTkocpoyHble HHBECTHLIUU 16,243 14,359
-JlebuTopckas 3aH0KEH- 6,027 5,510

HOCTB, MCHECC I[OI'IYCTI/IMI)IX
$62 u $55, cOOTBETCTBEHHO

-MatepuanbHble 3aachl 885 1,051
-OTcpoueHHBIC HAIOTOBEIE aK- 1,724 1,636
THBBI

-Jlebutopckas 3aJ0KEHHOCTD 4,847 4,414

HE CBSI3aHHAs C pealn3alroH-
HOM JIeSITEIbHOCTBIO

51



-JIpyrue 0o00pOTHBIC aKTHIBBI 3,467 3,447
Hmozo obopomuvix akmueos | $ 43,927| $ 41,678
JlonrocpoyHbie HHBECTHLIUU 32,730 25,391
HensmkuMocTh, 31aHUS U 5,868 4,768
obopynoBaHue
HemarepuasibHble aKTUBBI 741 741
[IpuobperenHble HEMaTEPH- 522 342
aJIbHBIE aKTHUBEI
Jpyrue akTuBBI 2,954 2,263
HUtoro aktusbl | $ 86,742 | $ 75,183
IMACCHUBBI U AKIITMOHEPHBIN KAITUTAJI
KpatkocpouHast KpeauTopckas
3a10JKEHHOCTD !
-KpeauTopckas 3a/10KeH- $ 14301 | $ 12,015
HOCTD
-HauncineHnas 3a10JKEHHOCTD 5,953 5,723
-Jloxoapl OyAyIIMX NEPHUOIO0B 3,541 2,984
Hmoeo kpamrocpounas kpe- 23,795 20,722
OUMOpCKas 3a00J1HCEHHOCD
BreoOopoTHbIe 10X0/1bI OY- 1,216 1,139
JYIIMX MIEPHOIOB
Jpyrue BHeoOOpOTHBIE MTACCH- 7,065 5,531
BBI
Hmozo naccuswi 32,076 27,392
OO6s13aTeNnbCTBA U HETPEIBU-
JICHHBIC PACXObI
AKIIMOHEPHBIN KalKUTaJ:
OO6sruynbIe akiuy 0e3 HapHIa- 11,502 10,668
tenbHoM 1ensl; 1,800,000,000
aKI[UK pa3peIICHHBIC K BBIMTYC-
ky; 921,035,475 and
915,970,050 akumii BEITYIICH-
HBIX ¥ HaXOIAIIUXCS B 00pa-
IIEHUU COOTBETCTBEHHO
Hepacnpenenennasi npuObLIb 43,050 37,169
[Tpounii HAKOILUIEHHBIN COBO- 114 (46)
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KynHbI#A 10X01 / (YOBITOK)

Hmoeo aKUHOHGprlIZ Kanumai

54,666 47,791

Hroro maccussbl 1
AKIHMOHEPHBI KAUTAJI

86,742 | $ 75,183

2.3 Opuauyeckne TOKYMEHTHI HA AaHTJIHICKOM SI3bIKE
2.3.1 OcHoBHbIEe BUbI IOPUIAMYECKHX TOKYMEHTOB

1. Onpenesienne

IOpuouueckuii 0okymenm — d5TO NOKYMEHT, COACPKAIIUN IPABOBYIO

UH(OpPMAIIHIO.

IOpunuyeckue TOKYMEHTHI OIOCPEIYIOT BCE CTaJlMU MPABOBOTO Peryiiu-
poBaHus (IPaBOTBOPYECTBO, ACWCTBHE HOPM IpaBa, MX peaM3alfio, BO3JIO-
JKEHHE IOPUINYECKON OTBETCTBEHHOCTH). IIpoBoas mx KiaccupUKaLHUIO, JTyd-
11Ie OPUEHTUPOBATHCS HA YKa3aHHBIE BHIIIE CTAIMH PABOBOI'O PErYIIHMPOBAHMUSL.
2. Bubl npaBoBbIX aKTOB (TPEICTABICHBI HA cxeMe 1).

Buabl NMPaBOBbIX AKTOB

(Blmbl IIPpaBOBEBIX aKT DBJ

7[ HDl)l\lIﬂTHBHLI@ AKTHI }

.

AKTBI TOJIKOB AHILA
(MHTepnpeTAIHOHHEIE)

JokymeHTHI, QK cHpYIOMEE
ropHmrdeckHe GpaxkTe

4[ HumuengyateHbIe AKTHI ]

|

[ H])ﬂBDl)?ﬂm'BﬂmIDH}IHG ]

JMoroeopsr

JoeepeHHoCTH

IIpixa3e1 pyxoBoauTeTeil
OPT AHIT? ALTHEL

Pacrmexn

Bexrcena

HeHbrin

ILenrere Gymarn

Apyrue
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DrmcHpyIOLRIe IpaE 0B 0H
CTﬂTy(‘ [‘}'BBPKTDB
Pux cHpyROLIIe IPAB 0B oI
PeAImI DBB?KTDB
DHK CHPYIOLIIIe AKTHI-C00LITIIA
I ﬂKTBI—,!IPFI(TBI{H
[1'[1) ABOIIPIIMeHIIT eJIb HEI & ]
(IDK}'I\J?HTH HCIIOJHHITeJIEHEIX
OpPra”Hoe BJIACTH

JoKyMeHTHI NP AB00XP AHHT eIBHEIX OPT ﬂHDBj




IOpunnyeckre TOKyMEHTBI ICISTCS Ha Yemblpe 6Uod:

1. Hopmamusnwie dokymenmul. Ix 0COOEHHOCTH COCTOUT B TOM, YTO OHHU
coJiepKaT HOPMBI TipaBa. Ha coBpeMeHHOM 3Tare HOPMATUBHBIC AKThI SBJISFOT-
csl Bemyuieit gopmoii mpasa. [IoHATHO, 4TO cpean IOPUANUECKUX TOKYMEHTOB
OHHM 3aHMMAIOT TJIABEHCTBYIOILIEE IOJIOKEHHUE: COAEPIKAT CBOEro poja Mpo-
rpamMMy NOBE/ICHHS CyOBEKTOB ITPaBa;

2. Uumepnpemayuonnvie axmul (unu axkmel moaxoseanus;). He Bcernma
OIOCPEAYIOT NMPUHATHE IOPUIAMYECKUX IedcTBUi. VX HEoOX0IMMOCTh CTaHO-
BUTCSI OYEBHUJHOH B CIIOXKHBIX NMPABOBBIX CHUTYaLUSX, XOTS MBICIIEHHO TOJIKO-
BaHue (ySICHEHHE HOPM TpaBa) MPOU3BOJUTCS MPAKTHUECKH BCET/IA;

3. Joxymenmsi, puxcupyrowue ropuouueckue gpaxmoi. IX 0coOEHHOCTH
COCTOUT B TOM, YTO OHH PETUCTPUPYIOT pa3inyHble (PaKTHUECKUE OOCTOSTEIb-
CTBa HE3aBUCHMO OT UX HCIOJIb30BaHUS B KOHKPETHBIX MPaBOHAPYLICHUSX
(puxcanus craxa, Bo3pacTa u T.I1.).

OHM OYEeHb MHOTOYHUCIICHHBI U, B CBOIK OYepe/ib, MOTYT OBITh pa3/ieiCHbI Ha
TPYIIIBL:

¢ (huKCUpYIOLIKE MPABOBON CTaTyC CyObEKTOB (MACIOPT, CBUACTEIBCTBO O
Opake, YCBIHOBJICHHH, BOCHHBIA OWJIET, JOKYMEHTHI 00 0Opa3oBaHUH,
Pa3IMYHOTO POJia yIOCTOBEPEHHS U JIP.);

e (UKCUPYIOIIUE MPABOBOW PEXKHUM OOBEKTOB (TEXHHUYECKHI MACIIOPT aB-
TOMAIIIMHBI, CYeT B cOeperateabHOM OaHKe, cOeperareibHas KHUXKA,
CBUJICTEJILCTBO O NPaBe COOCTBEHHOCTH HA HEABHXXHUMOCTb, LIEHHBIE OY-
Mard M npod.);

e (uxcupyromme akThI-COOBITUS (CBHAETEIHCTBO O POXKICHHUM) WM aKTHI-
JeicTBUS (aKT O HAXOXKAECHUH Ha paboTe B HETPE3BOM COCTOSIHUM).

4. Jloxymenmol, cooepacawjue peuwieHuss UHOUBUOYyanvHoz2o xapaxmepa. VX
0COOCHHOCTD 3aKIIFOYAEeTCsl B TOM, YTO OHU BJIEKYT MPABOBBIC MOCIEACTBHS B
OTHOIICHUU KOHKPETHBIX JHI. B HUX HaXOoAWUT OTpa)K€HHE BOJISI KOHKPETHBIX
Jro/IeH, HalIpaBlieHHAs: Ha YCTAaHOBJICHHE, U3MEHEHUE WIIN MpeKpalleHne cyob-
eKTHBHBIX TpaB U IOPUIMYECKUX 00s13aHHOCTEH. VIX MOXHO pa3fenuTh Ha JiBe
TPYIIIBL:

® TpaBOpeaM3aLNOHHbBIE TOKYMEHTHI. Peub uuer 00 HHANBUIYaIbHBIX aK-
TaX, B KOTOPHIX (DPUKCHUPYIOTCS BOJICHU3BSIBICHHS WM COOCTBEHHBIC pe-
LIeHUsI CyOBEKTOB IpaBa (IOTOBOPHI, TOBEPEHHOCTH, MPUKA3bl PyKOBO-
JUTENeN OpraHu3alyii, paciCKH, jKano0bl, 3asBICHUS U T. I1.);

® TIPaBONPUMEHUTENbHBIC JOKYMEHTHI. VIMEIOT BIAacTHBIN M ([JIs JIML, KO-
TOPBIM OHH aJIPECOBaHbI) O0s3aTeJbHBIN Xapakrep. Haps3biBaTh BOIIO
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cyOBEKTaM TIpaBa MOTYT I'OCYapCTBEHHbIE OPTaHbl, 06JIaIaI0IIHE ONpe-
JIeTICHHOH KOMITETeHITHEH, 3t

2.3.2 OpuauyecKkuii JOKYMEHT U €ro nepeBojl ¢ AHIVINHCKOro Ha pyccKui
SI3BIK

HOpunuyaeckuii mepeBoa MOKHO IPEACTABUTH B TPEX KaTErOPUsAX:

Bo-nepBbIx, EpeBOAYNK UMEET JIEN0 C HOPMATHBHBIMU JIOKYMEHTaMH,
TO €CTh CO3/1a€T AYTCHTUYHbIE SKBUBAJICHThI AHIVIMACKUX HOPMAaTUBHBIX aKTOB
U MEXIyHAapOIHBIX NPaBOBBIX JOKYMEHTOB. [l TEKCTOB JAaHHOTO BHJA Xa-
PaKTEpHO NpEABAPUTENBHOE COCTABICHUE HAa OJHOM SI3bIKE C IOCIEAYIOLUM
NIEPEBOJIOM WJIM Napajjie]bHOE COCTABIECHUE HA HECKOJIBKUX LIETEBBIX S3BIKAX.
B mr060M ciydae BapHaHTBl Ha Pa3HBIX A3bIKaX SKBUBAJIEHTHBI APYT OPYyry H
UMEIOT OAMHAKOBYIO IOPUAMYECKYIO CUIy 0O€3 IpeuMyIIecTBa OJHOIO Haj
IpoYuMH. MOXKHO cKa3aTbh, YTO JAHHBIE TEKCTHl HE SBISAIOTCA IOPUAMYECKUM
NEPEeBOJIOM B IIPSIMOM CMBICIIE ATOTO MOHATHUS, BEAb OHU U €CTh IOPUIUUECKHUE
JnokyMeHTHl. [IpuMepaMu Takux JOKYMEHTOB MOTYT CIY>KHUTh MHOTOSI3BIYHBIE
npaBoBble HHCTpyMeHTsl OOH.

K nmaHHOMY mojpaszieny TakKe MOXKHO OTHECTH YAaCTHYHK) JOKYMEHTa-
III0, HAallpUMep TaKhe JOTOBOPHI, ABYSA3bIUHBIE BAPHAHTHI KOTOPBIX HUMEIOT
paBHBIN OPUOPUTET KaK B ABYA3BIUHBIX, TAK U B MOHOSI3BIYHBIX FOPHUCIUKIIUIX.
Takum 00pa3oM MOXXHO OTMETHTb, YTO KOMMYHHMKATHBHAs L€Nb S3bIKa-
VCTOYHMKA U sI3bIKa IEPEBO/Ia B JAHHOM CJIydae OJIHA U Ta XKe.

BTtopasi kaTeropus BKJIIOUaeT B ceOsl IOpUANYECKHE JOKYMEHTHI, KOTO-
pble MOATOTAaBIMBAIOTCS B MH()OPMATUBHBIX LENAX Ul UCIIOJHEHUS OIpele-
JUTENbHOM nnu onucaTenbHOM (QyHKuuH. Cpeay TakoBBIX BBIICISAIOTCS yCTa-
BB, yUpEAUTEIbHbIE 10TOBOPHI, CyAeOHbIE PEIICHUs, HAyYHble MOHOTpadHuu U
IpyTrHe I0pUANYECKHE TEKCTHI, IEPeBO KOTOPHIX HEOOXOANUM VISl MIPEJOCTaB-
JeHust vHGOpMaIMK 1eJeBOi ayauropud. VX oTiimume OT mepBOH KaTeropuu
3aKJIFOYaeTCsl B TOM, YTO OHHM CaMOJIOCTaTOYHbI 0e3 IepeBoAa, a MpH ero ocy-
IIECTBJIIEHUHN TPEUMYIIECTBEHHYIO IOPHUANYECKYI0 CHIIy HMMEeT OpHUIHHAI.
Hanpumep, ycraB aHTIHICKON KOMITAaHUM MOXKET OBITh IIEpEBE/IEH Ha PYCCKHUM
A3BIK UCKJIFOYUTEIBHO [T O3HAKOMIICHUSI.

TpeThsi KaTeropus OxBaThIBaeT IOPUANYECKUN MEPEBOA Ui oblIenpa-
BOBBIX WM CyIEOHBIX HyXJ. Takue JOKyMEHTHI HCHOJIb3YIOTCS TIaBHBIM 00-
pazoMm s mpemocTaBieHHs WHGOOpMAanUKd U OOJBIICH YacThIO BBIIOIHSIOT
onucarenbHyto QyHkuuto. OHM MOTYT OTpeOOBaThCs B X0J€ CyAEOHOro pas-
OupartenbcTBa B KauecTBe J0Ka3aTesbcTBa. Hampumep, KomMMepueckue 10ro-
BOpPBI MOTYT COIIPOBOXKIAThCS TEPEBOJOM ISl MPEAbSIBICHUS B aHTJIMHCKOM

s www.Grandars.ru [DnexTpoHHbBIH pecypc]. - Pexum JIOCTyTA:
http://www.grandars.ru/college/pravovedenie/yuridicheskie-dokumenty.html.
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WM MHOM apOUTPa’kHOM CyZAE B XOJ€ YPEryJUpOBaHUs Pa3HOITACHUI MEXIy
KOHTpareHTaMu. Takke Cola MOXKHO OTHECTH MEepeBOJIbl HCKOBBIX 3asBJIECHUM,
XOJIaTaliCTB WJIM COIVIALICHWM, SKCIIEPTHBIX 3aKIIFOUEHUN WM CBUICTEIBCKUX
3asIBJICHUN.

Crienuduka TaHHOTO TOABHJA JOKYMEHTOB 3aKJIIOYaeTCs B TOM, YTO
TEKCT NEPEBOJAa UMEET IPUOPUTET MEpPEes OPUTMHAIOM, TaK KaK OH UCIOJb3Y-
eTcs JIMIAaMH, He 3HAIOMKMMU SI3BIK CyZeOHOro pazbupaTenscTBa. Bo3moxkHa u
oOpaTHas cuTyalMs, Korja cyll IpHUBJCKAeT B KauecTBE MaTepHAJIOB IO [y
JOKYMEHTBI, COCTAaBJICHHbIE BHE AHTTIMHCKON IOPUCAMKLMM (HaIpuMep, Iepe-
BOJ Jorosopa). [lnsg mpuHATHS BEpHOro CyAeOHOTO pPELIeHHs MPHUXOIUTCS
OIUPATHCS Ha MEPEBOJIBI IOPUIMUECKUX TOKYMEHTOB 0e3 0OpallleHusl K OpUTu-
Haity. B cBs3u ¢ 3TM paboTa nepeBoaurKa CTAaHOBUTCS Oojiee OTBETCTBEHHOIA,
U MOTOMY BO MHOTHX FOPUCIUKLUSAX OH IOJ NPHUCITOW MOATBEPKAAET KOp-
PEKTHOCTb U TOYHOCTB IIEPEBOAA.

ITomumo 3TOTO, BO BpeMs pabOTHl HaJ TaKMMHU JOKyMEHTaMH IepeBOI-
YHMKY HeJb3s 3a0bIBaTh O TOM, YTO C HUMU MOTYT O3HAKOMMThCS JIUIA, HE 00-
JasaroIye pUANIecKol KBanudukanyuer. 9To 03HayaeT, YTO B HUX CIIEAYeT
MOJJEPKUBATh HEBBICOKYIO HACBILIEHHOCTh Y3KOCHELUUAIN3UPOBAHHOM Tep-
MHHOJIOTHEN 1 HecTporoe coOiroieHne Crenn(uIeckoro IpUANIECcKOro CTu-
s, KOTOPBIM NpHCYI aHTIMHCKOMY AOKyMeHTy. Takoif moaxon HeoOXoqum
JUIsl TPAMOTHOT'O NIEPEBOUMKA, TOHUMAIOIIETO HE TOJIBKO CYTh MEPEBOAUECKO-
IO MPOLIECCa, HO U 1IEMb, IS JOCTHXEHUS KOTOPOH JeaeTcs nepeBo. >

2.3.3 O0mme XxapaKkTepHCTHKH KOHTPAKTAa, 0COOEHHOCTH €ro COCTABJIEHHUS

KaK 0c000ro Buaa opuCHON JOKYMEHTAIlUM U PUMeP NepeBoaa

1. Onpenenenue U TUNBI KOHTPAKTOB

Koumpaxm (contract) — 3To AByCTOpOHHEE MM MHOTOCTOPOHHEE COTia-
IICHUE, TJIe OTOBOPEHBI IpaBa M 00s3aHHOCTH LIS €r0 YYaCTHUKOB; B TOPTOBJIE
- TOKYMEHT, COZIepKaIlluii BCE YCIOBHS KYyTLTH/TIPOJIAXKH.

KoHTpakT — 3TO OJMH M3 JOKYMEHTOB, OTPaXKAIOIIUX YCJIOBHUS TPYyAO-
BBIX B3aUMOOTHOILICHUH COTpYAHHKA ¢ aAMUHHUCTpanueit. KontpaktHas gpopma
OIIaTHI TPYyIa MIUPOKO MPUMEHSICTCS B IIUBIIIM30BAHHBIX CTpaHax y>Ke HE OJl-
HO JIECATHIICTHE U J1a)Ke CTOJIETHE.

C mpaBoOBOW TOYKH 3PEHUS BBIJCISAIOTCS CIEIYIONMEe THUNBI KOHTPaK-
TOB!

%2 Ocun Henes [DnekrponHsiii pecypc]. - Pexxum nocryma: http://osip-nepeya.ru/teoria-
perevoda/perevod-yuridicheskogo-dokumenta.
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1. Komwmpaxm xynau-npoodadicu TpearoiaraeT Ha OCHOBE COIJIAIICHUS
nepesavdy Ha MOCTOSIHHOW OCHOBE MpaB COOCTBEHHOCTH Ha COOTBETCTBYIOIIHIA
aKTHUB OT OJIHOW CTOPOHBI K JPYIOM.

2. Kowmpakm natima CylmiecTByeT B JIBYX BUJaX: KOHTPAKT HaiimMa Qu3u-
YECKOT0 00beKTa (apeHa) U KOHTPAKT HaliMa JIMYHOH COOCTBEHHOCTH.

3. Tpyoosoui koHmpakm TOJpa3yMeBaeT BBITIOJIHEHUE JEHCTBHHA OJHOTO
WHANBHA (HAEMHOTO0 pPaOOTHHKA) B COOTBETCTBUH C MHCTPYKLHUSMHU APYTOTO
(paboromaress).

4. Kpeoummwiil KOHmpaxm BBIIEISIETCS HE BO BCEX MPABOBBIX CHCTEMaXx.
OTO TaKkoi KOHTPAKT, B COOTBETCTBUU C KOTOPBHIM YeJIOBEK, OEPYIUN AEHBI'H
WIW JIPYTHE LICHHBIE BEIIH, I0JKEH BEPHYTh aKTUBBI B KOJUUECTBE, KAUECTBE
BMJIE, IOJIy4E€HHOM OT KpeauTopa.*

2. CTpyKTypa u cojiep;kaHie KOHTPAKTa

CIpykTypa U coaep>KaHHE KOHTpaKTa HOCST BO MHOTOM WHAMBHUAYalb-
HBIA XapakTep U OMpPENesIFOTCS KaK CHeIU(pHUKON HpeameTa CHETKH, TaK U
CTETEHbIO OJIM30CTH KOHTPAreHTOB.

KoHTpakTHBIE yCITOBUS, TPEXKAEC BCEro, MOAPA3ICSISIIOTCS Ha YCIOBHUS
00s13aTeNbHBIC U JOTIOTHUTEIbHBIE, M3 KOTOPHIX HAaHOOJIbIIIee 3HAYCHHE HUMEIOT
TIEPBEIE.

Oba3amenvHble ycnoeua KOHMPAKMa Kyniau-npooaxrcu:

1. Ilpeambyna — 3T0 BBOIHAS YaCTh, MPEIIICCTBYIONIass OCHOBHOMY TEKCTY
U UMeloIIas 00BIYHO CIIeIyIoIee CoepiKaHue:

e HauMeHOBaHHE KOHTpPAKTa JOJDKHO OBITh MJCHTUYHBIM HA3BaHUIO CJlIEJ-
KH, 3aKPEIJICHHOMY B 3aKOHE, KOTOPOMY CTOPOHBI HOJAYMHHIN CBOH J10-
TOBOpP.

e Jlata u MecTO 3aKJII0OYeHHUs (TIOAMUCAHNS) KOHTPAKTa.

e HaumeHoBaHue cropoH. B mpeamOyne yka3biBaeTcs moyiHoe (GUpMEHHOE
(ounmanpHOE) HauMeHOBaHKME CTOPOH. Jlanee oOo3Ha4YaeTcs MpPaBOBOI
cTatryc (OpraHu3aliOHHO-TIpaBoBas (opMa) U MecTOHaXOXJeHue (cTpa-
Ha, TOPOJI) HAX0X/IEHHs CTOPOH.

o Jluma, moamucapuine KOHTpakT. OCOOEHHO Ba)KHO yKa3aTh MOJHOMOYHS
JIUII, BBICTYMAIONINX B KAa4€CTBE CTOPOH JIOTOBOpPA W IOIMUCHIBAIOIINX
KOHTPAaKT, T.K. BOBMOXXHO OCIAapWBaHUE CHCIKH, 3aKIIOUEHHOU JIUIIOM,
JIECTBOBABIIKM C MPEBBILIEHUEM CBOUX MOJTHOMOYNI;

2. Ilpeomem roumpaxma (0003HAYCHHE TOBapa W YCIYT, SBIISTFOIIMXCS
MPEeIMETOM KYIUTH-TIPOJIaXKH, CChUIKA Ha Ka4eCTBO — OOBIYHO yKa3aHHUE COOT-
BETCTBYIOIIETO CTAHIAPTa — HAIIMOHAJIHHOTO WJIM MEXIyHAPOIHOTO, MTOCKOIb-
Ky KadecTBO TakK )K€ SBJSETCsS 00s3aTeNIbHBIM YCJIOBHEM KOHTpPAKTa, CTpaHa

3 E-educ.ru [Daextponnsiii pecype]. — Pexxum moctyma: http://e-educ.ru/iel4.html.
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MPOMCXOXKICHUS TOBapa). ACCOPTUMEHT, pa3Mephl, MOJICIH, KOMILJIEKTHOCTD -
YKa3bIBaIOTCS B IPHJIOKEHUH K KOHTPAKTY,

3. Konuyecmeo u cpoxu nocmaeku. 31ech yKa3bIBaeTCs JlaTa 3aBEepIICHUS
MOCTaBOK U (WIM) TpauK MOCTABOK, CPOK AECUCTBHSI KOHTPAKTa,

4. I]ena (mpuueM, IIEHa MOXKET OBITh KaK OIPENEJICHHOHN, TaK M ONpPEIeITH-
MO, BO BTOPOM CJIy4ae, B KOHTPAKTE JOJDKEH OBITh, IO KpailHEeH Mepe, mpeny-
CMOTpEH MOPSAI0K OMPeAETICHUS IIEHbI, TO3BOJISIONINI TOYHO YCTaHOBUTH €€ Ha
Jaty, oOyCIIOBJIEHHYIO B KOHTPAKTe), 00IIas CyMMa KOHTpaKTa U I[eHa 3a eJlH-
HUILy TOBapa B BaJIIOTE IIEHBI, 0a3MC MOCTaBKU B COOTBETCTBUU C MEXAyHa-
poaHbIMH mpaBuiamu yciaoBuil noctraBku ToBapa «MHKOTEPMC-2000»
(EXW, CPT, CIP, FOB u T.n.), HaMMEHOBaHHE BaJlIOThI, B KOTOPOM OILICHEH
TOBAp;

5. Vcnosua naamesca (MOPSAOK OCYLIECTBICHUS PAacdeTOB 3a IOCTABIICH-
HBII TOBap): HAMMEHOBAaHUE BAJIIOTHI, B KOTOPOH OyneT MpOM3BOIUTHCA ILIa-
TeX, CPOKHM IUIaTeKa M YCJIOBHUS PAacCpOUYKM, €CIIM TaKoBas IMPESyCMOTpPEHa,
YCIIOBHS ¥ CPOKHM BO3BpaTa MpEAOILIaThl B CIy4ae HEJOCTaBKU TOBapa, 00s3a-
TeNbHBIM MEpeUYeHb AOKYMEHTOB, nepenaBaemsix [Iponasnom Iloxynatemo u
MOATBEPKIAIOINX (PAaKT OTIPy3KH, CTOMMOCTb U HOMEHKIJIATYPY OTIPy>KEHHBIX
TOBApOB;

1. l'apanmuu;

8. Canxyuu u pexramayuu (IOPSIOK NPEBSIBICHUS MPETEH3UH U TpPadoB)
3a IPOCPOYKH MOCTaBKHU TOBapa MJIM NMPOCPOYKH B OILUIATE CTOMMOCTH TOBapa,
3a OCTaBKM TOBapa HEHAJIe)KAIero KayecTBa,;

9. Apbumpasic (ycnoBue o cy1eOHOM pa30MpaTeIbCTBE CIIOPOB);

10. [Toonucu cmopown (NOANMCH UL, YIOJTHOMOYEHHBIX OpraHU3alUsIMHU
[TponaBua u Ilokynarens 3akiOYUTH KOHTPAKT, 3aBEPEHHBIE MEYaThIO C 005-
3aTeNbHO pacmu(poBKOd UX (aMIUTUM, UMEHH W OTYECTBA M YKa3aHUEM
JIOJDKHOCTER ),

11. Aopeca noxynamens u npooasya (XOPUINYCCKUE U TIOJHBIC TTOYTOBHIC
anpeca IIponasia u [lokynaresns, KOHTakTHBIN TenedoH, (akc, Teraexc).

Jononnumenvuvle (603M0x4CcHbIE) YCN06UA KOHMPAKMA.

1. Kauecmeo mosapa (ycnoBue, paciinpoBbIBalolee, AeTalTu3upyroIee
CBE/ICHUS O KauecTBe, yka3aHHbIe B «[Ipenmere KOHTpaKTay);

2. Ynakoeka u mapxuposka,

3. Coaua-npuemka mosapa (CBeEHUS O MECTE U CPOKAX MPOBEACHUS WH-
CHEKIIMM Ka4eCTBa U KOJINYECTBA TOBApa);

4. Tpaucnopmuvie ycnosus (periaMEeHTUPYIOT TEXHHUYECKHE BOIPOCHI,
CBSI3aHHBIE C TPAHCIIOPTUPOBKOH TOBapa);
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5. @opc-mazcop, uau 0OCTOATENBLCTBA HEIPEOJOIUMON CHIIBI, TO €CTh
YCIIOBHSA, IPH HACTYIUIEHMHM KOTOPBIX CTOPOHBI OyJIyT OCBOOOXIAThCS OT OT-
BETCTBEHHOCTH 3a HEUCIIOJIHEHHUE YCIOBUH, IIPEyCMOTPEHHBIX KOHTPAKTOM;

6. IIpouue ycnosus (HaOOp NTOTOBBIX, 3AKITIOYUTEILHBIX (HOPMYIUPOBOK,
perjIaMeHTHPYIOLINX BOIIPOCHI, CBSI3aHHbIE C HCIIOJIHEHHEM KOHTPAKTa U MOCT -
KOHTPAKTHBIMHM OTHOLICHUSIMU: TapaHTHHHBIE 00s3aTeIbCTBA, JUIICH3UOHHbIC
TUTATEXH, TEXHUIECKas: TOMOIIb, cOOpKa, HallaAKa U MOHTaX 00OpYIOBaHMS,

00yueHune nepcoHana, HHPpOPMAIMOHHBIE U JIPYTHE yciayru).>4

3. [lpumep nepeBo/1a KOHTPAKTA:

Tabnuna 7
IlepeBox KOHTPaKTa
KoHTpakr ITepeBox KOHTpaKTa
Ha aHIJIMICKOM SI3BIKE Ha PYCCKUH SI3bIK
1 2
CONTRACT No KOHTPAKT Ne
Moscow Mockaa
“ ” 20 “ ” 20 T

hereinafter
referred to as the Sellers, on the one
hand and ,
hereinafter referred to as the Buyers,
on the other hand have concluded
the present Contract as follows:

, IMEHYEMBIH B
nanpHenmeM IIponasen, ¢ ogHOM
CTOPOHBI, U ,
UMeHyeMblIil B nanbHelmemM Ilokymna-
TeJb, C APYTOil CTOPOHBI, 3aKIOYMIN
HACTOAIUN KOHTPAKT O HUXKECIENY-
IOLLEM:!

1. Subject of the Contract

1. IlpeaMeT KOHTPAKTa

The Sellers have sold and the Buyers

have bought on (FOB)
(port) basis the
goods to the amount of

in the quantity, as-
sortment, at prices and according to
technical conditions as stated in
Supplements No 1,2... which are the
integral part of the present Contract.

IIponasen nponain, a [Tokynarens Ky-
it Ha ycnosusix (©OB)

(mopT) TOBapoB Ha
CyMMY B KOJINYe-
CTBE, aCCOPTUMEHTE, I10 LIEHaM U B
COOTBETCTBUH C TEXHHYECKUMH yCJIO-
BUSIMU, YKa3aHHBIMH B TIPUIIOKEHUSIX
Ne 1,2,..., ABAAIOIIMXCST HEOTHhEMIIE-
MOW 4aCThIO HACTOSIIETO KOHTPAKTA.

2. Price and Total Amount of the
Contract

2. Ilena 1 00miasi cyMMa KOHTPaKTA

% TamoxxeHHBI Opokep [DnekTpoHHBIH pecypc]. - Pexum mocryna:

http://broker-

plus.com.ua/sostavlenie-vneshneekonomicheskogo-kontrakta/.
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The prices for the goods are fixed in
(currency) and
are to be understood
(FOB, CIF...)
packing and marking included.

The Total Amount of the present
Contract is

LleHs! Ha TOBapbl yCTaHABINBAIOTCS B
(BaymoTa) W TOHH-
MaroTCs (®OB,
CUD...), BkiIOYasi CTOMMOCTH Taphl,
YIaKOBKH U MapKUPOBKH.

OOm1ast cyMMa HacTOSIIIETO KOHTPaK-
Ta COCTABIISIET

3. Dates of delivery

3. CpokH nocTaBKH

Delivery of the goods under the pre-
sent Contract should be effected
within the dates stipulated in the
Supplement No __ to the present
Contract.

The data of the Bill of Lading
and/or the date of frontier station
stamp of the Sellers’ country stated
in (rail-)way bill to be considered as
the data of delivery.

IlocraBka TOBapoB MO HACTOSILIEMY
KOHTpPAaKTy OyIeT MpOU3BEACHA B CPO-
KH, yKazaHHble B [Ipunoxxenuu Ne
K JAaHHOMY KOHTPAKTYy.

JlaToil mocTaBKM CUMTaeTCsl JaTa Ko-
HOCaMEHTa W/MJM JaTa IITeMIIeNs Ha
KEJIE3HOAOPOKHOU HAKIIQJHOM.

4. Quality of the goods

4. KauecTBO TOBapa

The quality of the goods should con-
form to the technical conditions stat-
ed in the Supplement No __.

KadecTBO TmOCTaBISIEMBIX  H3ICIIHI
OyIeT COOTBETCTBOBATh TEXHUYCCKUM
yCJIOBUSIM, yKazaHHbIM B [lpumioxe-
HuH No

5. Packing and Marking

5. ¥YnakoBka M MapKHPOBKa

Tare and inner packing should se-
cure full safety of the goods and pro-
tect the goods from any damages
during transportation by all kinds of
transportation means taking into
consideration transshipments.

Each case is to be marked with in-
delible paint as following:

Tapa u BHyTpeHHss ynakoBka oOec-
reyaT MOJIHYI0 COXPaHHOCTh U MpeJo-
XpaHAT TOBAap OT MOBPEXKACHUN NpH
TPAHCIIOPTUPOBKE  BCEMH  BHUAAMH
TPaAHCIIOPTa C YYETOM IIEPEBAJIOK.

Ha xaxxmoMm MecTe HECMBIBAIONIENUCS
KpacKoil HAHOCUTCS MapKUpPOBKa, CO-
JieprKalast CaeayIomue JaHHbIe:

Case N. Mecto N

Contract N. Kontpakr N
Consignor I'py3ootmpaButens
Consignee I'py3ononyvaresnb
Gross weight Bec 6pyrTo

Net weight Bec HeTTO

6. Delivery and Acceptance of
Goods

6. Cnaya u npueMKa TOBapoB
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The goods shall be considered as de-
livered by the Sellers and accepted
by the Buyers:

in respect of quality — according to
the Certificate of Quality issued by
the Seller;

in respect of quantity — according to
the number of cases and weight as
shown in way-bill or Bill of Lading.

ToBap cuurtaercs cnanHbiM IIponas-
oM U IpUHATHIM [lokymnaTeneM:

[0 KauyecTBy — COIJIaCHO KayecTBY,
yYKa3aHHOMY B CepTH(HUKATe O Kade-
cTBe, BhIIaHHOM [IponaBiiom;

M0 KOJUYECTBY — COIJIACHO KOJIMYe-
CTBY MECT M BECy, YKa3aHHBIM B Ke-
JIE3HOJOPOKHOM HAKJIaJHOM WU KO-
HOCaMEHTE.

7. Payment

7. Ilnarex

Payment for the goods delivered is
effected in under an
irrevocable, confirmed divisible Let-
ter of Credit established by the Buy-
er with the Bank

The Letter of Credit is to be valid
for days.

The Letter of Credit to be available
against presentation of the following
documents:

1. Full set of clean on board Bills of

Lading issued in the name of
(Buyer) for ship-
ment of the goods to

(destination port);

2. Invoice in triplicate;

3. Specification in triplicate stating
Contract No, Numbers of shipped
cases;

4.Quality Certificate issued by the
Seller in duplicate confirming that
the quality of the goods corresponds
to the conditions of the present Con-
tract;

5. Master’s Receipt confirming the
receiving for delivery of 4 non-
negotiable copies of Bill of Lading
and 4 copies of specification togeth-

Pacuersl 3a TmoOCTaBIEGHHBIA TOBap
MIPOU3BOISATCS B

(Baymora) mo 0€30T3HIB-
HOMY, TOATBEPKACHHOMY, ACITUMOMY
aKKpeIUuTHBY, OTKphIToMy [lokymare-

JIeM B (baHK).
AKKpEIUTUB JACUCTBUTEIEH B Teye-
HUE THEH.

[Inatexx ¢ akKpeAWTHUBA IPOU3BO-
JIUTCS IPOTUB JTOKYMEHTOB:

1. [ToTHOTO KOMILJIEKTa YHCTHIX OOp-
TOBBIX KOHOCaMEHTOB, BBIITUCAHHBIX

Ha ums
(mokymaTenp)
Ha OTTPY3KY TOBapa B

(IOPT HAa3HAYCHHUS).
2. Cuera B 3-X 9K3eMILIsIpax.

3. Crnenudukamuu B 3-X IK3EMIUIS-
pax ¢ yKazaHHeM HOMepa KOHTPAaKTa,
HOMEPOB OTIPY>KEHHBIX SIIIIUKOB.

4. Ceptudukara 0 KauecTBE TOBapa,
BbIJaHHOrO IIpogaBuom B 2-X 3K3eM-
IsIpax, MOATBEPKIAIOIIET0, YTO Ka-
YECTBO TOBapa COOTBETCTBYET YCIO-
BUSIM HACTOSIIIIETO KOHTPAKTA.

5. Pacnucku kanuTaHa B MOJyYE€HUU
IUIsL coa4ud ¢ TPy30M B MOPTY Ha3Ha-
yeHHusA 4-X KONmui KOHOCaMeHTa U 4-X
KONMiA crienu UK.
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er with the goods.

The Sellers should submit the above
said documents to the Bank for
payment within days after
loading of the goods.

Should the Seller fails to do this he
is to bear the expenses for prolonga-
tion of the Letter of Credit.

[IpomaBeny mnpenbSABUT BBILIETIEpE-
YUCJICHHbIE JIOKYMEHThl B baHk aid
omjaTel B TEYECHHE JTHEH
TOCJIe MOrPY3KH TOBapa.

B cnydae HapylieHHs] TaHHOTO yCIIO-
Busi, IIpomaBern; HeceT pacxonabl IO
MPOJIOHT ALY AKKPEIUTHUBA.

8. Claims

8. Pexi1amanuu

Claims in respect of the quantity in
case of shortage inside the case may
be submitted by the Buyers to the
Sellers not later than days
and in respect of the quality of the
goods in case of non-conformity of
same to that stipulated by the Con-
tract not later than days after
the arrival of the goods at the port of
destination.

Contents and ground of the claim
should be certified either by Ex-
pert’s Report or by a Report made
up with the participation of a repre-
sentative of an uninterested compe-
tent organization.

The Sellers should consider the re-
ceived claim within days
counting the date of its receipt. In
case of no reply from the Sellers af-
ter expiration of the said date the
claim will be considered as admitted
by the Sellers.

The Buyers have the right to return
to the Sellers the rejected goods for
their replacement by the goods of
proper quality.

All the transport and other expenses
connected with delivery and return
of defective goods are to be paid by
the Sellers.

Pexnamaruy B OTHOIICHHMH KOJIMYeE-
CTBa, B Cllyyae BHYTPUTapHON HeIO-
CTa4M, MOTYT OBITh 3asBiicHbI [loKy-
natenemM [lpomaBmy B TeueHue
JIHEeW, a B OTHOIIICHUM Ka-
YEeCcTBa TOBapa, B Cllydae €ro HecoOoT-
BETCTBHUS KaueCTBY, 00YCIOBIECHHOMY
B KoHrpakre, B TeueHue
JIHEW ¢ MOMEHTA MOCTYIUICHUS] TOBapa
B IIOPT Ha3HAYECHMUSI.
Copepxanre 1 000CHOBaHHE PEKIIa-
Maluy TMOATBEp)KIaeTcs 00 aKTOM
9KCIIEPTH3HI, JINOO aKTOM, COCTaBJICH-
HBIM C y4yacTHEM He3auHTEpEeCOBaH-
HOM OpraHu3aluH.
[IpomaBen; pacCMOTPUT NOJYHYEHHYIO
peKjaManuio B TEUYCHHE
JHEW, cuuTas ¢ AaTsl nonydyeHus. Ec-
JI1 TI0 UCTE€YEHUHU YKa3aHHOI'O CpOKa,
ot IlponmaBua He mociienyeT OTBETa,
peKyamManusi CUYUTACTCS MPU3HAHHOU
[Iponasuom.
[lokynarens uMMeeT NpaBO BEPHYTh
IIponaBily 3a0pakoBaHHBIN TOBAp IS
€ro 3aMeHbl TOBAPOM JOJKHOTO Kaye-
CTBA.
Bce TpaHcnopTHBIE U ApyTrHe pacxo-
IBI, CBSI3aHHBIC C IIOCTAaBKOM U BO3-
BpaTroM JAe(EeKTHOro TOBapa, OIIayu-
Barorcs [IponaBiom.
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9. Arbitration

9. ApouTpax

All disputes and differences which
may arise out of the present Contract
or in connection with the same are to
be settled without application to
State courts by Arbitration Court at
Chamber of Commerce, Moscow in
accordance with the Rules of proce-
dure of the above Court the awards
of which are final and binding upon
both Parties.

Bce cnopsl U pasHoriacusi, KOTOpbIe
MOTYT BO3HHMKHYTH IO HacTOSALIEMY
KOHTpAaKkTy WJIHM B CBA3M C HHUM, pas3-
pemaroTcs, ¢ UCKIIOUeHHeM oOpariie-
HUS CTOPOH B 00IIMe Cynbl, B apOUT-
paxHoMm cyne npu  Toproso-
IIpomsbrunennoi Ianare B r. Mockse,
B COOTBETCTBHH C [IpaBunamu nmpous-
BOJICTBA JIe B 3TOM CYyJe, PellIeHHs
KOTOpOro OyAyT OKOHYATENIbHBIMU U
00s13aTeJIbHBIMU /17151 00€UX CTOPOH.

10. Force-majeure

10. @opc-maxop

Should any circumstances arise
which prevent complete or partial
fulfillment by any of the Parties of
their respective obligations under the
present Contract, namely: fire, acts
of God, war, military operations of
any kind, blockade, prohibition of
export or import or any other cir-
cumstances beyond the control of
Parties, the time stipulated for the
fulfillment of such obligations shall
be extended for the period equal to
that during which such circumstanc-
es will remain in force.

The Party for whom it becomes im-
possible to meet their obligations
under the present Contract, shall
immediately advise the other Party
as regards the beginning and the ces-
sation of the circumstances prevent-
ing the fulfillment of their obliga-
tions.

The certificates issued by the re-
spective Chamber of Commerce of
the Sellers’ or of the Buyers’ coun-
try shall be sufficient proof of such
circumstances and their durability.

[Ipu HacTyIrUIeHUN 0OCTOSATENBLCTB He-
BO3MOXXHOCTH TOJHOTO HJIM YacTH4-
HOT'O WCIOJHEHUS 000 U3 CTOPOH
0053aTeNILCTB IO HACTOSILEMY KOH-
TPaKkTy, a UMEHHO: IOXKapa, CTUXHIi-
HBIX OCJICTBUM, BOMHBI, BOGHHBIX OIIe-
pamuii roboro xapaxrepa, OIOKaibl,
3ampemieHnuil SKCIopTa WiIK UMIIOpPTa,
WIH IPYTHX, HE 3aBUCSIINX OT CTOPOH
O0OCTOSITENIBCTB, CPOK  HCIIOJIHEHHUS
00513aTeJIbCTB  OTOJBUTAeTCA Ccopas-
MEpPHO BPEMEHH, B T€YEHHE KOTOPOTO
NEHCTBYIOT Takue 00CTOSITETHCTRA.
Cropona, Jy1s1 KOTOpOU co3zianach He-
BO3MOXKHOCTh ~ HCIIOJIHEHHS  00s3a-
TENBCTB 10 KOHTPAKTY, OyJIeT HeMe/-
JIEHHO M3BEUIaTh APYTYyK CTOPOHY O
HACTYIUICHUH W TPEKPaIleHnu 00CTO-
SIT€TBCTB, MPENATCTBYIOIIUX HCIION-
HeHHI0 o0s3arenbeTB. Hamrexanmm
JIOKA3aTeIbCTBOM HAIWYHsI yKa3aH-
HBIX BBIIIE OOCTOATENBCTB U UX MPO-
MOJDKUTENBHOCTH  OyAyT  CIy>KUTh
CIpaBKH, BbIJaBa€Mbl€ COOTBETCTBEH-
HO Toprosoii Ilanaroit ctpanst IIpo-
nasua win [Toxynarens.
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11. Other Conditions

11. JIpyrue ycaoBusi

All dues (including port and dock
ones), taxes and customs duties lev-
ied in the territory of the Sellers’
country connected with execution of
the present Contract are to be paid
by the Sellers and for their account.
None of the Parties has the right to
assign their right and obligations
under the present Contract without
written consent of the other Party.
Any amendments and supplements
to the present Contract are valid only
if made in writing and signed by du-
ly authorized representatives of both
Parties.

The present Contract is made up in
two copies both having the same
value.

Bce cOopsI (BKiTIOYast TOPTOBEIE U J0-
KOBI)IC), HaJIorn U TaMOXCHHBIC pac-
X0Jpl Ha TeppUTOpuM cTpaHbl Ilpo-
JIaBIa, CBS3aHHBIE C BBIOJHEHUEM
HACTOSILEro KOHTpPakKTa, OIJIauyuBa-
torcs [IpogaBiiom u 3a ero cyer.

Hu ogHa u3 cTOpoH He BHpaBe mepe-
JIaTh CBOM IpaBa U 0053aTENILCTBA 110
KOHTpakTy 0Oe3 NMHChMEHHOTO Ha TO
coryiacusi JIpyroil CTopoHbl. Bcskue
U3MCHCHUA MU JOIIOJIHCHHA K HACTOS-
meMy KOHTpakTy OyayT mdeWcTBu-
TCJIbHBI JIMIIb IIPU YCJIIOBUH, €CJIM OHU
COBEpILEHbl B MUCbMEHHOU (opme U
MMOAMHUCAHLI  JOJIKHBIM obpazom
YIIOJIHOMOYE€HHBIMH Ha TO JIMHaMH
00enx CTOpOoH.

Hacrosimuit  KOHTpakT cocTaBlieH B
IBYX SK3eMIULIpax, NMpudeM oba K-
3eMIUIIPa UMEIOT OJIMHAKOBYIO CHITY.

12. Legal Addresses of the Parties

12. Opuauyeckue agpeca CTOPOH
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3. OCOBEHHOCTH IEPEBOJIA JIEJIOBOM JIEKCHUKH,
NCHOJB3YEMOM B OPUIUAJIBHBIX JOKYMEHTAX,
C AHI'JIMMCKOI'O HA PYCCKHUM SI3BIK

J1st TOCTHIKEHHS TIENIA pacCMOTPEHUST 0COOEHHOCTEH TepeBoia IeI0BOH
JIEKCUKH, HCIIOJIb3YeMOil B JJOKYMEHTaxX O(HIMAIbHO-JEI0BOI0 CTUIISA, ObUTH
pPaccMOTPEHBI CIIeIyIOIIHe BOMPOCH:

1. laHo ompeneneHue MOHITHIO «CTHIIBY» U «(DYHKIIMOHAIIBHBIN CTUIIbY.
2. PaccMoTpeHBI KpaTKue XapaKTepPUCTUKHU (PYHKIIMOHAIBHBIX CTHIIEH.
3. [logpoOHO  paccCMOTPEHBI  S3BIKOBBIE  OCOOECHHOCTH  O(HIIMATBHO-

JIEJIOBOTO CTWJIS B QHTJIMHACKOM SI3BIKE.

4. CormocTaBieHbI S3bIKOBbIE OCOOSHHOCTH O(HIIMAIBHO-EIOBOTO CTHIIS B

AHIJIMHACKOM U PYCCKOM SI3BIKE.

5. OTpaxeHbl BONPOCH YHU(UKAIMKY U CTaHJApTU3AIMM JTOKYMEHTOB, CO-

CTaBJICHHBIX Ha PYCCKOM S3bIKE, YTO MCIOJIb3YETCs MPH MEPEBOJIE.

6. PaccMoTpeHBI BUIBI JOKYMEHTOB O(HUIIHAILHO-AEIOBOTO CTHIISL M TIPUBE-

JIeHbI IPUMEPHI UX NEPEBOA C AHTTIMICKOT0 Ha PYCCKHIM A3bIK:

- JIeNIoBasi KOPPECTIOHACHIINS (JIeN0BBIe MUChMa, e-mail, hakcoBoe coobme-
HUE);

- IOKyMEHTHI BHYTPU(GUPMEHHOTO 000poTa (CIpaBKa, CIIy>keOHas 3amucka,
TPYIOBOH JOTOBOD);

- (puHaHCOBbIE IOKYMEHTHI (0aJIaHCOBBIN OTYET, OTYET O NPUOBUIAX U YOBIT-
KaX, OTYET O ABWKECHHUH JIEHEKHBIX CPEJICTB);

- OPUINYECKHE TOKYMEHTHI (KOHTPAKT).

B mponecce paGoTel ObUIM MPUMEHEHBI METOJBI WCCIEAOBAHUS CIICIHU-
QIBHOW JIMTEpaTyphl IO BOIPOCAM CTHIISA, TEOPHU MEPEBOJa, OCOOEHHOCTIM
COCTaBJICHUSI U TIEPEBOJIA ICIIOBOW JOKYMEHTAIMU U T. 4. Takke ObLTH U3y4EHBI
AJIEKTPOHHBIE Pecypchl TI00anbHON nHpopMannonHoi cetn (MHTEepHETa) 10
TpebyeMol TeMaTHKe.

ITo nToram npoBeieHHOI pabOTHI MOXKHO CIENaTh CIEAYIOUINE BEIBOIDIL:
1. IlepeBo TOKYMEHTOB, COCTaBIEHHBIX B O(PUIIMAIBEHO AEJIOBOM CTHJIE C aH-
[JIMACKOTO Ha PYCCKUH SA3BIK — 9TO CIIOXKHBIN KOMIIJIEKC MEPONPHUATHH, TpeOy-
IOLIMKA OT IEPEBOIYMKA MHOTOCTOPOHHETO 3HAHUS IKOHOMHUYECKUX peanuit NS
u I151, BBICOKOTO YpOBHSI KyJIbTYPbl U TPAMOTHOCTH.

2. IIpodeccroHanbHBIN IEpeBOA HEBO3MOXKEH 0€3 yueTa 0coOeHHOCTEH JIeKCH-
KU, TpaMMaTUKU U ctuiuctuku A u T14.

3. B pe3ynbrarte npoBeeHHON paOOThI ObUIN BHISBICHB OCOOCHHOCTH JEJIOBOM
JIEKCHUKH, TIPEICTABIISIONINE OCOOYIO CIIOKHOCTH JUIS EPEeBOTUHKA:

- CIielMajIbHbIE TEPMUHBI, HE UIMEIOLIHE MPSIMOTO MEPEBO/a;
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- WIOXHBIC APY3bs» NEPEBOTYNKA, KOTOPHIE YacTO SIBIISIIOTCS MPUYMHAMH He-
NPaBHJILHOTO TIOHUMAHUS U IIEPEeBO/Ia TEKCTa. YBUJIEB CIIOBO, CXOXKEE IO MPOo-
M3HOIICHHUIO W HAIMCAHUIO CO CJIOBOM B JAPYIOM SI3bIKE, MOXKET BO3HHKHYTH
co0J1a3H MEPEBECTH €T0 M0 AHAJIOTHH;

- HEOJIOTM3MBI, 3HAYCHHUE KOTOPBIX YacTO HENb3s HAWTH B CIIOBapsxX, T.K. B
YCJIOBHSIX MHTEHCHBHO Pa3BHBAIOIIETOCS JIEJIOBOTO MHUpa CJIOBAapU MPOCTO HE
yCIeBalOT (UKCUPOBATH HOBBIE CIIOBA;

- ab0peBHaTypHI, IEPEBOJ KOTOPHIX TPeOyeT 0COOO0ro Moaxoa.

B xauecTBe npumepa npeziaraeTcsi pacCMOTPETh JeJIOBYIO JIEKCHKY H ee
NepeBo/l Ha IpUMePe KOHTPAKTA.

Hrak, paccMOTpUM BBIIICyKa3aHHBIE OCOOCHHOCTH MEpPEBOJa JEIOBOM
JIEKCHKH, WCIOJIb3yeMble B O(HIMAIBHBIX JOKYMEHTaX, C aHIJIMHCKOro Ha
PYCCKHH SI3BIK.

3.1 OcobenHocTH NepeBoAa cieNHATbHBIX TEPMUHOB, «JI0KHBIX IpYy3eii»
1epeBoIYNKA U HEOJIOTH3MOB
1. CneunajibHble TEPMHHBI

IIpu mepeBose Ha aHTTIMICKUN S3BIK CIIEIHATIBHBIX TEPMUHOB HEOOX 01U~
MO YYHTBHIBaTh OCOOEHHOCTH KOHTEKCTa. TOT WJIM MHOW TEPMHH, INPUTOIHBIN
JUISL OTHOW CHUTYallMH, MOXKET COBCEM HE IOJIXOIUTh IS APYTOH.

3HaHUE COOTBETCTBYIOLIEH aHIVIMHCKOW TEPMHUHOJIOTHH CTOJIb K€ HeoOXo-
MO, KaK W 3HAaHUE aHTJIMHCKUX SKBUBAJICHTOB ISl PYCCKUX CIIOB-peajuii B
nenoBoM obOmeHun. CrenyeT OTMETHTh, YTO CYIIECTBYET BCE HapacTalolas
TeHJCHIMsI 3aMMCTBOBaHHI aHTJIUIIM3MOB B IPYTHE SI3bIKH, OCKOJIbKY HIMEHHO
AHIJIMHACKUH SIBISIETCS OOLIETPU3HAHHBIM (MEXTyHapOAHBIM) SI36IKOM JI€JIOBO-
ro oOmeHus.

Hexotopsie ciioBa 1 060pOTHI IEPEBOTYUKY HEOOXOAMMO MPOCTO 3HATH, TAK
KaK OHM HE UMEIOT MPSIMOTO IEePEBO/IA.

Hanpumep:

benefit reduction rate - HopMa cokpalieHHs B JIbIOTaX;

bid price - riena moxymarens;

blue-sky law - 3akon «cunHuX HebECK;

break-even chart - rpaduk 6e3yOpITOUHOCTH;

crowding-in - momaepIkka MHBECTUIIHIA;

crowding-out — BeITeCHEHHE;

core rate of inflation - cymHoCTHBIIT ypoBeHb HHOISLIUH;

contestable market - peIHOK, CITOCOOHBIN K KOHKYPEHIIUH;

contractual vVimc - KOHTpaKTHBI BEPTHKAaIbHO HHTEIPHUPOBAHHBIN KaHa;

net export - YuCThIil HIKCIOPT;

net imports - YUCTHIN UMITOPT;

net inCOMe - YUCTHINA TOXOM;
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net sales - unucTEIi 00BEM MPOJAK;
net taxes - yKucThIC HAJIOTH;
net worth - co6cTBenHBII KanuTam ets.
2. UHTepHANIMOHAJILHBIE CJIOBA U «JI0KHBIE IPY3bsl MEPEBOTYHKAY.

JloxxHbIe MPY3bsl IEPEBOAYMKA MOTYT MPUBOAUTH K HETPABUIHLHOMY I10-
HUMaHHIO W MIEPEBOY TeKCTa. BOSHHUKHOBEHHE JIOKHBIX JIPY3€H MEPEeBOIUHNKA
0OBSICHSICTCS OOIIMM TMPOUCXOXKICHUEM, B3aMMOBIUSHUEM S3BIKOB M 3aUM-
CTBOBaHUAMH. B mporiecce pa3BUTH S3bIKOB OJHO M TO XK€ CJIOBO MOXET IMpH-
00pecTH COBEPIIEHHO MPOTUBOIOJIOKHBIE 3HAYSHHS, YTO U MPHUBOAMT K ITyTa-
HUIIE.

Br1ensroT 4eTbipe OCHOBHBIX THUIIA JIOXKHBIX JIPY3el epeBOUHKA.

K mepBoMYy THIIY OTHOCSTCS CJIOBa MCXOJHOTO SI3bIKa, CXOXHE I10 3ByYa-
HUIO ¥ HAITMCAHMIO CO CIIOBAMU MEPEBOJISIIETO S3bIKa, HO UMEOIUe a0COIIOT-
HO pa3HOE 3HAUCHUE.

Hampumep: receipt — kButanuus, 4ex (U3 Mara3uHa), MoJyueHue, a He PEeLeT;
list — crimicok, a He JHCT; accurate — TOUHBIH, a He aKKYPATHBIH.

Ko BTOpOMY THIY OTHOCSTCS MHOTO3HAYHBIE CJIOBA MCXOJHOTO SI3BIKA,
4acTh 3HAYEHUI KOTOPHIX COBMANAET CO 3HAUYECHHEM HMX 3BYKOOYKBEHHBIX aHa-
JIOTOB B TIEPEBOAIIEM SI3BIKE, & YaCTh 3HAUCHUH pasznudaercs. To ecTb ogHOMY
CJIIOBY B HCXOJHOM SI3BIKE COOTBETCTBYIOT HECKOJIBKO CIIOB B IMEPEBOISIIEM
SI3BIKE.

Hanpumep: aggressive — SHEeprUYHbIA; HHAIMATUBHBIN; arpeccUBHBIN; balance
— caJIbJI0, OCTAaTOK, a HE TOJIBKO «OaJlaHCy.

K TpeTheMy THIIYy OTHOCSTCS CJIOBa MCXOIHOTO SI3bIKa, COBIAJAIOIINE C
OJTHMM W3 3HaYEHHH MX MHOTO3HAYHBIX 3BYKOOYKBEHHBIX aHAJIOTIOB B MEPEBO-
JSIIIEM SI3bIKe, ITPH 9TOM OCTaJIbHBIE 3HAYEHHs HE UMEIOT HUYero oOIiero co
CJIOBOM B MCXOJHOM si3bIKe. TO €CTh HECKOJIBKUM CJIOBaM B MCXOJHOM SI3bIKE
COOTBETCTBYET OJIHO CJIOBO B MEPEBOJISIIEM SI3bIKE.

Hanpumep: Ltd. (Bput.), Inc. (CIIA) — OOO, barrister. (bpur.), attorney
(CIIIA) - anBoKar.

K yeTBepTOMY THNY OTHOCSTCS Ha3BaHUS BEJIMYUH H3MEPEHUS, MOXO-
JKUE 110 3BYYaHUIO U HAMCAHUIO B HECKOJIBKHUX SI3BIKAX, HO HE COBIAIAIOIINE
10 KOJIMYECTRY.

Hanpumep: decade — 10 neT, a gexaga B pycckoM si3pike paBHa 10 qHSIM.

[Ipu mepeBoae HEOOXOMUMO BHUMATEIBHO CBEPSATHCS CO CIIOBAPEM B I10-
MCKaX HY>KHBIX COOTBETCTBUH, YUUTHIBAs CHIEIIMATH3ALNIO U KOHTEKCT NepeBo-
JMMOTO MaTepuana.

3. Heontoruzmsl (3auMCTBOBaHMS)

[Ipobnema mepeBosa HEOJOTU3MOB 3aHUMAET 0COO0E MECTO B MEPEBOJI-

4ecKoil mpakTuke. Tak Kak JeJIOBOW MHUpP pa3BUBAETCs HanOoJiee HHTEHCHUBHO,
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HEOJIOTH3MbI IOSBIISIOTCS, MIPEXIe BCEro, M Yallle BCEro B JeJOoBOH peun. B
CBSI3H C 9THM JIJIs IEPEBOAYMKOB 00€ KaTeropuy NpeICTaBISIOT ONpeIeIeHHbIe
TpyIHOCTH. YacTo Takue clIoBa M 3HAUYEHHS HEBO3MOXKHO HAWTH B PYyCCKO-
AHIVIMICKUX CIIOBApsX M JIa)Ke€ B HOBEHIIMX TOJKOBBIX CIIOBAPSX, IMOCKOJIBKY
000! CII0Baph OTCTAET B 00JIACTH PETUCTPALIMK HOBEHIINX CJIOB U 3HAYCHUH,
10 KpaliHel Mepe, Ha HECKOJIBKO JIET.

3anepKuBaeT MOSABJICHNE HEOJIOTH3MOB B CIIOBApSAX WX BPEMEHHOE, CKO-
pPOTEYHOE CyILIecTBOBaHHE B s3bIke. Heonorusmbl, Kak ¥ MHOTrHE OOpa3Hble
cimoBa U (paspl, 0cOOCHHO B cdepe ra3eTHOW MyOJMIHUCTUKU, POXKITAIOTCS
OBICTPO M HEOXKHMJAHHO U YHOTPEOJISIOTCS MPH ONMCAHUU 4Yero-Iubo Ui JaH-
HOTO KOHKpETHOIo ciydas. Takum o0pa3oM, OTIMYHUTENBbHON 4epTO HeoJo-
I'M3MOB SIBJISIETCS] UX OKKAa3HMOHAIBHBIN XapakTep, TO eCTh UX YHOTpeOieHne He
COOTBETCTBYET CTAHAAPTHOMY YIIOTPEOICHUIO.

OcHOBHBIE CTIOCOOBI TTepeay HEOJIOTU3MOB CPEICTBAMH PYCCKOTO S3bIKA
* TPAHCKPHIILYSL, TPAHCIUTEPALIUS
KBazubecnepeBoiHbIE METOIBI TIEPEIAYH HEOJIOTU3MOB.

HasBaHbI Tak MOTOMY, YTO IPH MCHOJIB30BaHUHU ITUX MPUEMOB aKT Iepe-
BOJIa KaKk ObI 00XOAWTCS M 3aMEHSETCS aKTOM 3aMMCTBOBAaHUS 3BYKOBOH (TIpH
TPAHCKPUIIIUH) WK Ipadudeckoil (pu TpaHcIuTepayu) GopMel clioBa BMe-
cte co 3HaueHueM u3 WS B I15l. OnHako OecriepeBOJHOCTH 3TOTO IpHeMa Ha
caMOM JieJieé TOJIBKO KaKymiascs: (aKkTHYECKH 3/1eCh 3aMMCTBOBaHHE OCY-
IIECTBIIAETCS] IMEHHO paJiyl IIepeBojia Kak HeoOXoqumMas PeAoChlIKa ISl €ro
OCYIIECTBIIEHHS. 3aMMCTBOBaHHOE CJI0BO cTaHOBHTCA (pakrom IIf u yxe B ka-
YeCcTBE TAKOBOTO BBHICTYNAeT KaK SKBMBAJIECHT BHELIHE HUICHTHUYHOTO C HHUM
MHOSI3bIYHOTO cyioBa. o CymiecTBy, STOT MyTh ABISETCS OAHUM M3 JPEBHEH-
IIUX U CaMbIX PacpPOCTPAHEHHBIX Ha CTAJAUU €CTECTBEHHBIX (IONUCHMEHHBIX)
SI3BIKOBBIX KOHTAKTOB, HO OH IIPOJOJDKAET UIPaTh HEMAIYIO POJIb U B HACTOS-
mee Bpems. [IpaBna, mpuMeHeHHe 3TOro MprUeMa B Halle BpeMs CBA3aHO C Lie-
JBIM PSIIOM OTPaHHUYCHUH (S3bIKOBasl MOJIMTHKA, CTUJIMCTUYECKUE HOPMBI, Tpa-
JWLUH PA3THYHBIX COLMOIMHIBUCTHYECKUX KOJUIEKTHBOB U T. II.).

Mertoz TpaHCIUTEpALUH 3aKII0YAeTCsl B TOM, YTOOBI IIPU MOMOIIHU pycC-
ckux OyKB mepenarh OyKBBI, COCTaBIISIOIIME AHIIIMHCKOE CIOBO, HampuMep,
put — "myt" (onumon), Nikkei — "Hukkel" (MHIEKC KypcoB LIEHHBIX Oymar Ha
Toxwuiickoii HoHIOBOI OMpKe) U T.1.

3HauYNTENBHO OOJbIIEEe PACIPOCTPAHEHHE B TEPEBOAUYECKON IMPAKTHKE
HACTOSIIEr0 BPEMEHH MMEET NpHUeM TPaHCKpUOUPOBAHUS, KOTOPBIH 3aKiII04a-
eTcs B mepenade He opdorpaduyueckoit GopMal ciioBa, a poHeTHUIECKOU. B cu-
Jy 3HAYUTENBHOTO OTJINYUS (POHETHYECKHX CHCTEM PYCCKOTO M aHTJIMHCKOTO
A3bIKa, Takas Mepefadya BCerJa HECKOJbKO YCIOBHA W BOCIPOU3BOIMT JIHIIb
HEKOTOpoe oao0ue aHIrINICKOTo 3By4aHHMs.
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Hanpuwmep: site — caiit (ctpanuna B IHTepHETE), SErver — cepeep (0T Iiia-
roja serve — o0CITy>KUBaTh U JIp.

Hrak, nporecc nepesojia HEOJIOrU3MOB C aHIIMKCKOIO SA3bIKa HA PYCCKUI
IPOXOJUT B J[Ba dTarma:
1. yscHeHHe 3Ha4YeHHsI HeoJIoTH3Ma (KOrna MepeBOAYHK OO0 oOparmaercs K
MOCJIETHUM W3/IaHUSM aHIVIMHCKUX TOJKOBBIX (SHIMKJIONEIMYECKUX) CJIOBA-
pe#l, 1160 ysCHsAeT 3HaueHHe HOBOTO CJIOBAa, NMPHUHMMAas BO BHHUMAaHHE €ro
CTPYKTYPY U KOHTEKCT).
2. cOOCTBEHHO mepeBoa (mepenaya) CpeaCcTBAaMH PYCCKOTO SI3bIKa, & UMEHHO:
TPAHCKPHIILUS, TpaHCIUTEpalus, KaJbKUPOBAHHE, OIHUCATEIbHBI IepeBoO]
(OOBSACHUTEBHBI WM IOJCTAHOBOYHBIH, NMPH KCIIOJIB30BAaHUU MOCIEIHETO
croco0a MOXKHO HaONIOAATh KaK MOJHOE COBNAJIEHHE JEHOTATUBHBIX 3Haye-
HUI, TaK U Cy)KEHUE WU paclIMpeHre 3HaueHus ciosa [151, unnm xe HemonHoe
CoBMajieHue 3HaueHu napsl cinoB M u I151).

3.2 OcobeHHOCTH NepeBoaa a60peBUATYpP
[TepeBonm abOpeBmaTyp MpencTaBIsET OCOOYIO CIIOKHOCTH IPH IEPEBOJIE
JOKYMEHTOB O(HMIMAIBHO-IEIOBOTO CTHJIS, IOITOMY HEOOXOIHMO PaccMOT-
PeTh 3TOT BOIpOC MoipobHEe.
Cnoco0b1 nepeBoja a00peBHATYP C aHIVIMHCKOTIO A3bIKA (HAa MpUMepe ae-
JIOBOI1 JIEKCUKH):
1. IlepeBoa MyTeM HAXO0KIEHUS H3HAYATIbHBIX 3JIEMEHTOB a00peBUATYPBI

IIponcxoaut 3ameHa MHOCTpaHHOH abOpeBHATYpHl COOTBETCTBYIOIIEH B
pycckom si3bike (IMF - International Monetary Fund -MexayHapoaHslii Ba-
JIOTHBINA (OHI).

ITpu “cnoNb30BaHUH 3TOTO CIOCO0a HY>KHO TBEPJIO 3HATh SKBUBAJIEHTHOE
PYCCKOE COKpaIlleHHe, B Cllydyae COMHEHHUH IPOBEPSThH €ro HalMCAHUE 110 COOT-
BETCTBYIOIINM CHPABOYHUKAM, HE I0JIarasich Ha HHTYHLHIO.

2. IlepeBoa myTeM TPAHCKPUIILMH M TPAHCIUTEPALUH
(BBC —6u-6u-cu, UNESCO - FOHECKO; INTERPOL — UHTEPIIOJ).

Tpanckpurys UCXOAHOH (HOPMBI JOMYCTHMA B TEX CIydasX, KOrJa 3TO
COKpalleHHOe Ha3BaHWE MPEINPHATH, O0IIecTBa, KOMIAHUHU U T. II., HE UMe-
f0IMx cootHocuTenbHOH Gopmel B [151. Tak, BOAC (British Overseas Airways
Company), aBuaIioHHas KOMIIaHUs, [T0-PYCCKU MMeHyeMasi bputui osepcus
3pydoi3 KOMIIaHHU.

C nomo1sio criocoba TpaHCIUTEpaLUd OOBIYHO MEPENAtoTCsl COKpAILCH-
HbIC Ha3BaHUS BOCHHBIX OJIOKOB, MOJMTHUUECKUX MApTHH U OPYrUX MOJIUTHYE-
CKMX OpraHu3alui, MPOMBIIUIEHHBIX (UPM, pa3IU4YHBIX OOIIECTB U T.II.
TpancnuTepanust cokpalieHUH XapakTepHa Iuii 0003HaueHHBIX abOpeBHATy-
PaMHu UMEH COOCTBEHHBIX.

69



A0GOpeBHaTypsl Ha3BaHUM PA3IMYHBIX YUPEXKICHUH M OpraHu3alui Ie-
peBoasTcs 6e3 KaBBIYEK M C 3ariaBHOM OykBbl. Ecnm Takoe cokpamieHue pac-
mu¢ppoBaTh HEBO3MOXKHO, OHO Tepenaéres 6e3 u3MeHEeHuH, 00 MepeBOIUTCS
HA PYCCKHUH SI3BIK C YUETOM YCTOSIBILIUXCSI HOPM.

OcHoBHbIEe TpaBUJa nepesoaa GopM coOCTBEHHOCTH, HAIIPaBJIECHUN
paboThI MpenpUATHH 1 Ha3BaHUH KOMITaHHIA:

ITPABMJIO 1: AGGpeBuaTypbl pocCHHCKHX (DOpM COOCTBEHHOCTH CIEAyeT
TPaHCIUTEPUPOBATh, HENIPUEMJIEM HUX HENOCPEICTBEHHbIH MEPEeBO C HCIOIb-
30BaHHEM MHOCTPAHHBIX a00OpeBUaTyp.

IMPABHMJIO 2: A60peBHaTypbl HHOCTPAaHHBIX (OPM COOCTBEHHOCTH TIpH Iie-
pEBOJie HA PYCCKHM SI3BIK CIICIYET OCTABIISATH Ha S3bIKE OPUTHHAIA.
IMPABUJIO 3: Ha3BaHusi ”HOCTpaHHBIX KOMIIAHUH MPHU MEPEBOJIe HA PYCCKUI
A3BIK ceyeT J100 TPaHCKPHOMPOBaTh (IpaKkTUYECKass TPAHCKPUILHNS), THO0
OCTaBJIATh Ha A3bIKE OPUTHHAJA, B HEKOTOPBIX CIydasx C yKa3aHHEM B CKOOKax
TPaHCKPUOMPOBAHHOTO BapHaHTA.

ITPABWUJIO 4: Ha3Banus pocCHICKHX KOMIIAHUH clelyeT TpaHCKpHOUpOBaTh
(mpakTHUecKasi TPAaHCKPHUIINA), B HEKOTOPBIX CIydasix ¢ YKa3aHHEM B CKOOKax
nepeBo/ia.

3. IlepeBoa myTemM nepeocMbICIeHHsI 3HAYEHHsI B MCXO/AHOH ad0peBuaType

Taxoit crioco0 erie Ha3bIBAIOT ONUCATEIbHBIM IEPEBOJIOM U HCHOIb3YIOT
€ro, Korja B pycCKOM sI3bIKe HEeT noaxosueii abopesuaryps! (G20 — 6onpias
neasarka, SKU-stock keeping unit — mosurus accopTumMeHTa).

4. OctaBieHue 6e3 nmepeBoaa

Kaxk npasuio, Takas cyapba HacTUraeT MHTepHALMOHaIbHbIe a00peBHa-
typsl. Hampumep: DVD, HTML, CDROM.

Bo MHOrMX eBponeilcKux sA3bIKax, B TOM YUCIIE U B PYCCKOM (B MUCBMEH-
HOH peun), eCTb COKpAIIEHHs, TIIaBHBIM 00pa30M JIAaTHHCKUE, KOTOPbIE HE OT-
JAUYaoTCs o opMme U 3HAUCHUIO M MOTYT IIPH IepeBoje nepexonurs u3 1A B
I151 Ge3 mepeBoAa M TPaHCKPUIILMK/TpaHCIUTEpauud. MHOIHe U3 HUX ObUIH
Ipex/ie OueHb MOMyJIApHbI — Hampumep, P. S. (mpumnucka B muceme) mwin NB
(HOTabeHe — «3aMeTb», «HE 3a0BITb», «Y4ECTh»), HO MOCTEHEHHO BBIXOIST
WIN YK€ BBIIUIN U3 yHoTpebyieHus. TOro, oJJHaKo, Helb3s ckazaTh 0 SOS —
curHayie 0eICTBUS, KOTOPHIM MOJB3YIOTCSA KaK MEXTyHApOIHBIM 3HAKOM (pyc.
CO0C).

Oco0eHHO MPOYHBIE KOPHU MMEIOT TaKHe JATHHCKHE COKPAIICHUS B aH-
IJIMHACKOM SI3bIKE, IJI€ OHM 3aMEHSIOTCS NPU IPOU3HOIIEHHM AaHTTIMHCKUMU
cioBamu: €. g. (exempli gratia) - Harmpumep, i.e. (id est) — to ects et.al. (u mpy-
rue), V.V. (u Haobopot). Takxke HCHONB3YIOT aHTIHiCKUe cokpaiieHus Itd.
(orpaHnycHHAasT OTBETCTBEHHOCTh), Bros.(6partes), encl. (mpumoxkeno), dols.
(mommapern), etC.u Tak manee). v T.A.
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B ocranpHbIX cly4yasx HepeBOAYMK BIpaBe BHEIPUTH COOCTBEHHOE CO-
KpallleHHe, COCTaBJIEHHOE M3 MEepPBhIX OyKB pacumdpoBaHHOW abOpeBHATYpHI
HCXOJIHOTO TEKCTa, OJHAKO Takas abOpeBHaTypa MOJDKHA OBITH IOJTHOCTBHIO
pacudpoBaHa pu NEPBOM YIOMUHAHUU.

IIpu mepeBozie Ha MHOCTPAHHBIH S3bIK BMECTO PYCCKOS3bIUHON abOpeBu-
aTypbl nuuiercs abopeBuaTypa Ha MHOCTPAHHOM SI3bIKE, CO3/IaHHAsl 110 TIEPBHIM
OyKBaM IOJIHOTO IEePEBOAA, KOTOPHI MPU NMEPBOM YIIOMHUHAHUHU B TEKCTE yKa-
3bIBaeTCs B CKOOKax. B nanmpHeiinem ucroib3yloTcs Kak abOpeBuaTypa, Tak U
MOJTHOE NEPEBEJCHHOE HAaHMEHOBAHHE.

Ecnn a60peBuaTypy mo TOH WM MHOW NMpUYUHE HE ymaércs pacmudpo-
BaTh, €€ MOYKHO OCTaBUTb Ha S3bIKE MCXOJHOTO TEKCTa, IIPU 3TOM B IpUMEUa-
HUSX yKa3bIBaeTCsl, YTO COKpALIEeHHe He MoANaéTcs pacunpoBKe.

3.3 JIekcnyeckue 0cO0EHHOCTH NMepeBoia KOHTPAKTa

KoHTpakTsl npeAcTaBissioT OOJbIION HMHTEpeC C JIEKCHKOJIOTHYECKOH
To4KH 3peHus. CIIOBapHBIN 3a11ac KOHTPaKTa UMeeT COOCTBEHHBIE Crieuduie-
ckue ocobeHHoctu. [Ipexxae Bcero, Nekcruka J0BOJIBHO ycToiunBa. Kak npasu-
JI0, CJIOBA MUMEIOT €IMHCTBEHHOE TOYHOE 3HaueHue. HeT cioB ¢ sMoIMoHab-
HOMN OKpackoil. BBumy 3T0ro Mbl MOKeM MepeunciIuTh CII0Ba, KOTOpbIe (haKTH-
YEeCKH MIPUCYTCTBYIOT B KaXKJIOM KOHTPAKTe:
1. Whereas (mpuHHMas BO BHUMaHHE) BBIPaXKaeT JHOOYIO MBICTb YeJIOBEKa OT-
HOCUTENIFHO TOTrO, KaK KOHTpPakT HauumHaercs. HyXHO OBITh OCTOPOXXHBIM B
ucronp3oBanud Whereas u He mytats ¢ Where as ...
2. Eme onHO cocTaBHOE CIIOBO € HapeuneM where (T7ie-T0) 03HauyaeT B TEKCTE
koHTpakTa Whereby (mocpeactBom yero) moapasymeBaeT by which (koTopsiit)
Y OTHOCHUTCS K CYIIECTBYIOIEMY KOHTPAKTY.

Hampumep: We have concluded the present contract whereby it is agreed as

follows...- MBI 3aK/II0YMIIM CYIIECTBYIOMINI KOHTPAKT, IOCPEACTBOM YEro 3TO
COTJIACOBAHO CIICAYIOLIMM 00pa3oM ...
3. Hcnonp30Banme COCTaBHBIX CIOB ¢ Hapeuusmu here / there 3necs / Tam u
IpeyIoraMy TakKe TUIWYHO JJIS NUCbMEHHOTO O(HUIIMAIBHOTO CTHIIS aHTIINH-
CKOro s3bIKa. VX mepeBoJ 3aBUCUT OT 3Hau€HMsA MX KOMIOHEHTOB. Her HuKa-
KOT'O TMPUHIHUITHAAIBHOTO pasinyuus MeXIy 3HadeHusmu here / there 3mech — /
Tam —

Hampuwmep: If shipment of the whole or part is thereby rendered impossi-
ble... (thereby = by it; by that means; in that connection) - Eciu otrpy3ka 1e-
JIOTO WJIM YacCTH, TAKUM 00pa3oM, MPEACTABISACTCS HEBO3MOXHOHU ... (Takum
00pa3oM = 3THM; 3TUM CPEJICTBA; B TO CBSI3H)
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We are sending you herewith statement of your account. (herewith = with

it / that) - MsI mocsi;zaeM BaM 3TO YBEJAOMIICHHE BAIETo cueTa (IPH 3TOM = ¢
3THUM / 3TO).
4. Hereinafter (B manpHeiiniem) — 04eHb HEOOXOIMMOE CIIOBO B KOHTPAKTE, IS
TOTO YTOOBI 0003HAUNTH CTOPOHHI MapTHepoB. Hereinafter (B ganpHelimem) ya-
CTO JJaeT BO3MOXKHOCTb HCIOJIb30BATh COKpAIIEHHbIE HAa3BaHUS IS JIOTOBAPH-
BAIOIINXCS CTOPOH.

Hanpumep: Knightsbridge International Drapes, Ltd. hereinafter the Buy-
er.

Knightsbridge International Drapes, Ltd- B nanbueiimem [Tokynartens.

5. The aforesaid BrimeymoMsHyTOe — KJIHIIEe, KOTOPOE SIBISETCS 0Oojiee mpe-
MOYTHUTENEHBIM B TEKCTaX KOHTPAKTOB BMECTO €ro MeHee (popMaibHBIX 3KBU-
BaJieHTOB: the above-mentioned, the above-written, as was written / said
before, and the like (BblmeynomsiHyTOE, BEIIIEHA3BaHHOE, KaK ObUT HAIHUCAHO /
CKa3aHo MpexJe, U T.I1.)

Hampumep: The aforesaid documents should contain references...- BoI-

IEYTIOMSIHYThIE TOKYMEHTHI IOJDKHBI COJIEPKaTh CCHUIKH ...
6. It is understood and agreed (3to nousToO 1 cornacoBano). C 0HOI CTOPOHBI,
9TO OOBIYHO HUYETO HE T0OABISET, IOTOMY YTO KaXXABIH IMTyHKT B KOHTPAKTE —
000CHOBaHHBIN, MOHATHIN U cornacoBaHHbIA. C qpyroil cTopoHsl, (ppa3a mokxa-
3BIBAET, YTO JPYyTHE IMyHKTHI HE MO IepKaHbl 3ToH (pa3oit. Bxitoyas o1HO, BB
UCKJIIOYaeTe JIpyroe.

Hampumep: The prices in this contract are understood and agreed upon. -

LleHbI B 3TOM KOHTPAKTE MOHSATHI M COTJIACOBAHBI.

7. Including without limitation (Bxmrouerue 6e3 orpanuueHus) OOBIYHO JIFOIH
XOTAT YKa3aTh Ha BelllW, aKIEHTUPYyeMble B KOHTpakTe, U dTa (pasa ynoBie-
TBOPSIET ATO JKEIAHUE.

Hampumep: You may assign any and all your rights including without
limitation your exclusive British and Commonwealth Rights. — Ber moskete me-
penatb Bce CBOM IpaBa BKJIIOYAs O€3 OTpaHHYEHHUS BAIlU HCKIIOYUTEIHHBIC
npaBa bpuranckoro CoapysxectBa Haruid.

9. Assignees and licensees (ITpeacTaBuTenu U JHIlA, UMEIONIHE MATEHT.) DTO
Ba)XKHbIE TEPMHHBI, NPUEMIIEMOCTh KOTOPBIX 3aBHCUT OT KaKOW-THOO TOYKH
3peHHUS.

Hampumep: Knightsbridge, its assignees and licensees...- Kuaitcopumxk,
€ro MpeJICTABUTENH U JINIA, HIMEIOLIHEe NaTeHT ...

Takoi#l 3aroyoBoKk mpemmosaraer, 4ro KHaHTCOpUIK MOXKET mepenaTth
CBOM TIpaBa MPEJICTABUTENSIM MOCJIE TOT0, KaK KOHTPAKT MOJITHCaH.

10. Solely on condition that (MckirounTeapHO IpH YCIOBHH, YTO) — 3TO OJHA
u3 Tex (pa3, KOTOpPbIE MOKHO HCIIOJIb30BATh Yallle, YeM €€ KOPOTKHE KOITHH.
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Kro-To MoxeT cripocuts: «ITouemy 6b1 He ucnonb3oBats If, BMecTo 3T0# dpa-
3p1?» If camo 1o cebe peanu 3yeT TOJIBKO BO3MOYKHOCTh OTKPBITHIX HEMPEIBHU-
JICHHBIX 00CTOSITENBCTB.

Hanpuwmep: If Baker delivers 1000 barrels | will buy them. - Eciu Beiixp
noctaBut 1000 Gappernelt, TO s KYIUTIO UX.

B koHTpakTax ectb MHOro Apyrux ¢pas ¢ npempioramu. OHU 10CTATOYHO
CIIO)KHbIE, U HY)XHO OBITh BHHMATEJIbHBIM B HMX HCIHOJB30BaHWU. [Ipemioru
TaKxke obecredniy - cieayromiee: on conditions that; (Ha ycmoBusx 3T0); 0N
the understanding Ha moHUMaHHH, | T.JI.

Hanpumep: We agree to this only on the understanding that the rate of
freight does not exceed. - MsI cornamaemcst Ha 3TO TOJBKO IPUYCIOBUH, UTO
HOpMa (hpaxTa He MPEBBIIIACTCS.

11. Subject to (IToguHHEHHEHO) — HEMHOI'HE KOHTPAKThl 00XOAATCs Oe3 3Toi
¢passl. KopexkTHas ¢pa3a qomkHA 00CTOSITENBHO OOBSCHUTH BEPOSATHBIE Ipe-
MSITCTBUS K YCIIOBUSIM peaiu3allii KOHTPAKTA.

Hampuwmep: Our agreement is subject to the laws of Connecticut.

12. B cnoBape KOHTPaKTOB MCIOJIb3YETCS MHOI'O HHOCTPAHHBIX CJIOB, TIPEKIE
BCEro, JIATMHCKUX, TaKMX Kak Pro rata (mpomopuuoHaiabHO) W pari passu
(mapaBHe).

Pari passu (HapaBHe) mcronp3yercs TOTAa, KOTJa HECKOJIBKO YENIOBEK
IUIATAT OJIMHAKOBYIO CyMMY U3 o01ero ¢gonia.

Hampumep: Fractions to be considered pari passu. - ®@pakiuu 6yayT pac-
npeJiesieHbl TOPOBHY.

13. Bce ere ecth Takue ciaoBa kak inferior (Husmmit) / sSuperior (mpeBocxois-
M), OHU YaCTO MCIIONIB3YIOTCS, YTOOBI OMUCATh KAYECTBO TOBAPOB.

Hanpumep: Should the natural weight be superior or the contents of for-
eign admixture inferior...- JToyokeH JId €CTECTBEHHBIH BeC OBITH BBIIIE, a CO-
JIepKaHue HHOCTPAHHOM MPUMECH HUXKE. . .

14. Ad hac — Takxe TaTHHCKOE CIOBO, HE YaCTO UCTOJIE3yeMOE B KOHTPAKTAX B
Hacrosimee Bpems. OHO O3Ha4aeT Tenepb «IPOU3BOJIBHBIA CyJ Al KOHKPET-
HOT'O MCIBITaHMs». Takue JTaTHHCKUE CI0Ba Kak ultima, proxima Temneps sBis-
IOTCS apXau3MaMH U PEAKO UCTIONIBb3YIOTCS.

15. HampoTtuB, Takoe JIATHHCKOE NpHJIAaratelbHOe Kak extra «IOMOIHHUTEINb-
HBIi1», MPOIOJDKAET OBITh IMUPOKO HCIOJNB3YEMbIM B O(QHIMAIBLHOM aHIJIHM-
CKOM SI3bIKE, U BeCbMa OOBIYEH JUISl pa3rOBOPHOTO CTHIIS.

Hanpumep: In order to obtain delivery we have had to incur extra expens-
es for which we hold you responsible. - Uto0Obl mogy4uTh MOCTABKY, MBI BbI-
HYXJICHbI OBLIM CHIeNIaTh JOTOJHHUTEIBHBIC PAacXO/bl, 32 KOTOPhIE BBl HECETE
OTBETCTBEHHOCTb.
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16. OueHp HEMHOTO CJIOB 3aMMCTBOBAHBI U3 (PaHILy3CKOTO si3bIKa. CaMble IIU-
POKO pacripocTpaHeHHbIe U3 HEX force majeure (popc-maxop), KOTOPBIi SIBIISI-
eTCs CYLIECTBEHHBIM ITyHKTOM IIOYTH JIIOO0r0 KOHTPAKTa U CIIY>KUT ONMHCaHU-
€M HEKOTOPBIX HENpe/ICKa3yeMbIX COOBITHH, KOTOPhIE MOTYT CIYYHUTHCS C IO-
CTaBJICHHBIMH TOBAPaMHU.

IIpu nmepeBojie KOHTPAKTa MOYKHO BCTPETHUThH OINPENEIEHHOE YHUCIIO CIIOB
U CIOBOCOYETAHUH, KOTOPBIE COCTABISIOT JIEKCHYECKUE OCOOEHHOCTU KOH-
TpakTa. Bce oHM cTporo snureparypHble M NpUHAIJIEKAT K OGHLUAIBLHOMY
CTHJIIO NMCbMEHHOI'O aHTJIMHCKOTO SI3bIKA.
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INPAKTUKYM

1. Translate the text. Make up a glossary based on the topic of the text
The Federal Reserve System

The Federal Reserve System (also known as the Federal Reserve, and in-
formally as the Fed) is the central banking system of the United States. It was
created on December 23, 1913, with the enactment of the Federal Reserve Act,
largely in response to a series of financial panics, particularly a severe panic in
1907. Over time, the roles and responsibilities of the Federal Reserve System
have expanded, and its structure has evolved. Events such as the Great Depres-
sion in the 1930s were major factors leading to changes in the system.

The U.S. Congress established three key objectives for monetary
policy in the Federal Reserve Act: maximum employment, stable prices, and
moderate long-term interest rates. The first two objectives are sometimes re-
ferred to as the Federal Reserve's dual mandate. Its duties have expanded over
the years, and as of 2009 also include supervising and regulating banks, main-
taining the stability of the financial system and providing financial services
to depository institutions, the U.S. government, and foreign official institutions.
The Fed conducts research into the economy and releases numerous publica-
tions, such as the Beige Book.

The Federal Reserve System's structure is composed of
the presidentially appointed Board of Governors or Federal Reserve Board
(FRB), partially presidentially appointed Federal Open Market Committee
(FOMC), non presidentially appointed twelve regional Federal Reserve
Banks located in major cities throughout the nation, numerous privately owned
U.S. member banks and various advisory councils. The federal government
sets the salaries of the Board's seven governors. Nationally chartered commer-
cial banks are required to hold stock in the Federal Reserve Bank of their re-
gion, which entitles them to elect some of their board members. The FOMC
sets monetary policy and consists of all seven members of the Board of Gover-
nors and the twelve regional bank presidents, though only five bank presidents
vote at any given time: the president of the New York Fed and four others who
rotate through one-year terms. Thus, the Federal Reserve System has both pri-
vate and public components to serve the interests of the public and private
banks. The structure is considered unique among central banks. It is also unu-
sual in that the United States Department of the Treasury, an entity outside of
the central bank, creates the currency used. The Fed considers the Federal Re-
serve System "an independent central bank because its monetary policy deci-
sions do not have to be approved by the President or anyone else in the execu-
tive or legislative branches of government, it does not receive funding appro-
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priated by the Congress, and the terms of the members of the Board of Gover-
nors span multiple presidential and congressional terms."

The U.S. Government receives all the system's annual profits, after a stat-
utory dividend of 6% on member banks' capital investment is paid, and an ac-
count surplus is maintained. In 2010, the Federal Reserve made a profit of $82
billion and transferred $79 billion to the U.S. Treasury.

2. Translate the text. Make up a glossary based on the topic of the text
The Bank of England

The Bank of England, formally the Governor and Company of the Bank
of England, is the central bank of the United Kingdom and the model on which
most modern central banks have been based. Established in 1694, it is the sec-
ond oldest central bank in the world, after the Sveriges Riksbank, and
the world's 8th oldest bank. It was established to act as the English Govern-
ment's banker, and is still the banker for the Government of the United King-
dom. The Bank was privately owned by stockholders from its foundation in
1694 until nationalized in 1946.

In 1998, it became an independent public organization, wholly owned by
the Treasury Solicitor on behalf of the government, with independence in set-
ting monetary policy. The Bank is one of eight banks authorized to is-
sue banknotes in the United Kingdom, but has a monopoly on the issue of
banknotes in England and Wales and regulates the issue of banknotes by com-
mercial banks in Scotland and Northern Ireland.

The Bank's Monetary Policy Committee has devolved responsibility for
managing monetary policy. The Treasury has reserve powers to give orders to
the committee "if they are required in the public interest and by extreme eco-
nomic circumstances™ but such orders must be endorsed by Parliament within
28 days. The Bank's Financial Policy Committee held its first meeting in June
2011 as a macro prudential regulator to oversee regulation of the UK's finan-
cial sector.

The Bank's headquarters have been in London's main financial district,
the City of London, on Threadneedle Street, since 1734. It is sometimes known
by the metonym The Old Lady of Threadneedle Street or The Old Lady, a name
taken from the legend of Sarah Whitehead, whose ghost is said to haunt the
Bank's garden. The busy road junction outside is known as Bank junction.

Mark Carney assumed the post of The Governor of the Bank of Eng-
land on 1 July 2013. He succeeded Mervyn King, who took over on 30 June
2003. Carney, a Canadian, will serve an initial five-year term rather than the
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typical eight, and will seek UK citizenship. He is the first non-British citizen to
hold the post. As of January 2014, the Bank also has four Deputy Governors.

3. Translate the text. Make up a glossary based on the topic of the text
Guns versus Butter

In macroeconomics, the guns versus butter model is an example of a sim-
ple production-possibility frontier. It demonstrates the relationship between a
nation's investment in defense and civilian goods. In this example, a nation has
to choose between two options when spending its finite resources. It may buy
either guns (invest in defense/military) or butter (invest in production of
goods), or a combination of both. This may be seen as an analogy for choices
between defense and civilian spending in more complex economies.

The "gun or butter" model is used generally as a simplification of national
spending as a part of GDP. The nation will have to decide which balance of
guns versus butter best fulfills its needs, with its choice being partly influenced
by the military spending and military stance of potential opponents. Research-
ers inpolitical economy have viewed the trade-off between military
and consumer spending as a useful predictor of election success.

Typically, this model does not correlate well with free market economies.
One theory on the origin of the concept comes from William Jennings Bryan's
resignation as United States Secretary of State in the Wilson Administra-
tion. At the outbreak of World War 1, the leading global exporter
of nitrates for gunpowder was Chile. Chile had maintained neutrality during the
war and provided nearly all of the USA's nitrate requirements. It also was the
principal ingredient of chemical fertilizer in farming. The export product
was sodium nitrate, a salt mined in the northern part of Chile that often is re-
ferred to as Chile saltpeter.

With substantial popular opinion running against U.S. entry into the war,
the Bryan resignation and peace campaign (joined prominently with Henry
Ford's efforts) became a banner for local versus national interests. Bryan was
no more pro-German than Wilson; his motivation was to expose and publicize
what he considered to be an unconscionable public policy.

The National Defense Act of 1916 directed the president to select a site
for the artificial production of nitrates within the United States. It was not until
September 1917, several months after the USA entered the war, that Wilson se-
lected Muscle Shoals, Alabama, after more than a year of competition among
political rivals. A deadlock in Congress was broken when Senator Ellison D.
Smith from South Carolina sponsored the National Defense Act of 1916 that
directed "the Secretary of Agriculture to manufacture nitrates for fertilizers in
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peace and munitions in war at water power sites designated by the President".
This was presented by the news media as "guns and butter".

4. Translate the text. Make up a glossary based on the topic of the text
Complementary currency

Complementary currency is a voucher meant to be used as a complement
to another currency, typically a national currency. Complementary currency is
sometimes referred to as complementary community currency or as community
currency. The term local currency, describing a complementary currency which
is limited to a single locality, is sometimes used interchangeably
with complementary currency. There are, however, some complementary cur-
rencies which are regional or global, such as the Community Exchange Sys-
tem, WIR and Friendly Favors, or the proposed global currency terra.

Complementary currency describes currencies that exist as a supplement
to our conventional (national) money. “A complementary currency is an
agreement to use something else than legal tender (i.e. national money) as a
medium of exchange, with the purpose to link unmet needs with otherwise un-
used resources”. Complementary currencies describe a wide group of exchange
systems, currencies or scrips designed to be used in combination with standard
currencies or other complementary currencies. They can be valued and ex-
changed in relationship to national currencies but also function as media of ex-
change on their own. Complementary currencies lie outside the nationally de-
fined legal realm of legal tender and are not used as such. Rate of exchange,
scope of circulation and use in combination with other currencies differs great-
ly between complementary currency systems, as is the case with national cur-
rency systems.

Some complementary currencies incorporate value scales based on time
or the backing of real resources (gold, oil, services, etc.). A time-based curren-
cy is valued by the time required to perform a service in hours, notwithstanding
the potential market value of the service. Another type of complementary mon-
etary systems is the barter; an exchange of specific goods or services is per-
formed without the use of any currency.

In 1982, the most widespread auxiliary currency system — the Local Ex-
change Trading Systems was created. It regulates the exchange of goods and
services between the members of the cooperative. Examples for an investment
system of complementary currency are the Automatic Social Financial Net-
work  (ASFN) and the international crowd  sourcing and crowd-
funding community Evolution RA whose members use their own complemen-
tary virtual currency “Cyber-gold”. The introductory fee paid by the new asso-
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ciation members is subsequently directed toward investments in a variety of
commercial projects. Some complementary currencies take advantage
of demurrage fees, an intentional devaluation of the currency over time, like
negative interest. This stimulates market exchanges in the devaluating curren-
cy, propagates new participation in the currency system and forces the storage
of wealth (hoarding) ability usually reserved for currency into more permanent
and better value holding tools like (property, improvement, education, technol-
ogy, health, equity securities, etc.) all of which are sheltered from the currency-
based demurrage fees.

Other experimental complementary currencies use high interest fees to
promote heavy competition between participants, and the removal of wealth
from long term wealth holding structures (natural/material wealth, property,
etc.) to aid in the process of rapid industrialization, mass production, automa-
tion and competitive innovation. Monetary speculation and gambling are usual-
ly outside the design parameters of complementary currencies. Complementary
currencies are often intentionally restricted in their regional spread, time of va-
lidity or sector of use and may require a membership of participating individu-
als or points of acceptance.

5. Translate the text. Make up a glossary based on the topic of the text
History of dollar

In the 16th century, Count Hieronymus Schlick of Bohemia began mint-
ing coins known as Joachimstalers (from German thal, or nowadays usual-
ly Tal, "valley", cognate with "dale™ in English), named for Joachimstal, the
valley where the silver was mined (St. Joachim's Valley, then part of
the Kingdom of Bohemia, now part of the Czech Republic). Joachimstaler was
later shortened to the German Taler, a word that eventually found its way into
Danish and Swedish asdaler, Norwegian as dalar and daler, Dutch
as daler or daalder, Ethiopian as talari, Hungarian as tallér, Italian as tallero,
and English as dollar. Alternatively, thaler is said to come from the German
coin Guldengroschen (“great guilder", being of silver but equal in value to a
gold guilder), minted from the silver from Joachimsthal.

The coins minted at Joachimsthal soon lent their name to other coins of
similar size and weight from other places. One such example, was a Dutch coin
depicting a lion, hence its Dutch name leeuwendaler (in English: lion daler).

The leeuwendaler was authorized to contain 427.16 grains of 975 fine sil-
ver and passed locally for between 36 and 42 stuivers. It was lighter than the
large-denomination coins then in circulation, thus it was more advantageous
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for a Dutch merchant to pay a foreign debt in leeuwendalers and it became the
coin of choice for foreign trade.

The leeuwendaler was popular in the Dutch East Indiesand in the
Dutch New Netherland Colony (New York), and circulated throughout
the Thirteen Colonies during the 17th and early 18th centuries. It was also pop-
ular throughout Eastern Europe, where it led to the current Romanian and Mol-
dovan currency being called leu (literally “lion").

Among the English-speaking community, the coin came to be popularly
known as lion dollar — and is the origin of the name dollar. The modern Amer-
ican-English pronunciation of dollar is still remarkably close to the 17th-
century Dutch pronunciation of daler.

By analogy with this lion dollar, Spanish pesos — with the same weight
and shape as the lion dollar — came to be known as Spanish dollars. By the
mid-18th century, the lion dollar had been replaced by the Spanish dollar, the
famous "piece of eight", which was distributed widely in the Spanish colonies
in the New World and in the Philippines. Eventually, dollar became the name
of the first official American currency.

6. Translate the text. Make up a glossary based on the topic of the text
Dollar Nicknames

The colloquialism "buck™ (much like the British word "quid" for the
pound sterling) is often used to refer to dollars of various nations, including the
U.S. dollar. This term, dating to the 18th century, may have originated with the
colonial leather trade. It may also have originated from a poker term.
"Greenback" is another nickname originally applied specifically to the 19th
century Demand Note dollars created by Abraham Lincoln to finance the costs
of the Civil War for the North. The original note was printed in black and green
on the back side. It is still used to refer to the U.S. dollar (but not to the dollars
of other countries). Other well-known names of the dollar as a whole in de-
nominations include "greenmail”, "green" and "dead presidents" (the last be-
cause deceased presidents are pictured on most bills).

A "grand", sometimes shortened to simply "G", is a common term for the
amount of $1,000. The suffix "K" or "k™ (from "kilo-") is also commonly used
to denote this amount (such as "$10k" to mean $10,000). However, the $1,000
note is no longer in general use. A "large" or "stack”, it is usually a reference
to a multiple of $1,000 (such as "fifty large" meaning $50,000). The $100 note
is nicknamed "Benjamin”, "Ben", or "Franklin" (after Benjamin Franklin), "C-
note" (C being the Roman numeral for 100), "Century note™ or "bill" (e.g. "two
bills" being $200). The $50 note is occasionally called a "yardstick" or a
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"grant" (after President Ulysses S. Grant, pictured on the obverse). The $20
note is referred to as a "double sawbuck", "Jackson" (after Andrew Jackson), or

"double eagle". The $10 note is referred to as a "sawbuck", "ten-spot" or "Ham-

ilton" (after Alexander Hamilton). The $5 note as "fin", "fiver" or "five-spot".
The infrequently-used $2 note is sometimes called "deuce", "Tom", or "Jeffer-
son" (after Thomas Jefferson). The $1 note as a "single™ or "buck". The dollar
has also been, referred to as a "bone" and "bones" in plural (e.g. "twenty bones"
is equal to $20). The newer designs, with portraits displayed in the main body
of the obverse rather than in cameo insets upon paper color-coded by denomi-
nation, are sometimes referred to as "big face" notes or *Monopoly money".

In French-speaking areas of Louisiana, the dollar is referred to as "pias-
tre" or "piasse” (pronounced "pee-as") and the French holdover "sou" (pro-
nounced "s00") is used to refer to the cent.

In El Salvador, the dollar replaced the Salvadoran col6n under the presi-
dency of Francisco Flores Pérez.

In Panama, the equivalent of buck is "palo™ (literally "stick™). Also,
the Panamanian balboa is directly tied to the U.S. dollar, and US dollars are
frequently used in place of the minted Panamanian currency.

In Ecuador, the dollar is referred to as "plata” (literally "silver").

In Peru, a nickname for the U.S. dollar is "coco", which is a pet name
for Jorge ("George" in Spanish), a reference to the portrait of George Wash-
ington on the $1 note.

Puerto Ricans, both living in Puerto Rico and in the United States, may
refer to the dollar as "peso”.

In some places in Mexico, prices in U.S. dollars are referred to as "en
americano” ("in American") or en oro ("in gold"), with the word "peso™ used
in Mexico primarily to refer to the Mexican peso.

Cubans call the U.S. dollar "fula", loosely translated from Cuban jargon
meaning bad. Possession of American money was penalized before the mid-
1990s, hence the nickname.

7. Translate the text. Make up a glossary based on the topic of the text
Dollar Symbol
The symbol $, usually written before the numerical amount, is used for
the U.S. dollar (as well as for many other currencies). The sign was the result
of a late 18th-century evolution of the scribal abbreviation "p*" for the peso.
The p and the s eventually came to be written over each other giving rise to $.
Another popular explanation is that it comes from the Pillars of Hercu-
les on the Spanish Coat of armson the Spanish dollars that were minted in
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the New World mints in Mexico City, Mexico; Potosi, Bolivia; and Lima, Peru.
These Pillars of Hercules on the silver Spanish dollar coins take the form of
two vertical bars (||) and a swinging cloth band in the shape of an "S".

Yet another explanation suggests that the dollar sign was formed from the
capital letters U and S written or printed one on top of the other. This theory,
popularized by novelist Ayn Rand in Atlas Shrugged, does not consider the fact
that the symbol was already in use before the formation of the United States.

8. Translate the text. Make up a glossary based on the topic of the text
The Robin Hood Tax

The Robin Hood tax, or the Tobin Tax, was the idea of the Nobel Prize
winning American economist James Tobin, who was concerned with the nega-
tive effect of fast moving international financial transactions. So he developed
the concept of charging them a small tax on each international transaction,
which could be ploughed back into local economies and infrastructures as well
as helping in international development through organizations like the IMF and
the World Bank. In other words, he was planning taking money from the rich
to give it to the poor, just like the mythical Robin Hood did.

Not only many non-governmental organizations are proposing the im-
plementation of the tax, but also the European commission has proposed one
for the EU, which could help countries get through the current economic crisis.
So far, countries which support idea of a financial transaction tax include
France, Germany, Italy and Spain, but also Greece, Austria, Portugal, Slovakia
and Slovenia.

Of course, there are some countries which are really opposed to it. For
example, in Europe Great Britain is against it, because it feels it would damage
the City’s role at the financial heart of Europe and the US has also expressed
its opposition to a taxation of this kind. It has been suggested that it wouldn’t
be practical to implement it. It is also difficult to decide what rate the tax
should be, because if it’s too low, it won’t have much impact; too high, and it
might change financial markets. Rates between 0.1% and 1% have been dis-
cussed. Tobin himself suggested 0.5%. But even at lower levels this tax could
raise billions of Euros revenue.

The Robin Hood Tax was tried in Sweden in the 1980s unsuccessfully,
but a similar system can be found in Hong Kong, India, South Korea and South
Africa — where it works. Now 10 out of 27 EU countries in favor of it want to
introduce it, but it will be impossible without the support of the majority of the
EU nation states, so we don’t if or when this will happen.
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9. Translate the text. Make up a glossary based on the topic of the text
The Eurozone Crisis
The Eurozone has agreed a new 'fiscal impact'

Eurozone parliaments are in the process of ratifying a tough set of rules
that will limit their governments’ structural borrowing. The pact, which will
come into force once 12 out of 17 Eurozone member states have ratified it, will
limit their total borrowing to 3%. These rules are supposed to stop them accu-
mulating too much debt, and make sure there won't be another financial crisis.
In reality, they agreed to exactly the same 3% borrowing limit back in 1997,
when the euro was being set up.

So who kept to the rules?

Italy was the worst offender. It regularly broke the 3% annual bor-
rowing limit, but actually Germany was the first big country to break the 3%
rule. After that, France followed. Of the big economies, only Spain kept its
nose clean until the 2008 financial crisis. Moreover, of the four, Spain's gov-
ernment also has the smallest debts relative to the size of its economy. Greece
on the other hand never stuck to the 3% target, but manipulated its borrowing
statistics to look good which allowed it to get into euro in the first place. Its
waywardness was only uncovered two years ago. So surely Germany, France
and Italy should be in trouble with all that reckless borrowing, while Spain
should be reaping the rewards of its virtue? Actually Germany is the 'safe
haven' as markets have been willing to lend to it at historically low interest
rates since the crisis began. Spain on the other hand is seen by markets as al-
most as risky as Italy.

So what really caused the crisis?

There was a big build-up of debts in Spain and Italy before 2008,
but it had nothing to do with governments. Instead it was the private sector,
companies and mortgage borrowers, who were taking loans. Interest rates had
fallen to unprecedented lows in southern European countries when they joined
the euro and that encouraged a debt-fuelled boom. All that debt helped finance
more and more imports by Spain, Italy and even France.

Good news for Germany...

Meanwhile, Germany became an export power-house after the Eurozone
was set up in 1999, selling far more to the rest of the world than it was buying
as imports. That meant Germany was earning a lot of surplus cash on its ex-
ports, most of which was lent to southern Europe.

And bad news for Southern Europe

However debts are only part of the problem in Italy and Spain. During the
boom years, wages rose and rose in the south, whilst German unions agreed to
hold their wages steady. So Italian and Spanish workers now face a huge com-
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petitive price disadvantage. Indeed, this loss of competitiveness is the main
reason why southern Europeans have been finding it so much harder to export
than Germany. Generally government borrowing had very little to do with cre-
ating the current Eurozone crisis in the first place, especially in Spain. Even if
governments do not break the borrowing rules this time, that won't necessarily
stop a similar crisis from happening all over again.

A nasty dilemma: cut spending or don’t cut spending

Spain and Italy are now facing nasty recessions, because no-one wants to
spend. Companies and mortgage borrowers are too busy repaying their debts to
spend more; exports are uncompetitive and now governments, whose borrow-
ing has exploded since the 2008 financial crisis savaged their economies, have
agreed to drastically cut their spending back as well.

Cut spending

Unfortunately if you cut spending, you are pretty sure to deepen the re-
cession. That probably means even more unemployment, which may push
wages down to more competitive levels. History suggests this is very hard to
do and lower wages will just make people's debts even harder to repay, mean-
ing they are likely to cut their own spending even more, or stop repaying their
debts. Moreover, lower wages may not even lead to a quick rise in exports, if
all of your European export markets are in the recession too. In any case, you
can probably expect more strikes and protests and more nervousness in finan-
cial markets about whether you really will stay in the euro.

Do not cut spending

Likewise if you don't cut spending, you risk a financial collapse. The
amount you borrow each year has exploded since 2008 due to economic stag-
nation and high unemployment, but your economy looks to be chronically un-
competitive within the euro. So markets are liable to lose confidence in you, as
they may fear that your economy is simply too weak to support your balloon-
ing debt load. Meanwhile, other European governments may not have enough
money to bail you out and the European Central Bank says its mandate does
not allow it to. If they won't lend to you, why would anyone else?

10. Translate the text. Make up a glossary based on the topic of the text
It All Began With a Gift
With youth unemployment at record highs all over Europe, this is the sto-
ry of one young person who succeeded in overcoming all the obstacles and
finding a job that has changed her life. 23-year-old Penny Corrs was unem-
ployed and in debt, but her reaction was bold: being without a job was getting
her down, so she decided she'd better do something about it. On graduating,
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Penny had worked in the hotel industry. She was made redundant and moved to
the Lake District preferring to work on a farm than be out of work. She wanted
to find a new job at all costs. Then she got the birthday present that changed
her life.

Her best friend, Martha, had been on holiday to Italy and had brought
back a pair of earrings for Penny's birthday: small, sapphire-blue cubes made
of brilliant Murano glass. Murano is an island in a lagoon off the coast of Ven-
ice. For Penny it was love at first sight. Until then, Penny had always been
keen on gold jewellery; she was fond of wearing the gold earrings her mum
had given her for her 16th birthday; but she really fell for the Murano earrings
and insisted on wearing them at every opportunity. By coincidence, that sum-
mer, Penny was planning to visit Venice for a short break; now she was look-
ing forward to shopping around for other examples of Murano glass jewellery.
It was like an Aladdin's cave. She says: 'l was dazzled by the colours of the
glass, the pieces were the most beautiful things I'd ever seen; and I could actu-
ally afford to buy some of them! Then | had my big idea: why not do in Eng-
land what they were doing in Italy?'

Penny could neither make jewellery nor could she speak Italian, but this
did not put her off pursuing her new idea. She was determined to make it work
- and she would not only enjoy doing it but would also earn a living, too! She
borrowed some money from her parents, which allowed her to start learning
Italian and to enroll in classes on how to make jewellery. Her jewellery busi-
ness, Bright Star, began in 2010 and now her pieces are on sale throughout the
UK. Her new job involved going to Italy a lot. 'l was nervous, following my
first visit to Italy, but I knew the product was right. Now I'd rather die than
give up what I'm doing.' Penny always looks forward to going to Venice to get
the beads herself, selecting colours and designs. The most popular design is the
heart. Her Bright Star website has a drag and drop system that allows custom-
ers to design their own piece. Positive customer feedback and the stunning
Lake District landscape keep Penny going through these difficult times.

11. Translate the text. Make up a glossary based on the topic of the text
Twenty First Century Cowboys
Cowboys have always had a romantic image. When people first watched
Hollywood films, being a cowboy wasn’t a job. It was always an adventure,
freedom, horses. It was a classic symbol of the United States of America. In re-
ality, the real American cowboys have lived and worked here in the west and
south west of the United States for over three centuries, long before Holly-
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wood. The adventure and romance have disappeared but the hard work and
long hours are the same as they’ve always been.

No one knows how many cowboys are still working. Maybe between ten
and fifty thousand. It's also difficult to define a twenty-first century cowboy.
Surely it can't be the big cattle owners who do business with a seventy-billion
dollar beef industry? These modern ranches use the latest technology and em-
ploy accountants. But even some of the old traditional cattle ranches make
more money nowadays by offering holidays to tourists; people come and stay
for a holiday and live the cowboy's life (or a Hollywood version of it).

But even with technology and Hollywood romance, real cowboys still do
the same job they have done for years. The cattle still need to walk across huge
plains and eat grass many miles from the ranch. And so cowboys ride on horses
to bring them home. Cowboys work in the middle of nowhere, in a place where
you can't make a phone call because mobile phones don't work. Like the cow-
boys of the past, twenty-first century cowboys still get up early on freezing
cold mornings and make breakfast over an open fire. There is no Monday to
Friday, weekends off or paid holidays.

So why do men - because it is usually men - choose this ife? Pat Criss-
well had a good job with the government. He made good money but he didn't
like the city. He wanted to do something different. So one day, he gave up his
job and moved to a ranch in Texas, earning much less as a cowboy. He re-
members his work colleagues in the city on the day he left. They all thought
Pat was crazy. But he wanted job satisfaction more than money.

Two brothers - Tyrel and Blaine Tucker - have lived on ranches and
worked with cows since they were children. Their mother had a ranch in Wy-
oming. Last winter, they looked after 2,300 cows. Every day from December
until April, they rode across nearly 100,000 acres of land with only the cattle,
the horses, and each other for company. Eighteen-year-old Tyrel Tucker says,
‘It was fun. You get to be by yourself.'

Blaine has a large moustache and Tyrel is growing his. They wear tradi-
tional cowboy clothes with the famous hat and boots. You could do the same
job in a baseball cap and a truck but Tyrel and Blaine prefer the traditional
cowboy culture: 'It's a real life about you, your horse and the open country.'

12. Translate the text. Make up a glossary based on the topic of the text
Narcissism in a Workplace
Narcissism in the workplace is a serious issue and may have a major det-
rimental impact on an entire organization. Narcissistic individuals in the work-
place are more likely to engage in counterproductive work behavior especially
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when their self-esteem is threatened. Narcissism is both a personality trait and
a personality disorder.

Narcissists typically perform well at job interviews and have a good suc-
cess rate for landing jobs. Interviews are one of the few social situations where
narcissistic behaviours such as boasting actually create a positive impression.
There tends to be a higher level of stress with people who work with or interact
with a narcissist, which in turn increases absenteeism and staff turnover.

The narcissistic manager will have two main sources of narcissistic sup-
ply: inanimate (status symbols like cars, gadgets or office views); and animate
(flattery and attention from colleagues and subordinates). Teammates may find
everyday offers of support swiftly turn them into enabling sources of perma-
nent supply, unless they are very careful to maintain proper boundaries. The
narcissistic manager's need to protect such supply networks will prevent objec-
tive decision-making. Such a manager will evaluate long-term strategies ac-
cording to their potential for gaining personal attention.

According to Alan Downs, corporate narcissism occurs when a narcissist
becomes the chief executive officer (CEO) or other leadership roles within
the senior  managementteam  and  gathers an  adequate  mix
of codependents around him (or her) to support the narcissistic behavior. Nar-
cissists profess company loyalty but are only really committed to their own
agendas, thus organizational decisions are founded on the narcissist's own in-
terests rather than the interests of the organization as a whole, the various
stakeholders, or the society in which the organization operates. As a result, a
certain kind of charismatic leader can run a financially successful company on
thoroughly unhealthy principles for a time.

Neville Symington has suggested that one of the ways of differentiating a
good-enough organization from one that is pathological is through its ability to
exclude narcissistic characters from key posts. The following coping strategies
are offered:

- assess the relationship realistically;

- maintain your professionalism;

- flatter the narcissistic manager;

- confront the problem gently and tactfully;

- document your accomplishments;

- be willing to accept criticism;

- over respond to the manager's pet peeves;

- maintain a strong network.

In 2007, researchers at San Diego State University, USA, found that nar-
cissism revealed a positive relationship with bullying. Narcissists were found
to prefer indirect bullying tactics (such as withholding information that affects
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others' performance, ignoring others, spreading gossip, constantly reminding
others of mistakes, ordering others to do work below their competence level,
and excessively monitoring others' work) rather than direct tactics (such as
making threats, shouting, persistently criticizing, or making false allegations).
The research also revealed that narcissists are highly motivated to bully, and
that to some extent, they are left with feelings of satisfaction after a bullying
incident occurs.

13. Translate the text. Make up a glossary based on the topic of the text
Workplace Bullying

Workplace bullying occurs when an employee experiences a persistent
pattern of mistreatment from others in the workplace that causes harm. This
form of bullying can include such tactics as, verbal, non-verbal,
psychological, physical abuse and humiliation. This type of workplace aggres-
sion is particularly difficult because, unlike the typical forms of school bully-
ing, workplace bullies often operate within the established rules and policies of
their organization and their society. Bullying in the workplace is in the majori-
ty of cases reported as having been perpetrated by someone in authority over
the target. However, bullies can also be peers, and occasionally can be subor-
dinates. Research has also investigated the impact of the larger organizational
context on bullying as well as the group-level processes that impact on the in-
cidence, and maintenance of bullying behaviour. Bullying can be covert or
overt. It may be missed by superiors or known by many throughout the organi-
zation. Negative effects are not limited to the targeted individuals, and may
lead to a decline in employee morale and a change in organizational culture.

Bullying is seen to be prevalent in organisations where employees and
managers feel that they have the support, or at least implicitly the blessing, of
senior managers to carry on their abusive and bullying behaviour. Furthermore,
new managers will quickly come to view this form of behaviour as acceptable
and normal if they see others get away with it and are even rewarded for it.

When bullying happens at the highest levels, the effects may be far reach-
ing. That people may be bullied irrespective of their organisational status or
rank, including senior managers, indicates the possibility of a negative domino
effect, where bullying may be cascaded downwards as the targeted supervisors
might offload their own aggression on their subordinates. In such situations, a
bullying scenario in the boardroom may actually threaten the productivity of
the entire organisation.
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Because it can occur in a variety of contexts and forms, it is also useful to
define workplace bullying by the key features that these behaviours possess.
Bullying is characterized by:

repetition (occurs regularly);

duration (is enduring);

escalation (increasing aggression);

power disparity (the target lacks the power to successfully defend them-
selves);

attributed intent.

This distinguishes bullying from isolated behaviours and other forms
of job stress and allows the term workplace bullying to be applied in various
contexts and to behaviours that meet these characteristics. Many observers
agree that bullying is often a repeated behavior. However, some experts who
have dealt with a great many people who report abuse also categorize some
once-only events as bullying.

14. Translate the text. Make up a glossary based on the topic of the text
Types of Interview

Interviews may be 'structured’, 'unstructured' and composite: i.e. compris-
ing a combination of both types. There are also a large range of more special-
ised interview approaches. Interviews typically take place face-to-face, though
other modes such as telephone or video are increasingly used.

Structured interview

In interviews that are considered "structured interviews," there are several
types of questions interviewers ask applicants. Two major types are situational
questions and behavioral questions (also known as patterned behavioral de-
scription interviews). Both types of questions are based on "critical incidents"
that are required to perform the job but they differ in their focus (see below for
descriptions). Critical incidents are relevant tasks that are required for the job
and can be collected through interviews or surveys with current employees,
managers, or subject matter experts.One of the first critical incidents tech-
niques ever used in the United States Army asked combat veterans to report
specific incidents of effective or ineffective behavior of a leader. The question
posed to veterans was "Describe the officer’s actions. What did he do?" Their
responses were compiled to create a factual definition or "critical require-
ments" of what an effective combat leader is.

Previous meta-analyses have found mixed results for which type of ques-
tion will best predict future job performance of an applicant. For example,
some studies have shown that situational type questions have better predictabil-
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ity for job performance in interviews, while, other researchers have found that
behavioral type questions are better at predicting future job performance of ap-
plicants. In actual interview settings it is not likely that the sole use of just one
type of interview question (situational or behavioral) is asked. A range of ques-
tions can add variety for both the interviewer and applicant. In addition, the use
of high-quality questions, whether behavioral or situational based, is essential
to make sure that candidates provide meaningful responses that lead to insight
into their capability to perform on the job.

Situational interview questions

Situational interview questions ask job applicants to imagine a set of cir-
cumstances and then indicate how they would respond in that situation; hence,
the questions are future oriented. One advantage of situational questions is that
all interviewees respond to the same hypothetical situation rather than describe
experiences unique to them from their past. Another advantage is that situa-
tional questions allow respondents who have had no direct job experience rele-
vant to a particular question to provide a hypothetical response. Two core as-
pects of the Sl are the development of situational dilemmas that employees en-
counter on the job, and a scoring guide to evaluate responses to each dilemma.

Behavioral interview questions

Behavioral (experience-based or patterned behavioral) interviews are
past-oriented in that they ask respondents to relate what they did in past jobs or
life situations that are relevant to the particular job relevant knowledge, skills,
and abilities required for success. The idea is that past behavior is the best pre-
dictor of future performance in similar situations. By asking questions about
how job applicants have handled situations in the past that are similar to those
they will face on the job, employers can gauge how they might perform in fu-
ture situations. Behavioral interview questions include:

- Describe a situation in which you were able to use persuasion to suc-
cessfully convince someone to see things your way.

- Give me an example of a time when you set a goal and were able to
meet or achieve it.

- Tell me about a time when you had to use your presentation skills to in-
fluence someone's opinion.

- Give me an example of a time when you had to conform to a policy with
which you did not agree.

Other types of interview questions

Other possible types of questions that may be asked alongside structured
interview questions or in a separate interview include: background questions,
job experience questions, and puzzle type questions. A brief explanation of
each follows.
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Background questions include a focus on work experience, education,
and other qualifications. For instance, an interviewer may ask "What experi-
ence have you had with direct sales phone calls?"

Job experience questions may ask candidates to describe or demonstrate
job knowledge. These are typically highly specific questions. For example, one
question may be "What steps would you take to conduct a manager training
session on safety?"

The puzzle interview was popularized by Microsoft in the 1990s, and is
now used in other organizations. The most common types of questions either
ask the applicant to solve puzzles or brain teasers (e.g., "Why are manhole co-
vers round?") or to solve unusual problems (e.g., "How would you weigh an
airplane without a scale?").

15. Translate the text. Make up a glossary based on the topic of the text
When Not To Hire Your Friends

It's a common problem. Your company is growing quicker than grass in
August, and you've got a management slot to fill-fast! Thumbing through your
Rolodex, you spy the perfect candidate: your onetime college roommate. You
think: Old Butthead could really goose that sales force, couldn't he? Maybe.
And maybe not.

"Hiring a friend could be the smartest thing that you've ever done," said
Clark Callahan, director of the Small Business Development Center at the Uni-
versity of Pennsylvania’s Wharton School, "or it could wreck your company."
Callahan has seen the strategy work both ways, which is why he - and the ma-
jority of the 15 small business owners, managers and consultants we inter-
viewed - warns you to think twice before putting a pal on the payroll.

On the one hand, a friend represents a known quantity: he or she is trust-
worthy (you assume), reliable (you hope) and often willing to make sacrifices.
"That's valuable," says Debbie Winkle, 43, who hired eight friends.

To fill the first 10 openings at her one-year-old cash flow consulting firm
Indianapolis. “If you’re just getting started and you miss a week's pay, your
friend's not going to report on you to the Labour Boards."

On the other hand, having a friend as an employee can confuse everyone
in your organization about who's entitled to what and whether burdens will be
fairly divided. "Friendship assumes equality, and you can't have equality in a
hierarchy,"” points out Leon Danco, chairman of Cleveland's Center for Family
Business. "The first time you give your buddy an order, he thinks, "What's he
trying to do - be a big shot?"

Here are the instances when you shouldn't try to recruit a pal:
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- when you're not sure if your friend is qualified.

When it comes to a chum?, small business owners often skip the basic
vetting of Hiring 101. There's nothing wrong with asking for a resume from
someone you know. Check references too, asking probing questions about your
friend's skills, performance and dedication.

- when your friend's personality doesn’t jibe with the job.

You have one advantage that you lack when interviewing the typical off-
the-street candidate: You know your bud's quirks. The challenge is to assess
them with a clear eye. If your irrepressible sorority sister is always late for the
movies, it's unlikely she'll do a good job of fulfilling time-sensitive customer
orders. Conversely, if she throws soirees® that would put Martha Stewart to
shame, she'll probably be great entertaining prospective clients.

- when your friend is not prepared to take orders from you.

What you think is a directive, your buddy? may consider a suggestion -
setting you up for stress you could do without. That's why it's so important to
establish who is the boss right from the start. "Tell him or her at the outset,
"Working here may change our relationship. Can you handle that?"

- when either of you is not comfortable signing a pre-hire agreement.

Get everything nailed down beforehand, preferably in writing. At her
startup, Henderson hired a friend from cosmetology school to work as a beauti-
cian. But when Henderson asked for a non-complete agreement, her friend got
offended. So Henderson dropped the idea. Sure enough, two years later the
friend quit to set up shop nearby but not before taking Dawcher's 300-name
client list from the company's computer.

"Now | have every new employee sign a sort of prenuptial agreement,”
says Henderson. "It makes clear to a new employee - regardless of friendship -
what's hers, mine and ours."

- when you doubt you'll be able to treat your friend like any other em-
ployee.

Just as you'd never hire a friend for charitable reasons don't give him a
job and then make special allowances. Nothing poisons company morale more
than an unhealthy dose of favoritism. So when it comes to annual reviews, es-
tablish goals that are measurable, quantifiable and objective.

- when you wouldn’t be prepared to fire your friend if necessary.

It can happen. In 1994 New Haven entrepreneur Murat Armbuster, 26,
hired a chum as vice president of operations at Globe Learn, his new firm that
teaches kids geography and related subjects using computers (estimated annual
revenues: $800,000). "As a friend, he was great," says Armbuster. "As a col-
league, he failed.” One problem: The friend wasn't ready for the long hours that
the start-up venture required.
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When Armbuster gave Mr. V.P. the word after several months that their
agreement wasn't working, the entrepreneur says that his friend bowed out in a
huff. Recalls pained but determined Armbuster: "I had to put the company first,
even if it meant being an SOB to someone | liked." Today the company thrives,
but their friendship was damaged beyond repair.

Honesty can be painful. That's why, in the end, if you value Butthead; as
your buddy, think twice before hiring a friend you'd really hate to lose.

16. Translate the text. Make up a glossary based on the topic of the text
The US Banking System: Non-Bank Financial Institutions

Savings and Loans. Savings and loan associations, also known as S&Ls
or thrifts, resemble banks in many respects. Most consumers don't know the
differences between commercial banks and S&Ls. By law, savings and loan
companies must have 65% or more of their lending in residential mortgages,
though other types of lending is allowed.

Credit Unions. Credit unions are another alternative to regular commer-
cial banks. Credit unions are almost always organized as not-for-profit cooper-
atives. Like banks and S&Ls, credit unions can be chartered at the federal or
state level. Like S&Ls, credit unions typically offer higher rates on deposits
and charge lower rates on loans, in comparison to commercial banks. In ex-
change for a little added freedom, there is one particular restriction on credit
unions; membership is not open to the public, but rather restricted to a particu-
lar membership group

Private Banks. Private banks are increasingly part of larger commercial
banks and international financial institutions. Almost every nationally known
bank and financial services firm has a division that caters to wealthy clients.
Private banks target high net-worth individuals and do not encourage, or in
many cases accept, people of lesser means opening accounts. Private banks
look to provide a host of services beyond simple checking and savings ac-
counts. Wealthy individuals often spend considerable resources sheltering their
incomes and assets from the tax collector; tax planning, as well as the creation
and sale of tax-minimizing investment projects, is a major service of private
banks.

Investment and Merchant Banks. While investment banks may be
called "banks," their operations are far different than deposit-gathering com-
mercial banks. Investment banks are principally involved in underwriting debt
and equity offerings, trading securities, making markets and providing corpo-
rate advisory services. Investment banks are also active counterparties in a va-
riety of derivative transactions. Generally speaking, investment banks are sub-
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ject to less regulation than commercial banks. While investment banks operate
under the supervision of regulatory bodies, like the Securities and Exchange
Commission, FINRA, and the U.S. Treasury, there are typically fewer re-
strictions when it comes to maintaining capital ratios or introducing new prod-
ucts.

Merchant banking has changed more than perhaps any other category of
banking. Merchant banks used to exist to finance international trade, providing
financing, letters of introduction and credit, for ocean-going voyages. Merchant
banks then evolved into something more like what private equity is today; very
few institutions call themselves "merchant banks" today.

Shadow Banks. The housing bubble and subsequent credit crisis brought
attention to what is commonly called "the shadow banking system." This is a
collection of investment banks, hedge funds, insurers and other non-bank fi-
nancial institutions that replicate some of the activities of regulated banks, but
do not operate in the same regulatory environment. Many estimates of the size
of the shadow banking system suggest that it had grown to match the size of
the traditional U.S. banking system by 2008.

Islamic Banks. Islamic banks exist to fill the need for financial services
that are compliant with Islamic rules concerning interest. Sharia law forbids the
charging, or acceptance, of interest or other fees related to borrowing money.
In the place of interest, Islamic banks make use of profit sharing arrangements,
"safekeeping" agreements, joint ventures, leasing and cost-plus accounting to
extend credit in a way that is compliant with Sharia.

Industrial Banks. Industrial banks are a special category of financial in-
stitution that exists for very specific purposes. Industrial banks are financial in-
stitutions owned by non-financial institutions. As they are able to lend money,
industrial banks are often used by their parent companies to facilitate financing
for customers. Not all of these banks engage in lending; sometimes companies
create industrial banks, simply to improve payment settlement efficiency and to
reduce the costs of managing working capital accounts.

17. Translate the text. Make up a glossary based on the topic of the text
Banking in Switzerland

Banking in Switzerland is characterized by stability, privacy and protection of
clients’ assets and information. The country’s tradition of bank secrecy, which
dates to the Middle Ages, was first codified in a 1934 law. All banks in Swit-
zerland are regulated by the Federal Banking Commission (FBC), which de-
rives its authority from a series of federal statutes.

The Swiss National Bank serves as the country’s central bank. Founded
by the Federal Act on the Swiss National Bank (16 January 1906), it began
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conducting business on 20 June 1907. Its shares are publicly traded, and are
held by the cantons, cantonal banks, and individual investors; the federal gov-
ernment does not hold any shares. Although a central bank often has regulatory
authority over the country’s banking system, the CNB does not; regulation is
solely the role of the Federal Banking Commission.

As of 2006, there are 408 authorized banks and securities dealers, ranging
from the “Two Big Banks” down to small banks serving the needs of a single
community or a few special clients.

UBS AG and Credit Suisse are respectively the largest and second largest
Swiss banks and account for over 50% of all deposits in Switzerland; each has
extensive branch networks throughout the country and most international cen-
ters.

Due to their size and complexity, UBS and Credit Suisse are subject to an extra
degree of supervision from the Federal Banking Commission.

There are, as of 2006, 24 cantonal banks; these banks are state-guaranteed
semi-governmental organizations controlled by one of Switzerland’s 26 can-
tons that engage in all banking businesses. The largest cantonal bank, the Zur-
ich Cantonal Bank, had a 2005 net income of CHF 810 million.

Swiss bank secrecy protects private banking information; the protections
afforded under Swiss law are similar to confidentiality protections between
doctors and patients or lawyers and their clients. The Swiss government views
the right to privacy as a fundamental principle protected by all democratic
countries. While secrecy is protected, in practice all bank accounts are linked to
an identified individual, and a prosecutor or judge may issue a “lifting order” in
order to grant law enforcement access to information relevant to a criminal in-
vestigation.

18. Translate the text. Make up a glossary based on the topic of the text
History of Banking

Traces of banking can be found in the early history of Egypt, Babylonia,
and Greece. The temples at these places practiced the early form of banking in
the form of approving loans. These temples provided gold and silver which
were deposited for safekeeping, as loans to the borrowers and charged high in-
terest rates on those items. The private banking which was started in 600 B.C.
was modified by the Greeks, Romans and Byzantines. Medieval banking was
leaded mainly by the Jews and Levantine.

Next, emerged some particular purpose oriented banks like the Bank of
Venice (1171) and the Bank of England, which looked after the loans to the
government, and the Bank of Amsterdam (1694) was formed to receive the
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gold and silver deposits. With the development in the business sector, the bank-
ing sector also developed proportionately and the eighteenth and nineteenth
century experienced the rapid growth in this sector.

In the modern times, the banking sector developed with the developing
sector of trade and commerce. Today, there are different types of banks has
been established for different purposes. These are the types of banks operat-
ing in today’s market:

Commercial Banks: This type of banking includes national and state-
charted banks, stock savings banks, and industrial banks. This kind of banking
service has provided many services to the society which includes, the basic
functions of savings, providing loans, dealing in time deposits, etc. The reserve
requirements of these banks are totally different from the mutual saving banks.

Mutual Savings Bank: This type of banks provides some limited type of
loans and deals in savings and other deposits. But recently the modifications
have been done and now, these banks are also providing a huge number of fa-
cilities. In these banks, the investment and loan amount depends on the availa-
ble customer’s deposits.

Once, the national level banks started rolling, the concept of international
banking emerged. Actually, the growth in the trade and commerce, the growth
in the exchanges between countries, the multi-national trades, etc. demanded
some kind of international organization to carry out the business smoothly. So,
the following international banks were formed in order to fulfill the de-
mands of the modern global market:

World Bank (International Bank for Reconstruction and Development):
It was founded in 1945 with the view to approve loans to private investors and
to the governments of different countries.

IMF (International Monetary Fund): The bank has been involved in sim-
plifying the process of debt clearance between the nations. It has also provided
valuable suggestions to the members in the field of international banking.

The European Central Bank (European monetary system): Has been
founded in 1998 to handle the joint monetary policy of those European coun-
tries, which have adopted a single currency.

19. Translate the text. Make up a glossary based on the topic of the text
Mobile banking
Mobile banking is a way for the customer to perform banking actions on
his or her cell phone or other mobile device. It is a quite popular method of
banking that fits in well with a busy, technologically oriented lifestyle. It might
also be referred to as M-banking or SMS banking.

96



The amount of banking you are able to do on your cell phone varies de-
pending on the banking institution you use. Some banks offer only the option
of text alerts, which are messages sent to your cell phone that alert you to activ-
ity on your account such as deposits, withdrawals, and ATM or credit card use.
This is the most basic type of mobile banking.

A more involved type of mobile banking allows the user to log into his or
her account from a cell phone, and then use the phone to make payments,
check balances, transfer money between accounts, notify the bank of a lost or
stolen credit card, stop payment on a check, receive a new PIN, or view
a monthly statement, among other transactions. This type of banking is meant
to be more convenient for the consumer than having to physically go into a
bank, log on from their home computer, or make a phone call. While all of this
is true, some are concerned about the security of mobile banking.

Most experts advise against performing any large transactions over mo-
bile banking, which is good advice. However, it is equally important to use an
alphanumeric password and to keep your PIN safe. Change your password of-
ten, and do not use your pets' names, your child's name, or any birthdays. This
advice applies to all passwords, not just those used for mobile banking. Though
you are logging on to a secure server at the bank through your cell phone, you
need to do your part to protect your information. For this reason, many banks
are now sending one-time use passwords for an extra step in security.

A one-time use password might be sent to a cell phone or other device
when you wish to log into your account. You will then usually need to enter
both the password you have already set, along with the one-time use password,
within a certain period of time. The one-time use password expires, naturally,
after it is used once or after a time limit has passed. Using two passwords in-
creases the security of the account, an important concern with mobile banking.

20. Translate the text. Make up a glossary based on the topic of the text
From Recession to Recovery

After almost two years of recession, Russia has entered a path to recov-
ery. With global growth and trade starting to strengthen at the end of 2016,
Russia’s economy showed signs of overcoming the recession caused by the
shocks of low oil prices and economic sanctions. Tradable sectors benefitted
from the relative price adjustment and stabilizing commaodity prices in the sec-
ond half of 2016, and became the main drivers of economic growth, partly
through increased exports. There was a positive momentum in non-tradable
sectors as well, which slowed the pace of contraction compared to 2015. The
incipient positive momentum appears to have spilled into early 2017.
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A moderate recovery of the global economy is expected for 2017, on the
back of continued solid growth by commaodity importers and a pickup in com-
modity exporters during the year. Russia is heading toward a moderate growth
rate over the 2017-t0-2019 period (between 1.3% and 1.4%), supported by ris-
ing oil prices and macroeconomic stability.

Russia had adapted well compared to other oil exporters. Qil prices
plunged by 77% from June 2014 to January 2016, severely undermining the ac-
tivities of energy exporters. However, the macroeconomic implications of the
shock varied across countries. For Russia, growth adjustment happened earlier
than for many oil exporters, reflecting the early impact of economic sanctions
and the high inflation associated with the introduction of a floating exchange-
rate regime.

Despite adverse terms-of-trade conditions in 2016 and continued re-
strictions on Russia’s access to international capital markets, the balance of
payment remained stable, with the real effective exchange rate slightly depre-
ciating. The current account surplus shrank as the trade surplus decreased on
lower export receipts, especially in the first half of the year. An incipient im-
port recovery was an additional negative factor for the trade balance in the sec-
ond half of 2016.

Meanwhile, net capital outflows decreased on the back of lower debt
payments. Relatively tight monetary policy increased interest in ruble assets
and limited net capital outflows. Improved terms-of-trade conditions helped the
current account in the first quarter of 2017, which translated into larger net cap-
ital outflows.

Unemployment in Russia decreased slightly, inflation slowed and real-
wage growth resumed. But poverty also increased, as the sharp decline in pen-
sion income more than offset the incipient recovery in real wages. However,
the prevalence of extreme poverty remained marginal.

21. Translate the text. Make up a glossary based on the topic of the text
Banks Start Accepting Bitcoins

Customers of digital bank WB21 will now be able to use bitcoin to trans-
fer and deposit funds to their checking accounts. The bank has over half a mil-
lion customers around the world, enabling them to make real-time deposits
from bitcoin transfers into 18 local currencies currently offered by WB21.

WB21 will be using leading bitcoin payment processor BitPay to enable
the feature. In essence, it is very likely that customers will be able to deposit
bitcoin with zero confirmations, quickening the process to gain funds into their
checking accounts. For a digital bank, accepting the biggest cryptocurrency of
them all was a relative no-brainer.
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“A bank accepting bitcoin is quite unusual, however it makes total sense
for us and provides huge benefits to our clients,” stated WB21 founder and
CEO Michael Gastauer. Gastauer highlighted the advantages of accepting a
cryptocurrency that scales beyond borders and regulatory hurdles.

The problem some of our clients face is to make deposits if we don’t
maintain a local account in their country. By accepting bitcoin, our customers
can instantly transfer funds to their WB21 account from any country in the
world.

As soon as they send bitcoin to our address, we credit the value in the
currency the customer has selected to their checking account. These funds are
available instantly in the customer’s WB21 account, which can then be trans-
ferred via wire transfers or used to load up a WB21 debit card.

He further added: The process to convert bitcoin into cash on a bank ac-
count is the fastest | am aware of. For us, the acceptance of Bitcoin is a great
way to support our global roll-out and improve customers’ fund depositing
experience.

While not a “legacy” bank, WB21 is still a licensed financial institution
with a monthly payment volume of over $400 million transacted by some
700,000 customers across 180 countries. Accepting digital currencies and in-
novation shows that banks and bitcoin can co-exist and make for better banking
for individuals.

22. Translate the text. Make up a glossary based on the topic of the text
Evaluating Your Financial Personality

When we talk about your financial personality, we're not making any
value judgments. Whether you're a saver or a spender is part of your person-
ality. It's sort of like whether you're outgoing or reserved, or whether you
love Indian food or hate it. It's just something about you.

Being a saver or a spender isn't good or bad on its own, but either per-
sonality can cause problems if it's not managed properly. You probably
won't need to look too closely at your own habits to determine whether
you're a saver or a spender.

If you're a saver, good for you. It doesn't necessarily make you a better
person, but you have a great start on managing your personal finances.

If you're a spender, don't despair. There's something to be said for liv-
ing the good life. The only problem is, too much of the good life now is like-
ly to mean less of the good life later. Your financial personality ties in di-
rectly to your financial situation, so spenders have to learn to exercise some
self-control.
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If you've determined that you're a saver, give yourself a pat on the
back. Managing your personal finances probably will be a little easier for
you. Now, get ready to assess your saving habits. Could you be saving more?
Are you saving smart? Are you saving in the right places? Are you sav-
ing too much?

We've all heard the stories of elderly people who die in one-room
apartments with few comforts, who, unknown to everyone, had savings and
investments of a million dollars or more. They were saving their money to
give to their children, or their church, or the local animal shelter. For what-
ever reasons, some people choose to forego comforts and even necessities
(heat, air conditioning, even food) in order to save their money.

It makes no sense, of course, to save so much money that you don't
have the things you need and some of the things you want. After all, that's
why we work. It's a rare person who would continue to show up at the job
every day if the paychecks stopped coming.

There are no guarantees in this life, and unfortunately, some of us won't
even make it to retirement age. It would be tragic to deny yourself every-
thing you want in order to save money for a day that never comes. It's im-
portant to strike a balance between extreme frugality in the name of saving
money and a devil-may-care spending spree that compromises your financial
future. You'll learn more about saving and investing for the future in the up-
coming chapters on investments and retirement funds.

If you're a spender, you can console yourself with the fact that you're
far from alone. Most people find it much easier to spend money than to save
it. From the time we're children in America, we're sent a clear message: Go
ahead—spend. Whenever we watch TV, pick up a magazine, or get on the
Internet, we're bombarded with advertising telling us to spend. Buy cars!
Buy beer! Buy shampoo! Buy jeans! Buy anything, but buy!

One hundred years ago, people made a lot less money than they make
today. They spent a whole lot less, too. One reason was that there was simp-
ly less to buy. There were no malls, no television shopping clubs, no luxury
vacation condos, and not many expectations.

Try this exercise: Choose one room and identify all the things in it that
are unnecessary and unused. Then, estimate the cost of each item and add
them up. When you've finished, multiply the total by the number of rooms in
your house. If you invested the total you just came up with, you'd no doubt
enhance your retirement fund nicely. Think about that the next time you're in
Pier One.

We are part of a society that pushes spending and consumerism, and we
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are bombarded every day with the message that spending money is
good. Is it any wonder so many of us spend so much?

23. Translate the contract. Make up a glossary based on the contract

CONTRACT No. CH 1/08

Smith and Co., Canada, hereinafter referred to as the «Seller» in the per-
son of Mr. Smith, acting with the authority of Smith and Co. on one hand and
LTD «G», Belarus, hereinafter referred to as the «Buyer», in the person of Ms.
K. O. lvanov, Director, acting on the basis of Charter, on the other hand, here-
inafter referred to as «Parties», have concluded the present Contract on the fol-
lowing:
1. Subject of the Contract
The Seller has sold and the Buyer has bought the goods in accordance with the
Annex Ne 1, which is attached to the present Contract and constitutes the inte-
gral part thereof.
2. Price and Total Amount of the Contract
The prices for the goods are fixed in US Dollars and are given in the Annex Ne
1 to the present Contract and shall be understood on terms CPTOdessa. The
prices for the goods include export packing and marking, drawing up the ac-
companying and Customs documents, export Customs clearing, the freight
charge. The range and the total quantity of the goods to be delivered are stated
in the Annex Ne 1. The total value of the present contract amounts to USD 100
000, 00 (One hundred thousand dollars and 00 cents).
3. Time of Delivery
The «Seller» shall deliver the goods in terms CPTOdessa within 60 days since
the Contract is duly signed and sealed. The goods shall be delivered in one lot
by airplane. Partial shipment shall not be allowed. The goods lot shall have the
following documents:

- the original Invoice for the goods, stating the range of products,
the quantity and the price of the goods - 3 originals;

- the original Certificate of Origin, issued by the local Chamber of
Commerce - 1 original,

- the original Air Way Bill - 3 originals;

- the original Packing List - 1 original for a Lot, giving the descrip-
tion of each package separately, gross and net weight of each package in ac-
cordance with the Annex No 1.

- the duly signed and sealed documents shall be sent by an express mail to the
office of the LTD «G». Mail address: Promyshlennaya, 37, Minsk, 220031,
Belarus immediately after the shipment is done. The Invoice and the Packing
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List shall be witnessed by the Seller's seal and of the signature of the Seller's
general manager.
In case the delivery time exceeds 60 days the Seller shall pay the Buyer a pen-
alty of 0,1% of the total sum of the Contract for each day of the delay.
4.Quality
The quality of the goods sold under the present Contract shall be in full con-
formity with the State standards and other technical documentation, existing in
the Seller's country and with the technical conditions ruling at the manufactur-
ing works.
5. Packing and Marking
All the goods under the present Contract shall be marked with the Buyer's
Logo and in full conformity with the Annex Ne 1 (Columns «Logo» and
«Marking»). The packing of the goods to be delivered shall ensure the full
safety of the goods from damages and corrosion during their transportation by
air, railroad and automobile transport taking into account probable reloadings,
provided that the goods are duly handled.
Each outer package shall be marked on one side with indelible paint in English.
Each marking shall state the following: case number/the total number of cases.
The marking of each inner package shall be totally neutral there shall be no in-
scriptions in any language.
The Seller shall send the Buyer the Packing List by email or by fax
(+11111111111) no later than 2 weeks before the shipment is made.
6. Payment
Payments according to the present Contract are effected in US Dollars by a
bank transfer.
The Buyer pays the Seller 100% of the total sum of the Contract within 60 days
against the following documents (sent by fax to the fax No. +11111111111):

- Air Way Bill - 1 copy;

- The Seller's Invoice, stating the range of products, the quantity
and the price of the goods, the quantity of cases, net and gross weight - 1 copy;

- Certificate of Origin, issued by the local Chamber of Commerce -
1 copy;

- Packing List - 1 copy for a Container giving wise details.
7. Claims
The Buyer can send its representatives in order to control the quality and quan-
tity of goods before the packing and the shipment are made. The Seller shall in-
form the Buyer of the goods' readiness not later than 30 days before the pack-
ing and the shipment are made. Claims may be made for the quality and quanti-
ty of goods if they do not conform to the quality or quantity stipulated in the
present Contract. Claims for the quality and quantity of the goods shall be laid
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within 4 weeks after the arrival of the goods to the Buyer's stocks. Before lay-
ing claims for the quality and quantity of the goods the Buyer shall issue an act,
signed by a competent neutral organization. In case the quality and quantity of
the goods do not comply with the terms of the present Contract any claim
thereof will be settled by the Buyer and the Seller with mutual understanding.
8. Force Majeure

Shall any circumstances arise which prevent completion or partial fulfillment
by any of the Parties of their respective obligations under the present Contract
the time stipulated for the fulfillment of the obligations shall be extended for
the period equal to that during which such circumstances remain in force.

Shall the above circumstances continue to be enforced for more than 6 month,
each Party has the right to refuse any further fulfililment of the obligations un-
der the Contract. In this case neither of the Parties can have the right to make a
demand upon the other Party for the compensation of any possible damages.
The Party, for whom it becomes impossible to meet their obligations under the
present Contract, shall within 1 week advise the other Party as regards the be-
ginning, the cause and the cessation of the circumstances.

The certificates issued by the respective Chamber of Commerce of the Seller's
or the Buyer's country shall be sufficient proof of such circumstances and their
duration.

9. Arbitration

All disputes and controversies, which may arise from the present Contract or in
connection with the same, are to be settled according to the laws of Canada.

If any dispute or controversy arises from the present Contract the Parties shall
settle it by means of negotiations. Shall the settlement becomes impossible and
the Parties do not come to an agreement within 3 weeks, one of the Parties may
refer the dispute to Arbitration notifying the other Party by a registered letter
according to the rules of the Arbitration Court of the International Chamber of
Commerce. The arbitration decision is final and binding upon both Parties.

10. Miscellaneous provisions

Neither Party can be entitled to transfer their rights and obligations under the
present Contract to any third Party without the written consent of the other
Contract Party. Any alterations and addenda to the present Contract shall be
valid only if they are made in a written form and duly signed by both Parties
and will constitute an integral part of the present Contract.

All expenses and duties namely, taxes and also fees connected with the conclu-
sion and fulfillment of the present Contract collected on the territory of Canada
shall be paid by the Seller and outside the above mentioned territory to be paid
by the Buyer.
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The present Contract is drawn up and signed in 2 copies in English and Rus-
sian, both texts being equally valid. The Seller has one copy in English and
Russian the Buyer has one copy in English and Russian.

The Contract enters into force on the date of its signing.

Validity date of the Contract - 31.01.2017

24. Translate the Income Statements. Make up a glossary based on it
Income Statement For Company XYZ FY 2016 and 2017

(Figures USD) 2016 2017
Net Sales 1,500,000 2,000,000
Cost of Sales (350,000)  (375,000)
Gross Income 1,150,000 1,625,000
Operating Expenses (SG&A) (235,000) |(260,000)
Operating Income 915,000 1,365,000
Other Income (Expense) 40,000 60,000
Extraordinary Gain (L0ss) - (15,000)
Interest Expense (50,000) (50,000)
Net Profit Before Taxes (Pretax Income) 905,000 1,360,000
Taxes (300,000)  |(475,000)
Net Income 605,000 885,000
25. Translate the Balance sheet. Make up a glossary based on it
BALANCE SHEET

asof __ 2017

Company

Taxpayer ID

Type of activity

Legal form/status of property

Unit: thousand RUR/million RUR (cross out unnecessary)
Location (address)

Approval date

Submission date

IASSETS Line
I. FIXED AND OTHER NON-CURRENT ASSETS 110
Intangible Assets
Fixed Assets 120

Equipment to be installed, construction in

130
progress
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Financial investments in tangible assets 135
Long-term financial investments 140
Deferred tax assets 145
Other non-current Assets 150
[TOTAL Section | 190
Il. CURRENT ASSETS 210
Stocks
incl.:
raw materials, materials and other similar
assets
cattle kept for breeding
production in progress
finished goods and goods for sale
shipped goods
costs of future periods
other stocks and costs
VAT on aquired assets 220
Debtors (above 12 months) 230
incl. buyers and customers
Debtors (under 12 months) 240
incl. buyers and customers
Short-term financial investments 250
Cash 260
Other current assets 270
TOTAL Section Il 290
BALANCE 300
EQUITY AND LIABILITIES Line
I1l. EQUITY AND RESERVES 410
Charter capital
[Treasury shares
Additional capital 420
Reserve capital 430
incl.:
statutory reserves
corporate reserves
Retained earnings (accumulated loss) 470
TOTAL Section Il 490
IV. LONG-TERM LIABILITIES 510
Loans and Borrowings
Deffered tax liabilities 515
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Other long-term liabilities

520

TOTAL Section IV 590
V. SHORT-TERM LIABILITIES 610
Loans and Borrowings
Creditors 620
incl.:
suppliers and contractors
payroll
social funds
taxation
other Creditors
Dividends 630
Income brought forward 640
Reserves for future expenses 650
Other short-term liabilities 660
TOTAL Section V 690
BALANCE 700
Off-balance sheet items 910
Leased property
incl. from leasing companies 911
Consigned goods 920
ICommissioned goods 930
Bad debts 940
Collaterals received 950
Collaterals given 960
IAccumulated depreciation of residential re-
970
al estate
Depreciation of infrastructure, landscape
) 980
land road constructions
Intangible assets leased or licensed for use 990
Chief
CEO Accountant

(signature) (full name)

(signature)

(full name)
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[Tpunoxenue

Countries, Nationalities, Currencies

country nationality capital currency
Austria Austrian Vein Euro EUR
Australia Australian Canberra Dollar | AUD
Belgium Belgian Brussels Euro EUR
Bulgaria Bulgarian Sophia Lev BGL
Canada Canadian Ottawa Dollar |CAD
China Chinese Beijing Yuan CHY
Cyprus Cypriot Nicosia Euro EUR
Denmark Dane/Danish Copenhagen | Krone |DKK
Egypt Egyptian Cairo Pound |EGP
Finland Finn/Finnish Helsinki Euro EUR
France French Paris Euro EUR
Germany German Berlin Euro EUR
Greece Greek Athens Euro EUR
Holland Dutch/Dutchman | Amsterdam | Euro EUR
Hungary Hungarian Budapest Forint |HUF
Ireland Irish Dublin Euro EUR
Italy Italian Rome Euro EUR
Jamaica Jamaican Kingston Dollar | JMD
Japan Japanese Tokyo Yen JPY
Korea, South South Korean Seoul Won KRW
Kuwait Kuwaiti Kuwait Dinar | KWD
Lebanon Lebanese Beirut Pound |LBP
Luxemburg Luxembourger Luxemburg | Euro EUR
Malta Maltese Valletta Euro EUR
Mexico Mexican Mexico Peso MXP
New Zealand New Zealander | Wellington | Dollar | NZD
Norway Norwegian Oslo Krone |NOK
Oman Omani Muscat Rial OMR
Poland Polish Warsaw Zloty PLZ
Portugal Portuguese Lisbon Euro EUR
Qatar Qatari Doha Riyal QAR
Russia Russian Moscow Rouble |RUR
Spain Spanish Madrid Euro EUR
Sweden Swedish Stockholm Krone |SEK
Switzerland Swiss Bern Franc | CHF
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Thailand Thai Bangkok Baht THB
Turkey Turkish Ankara Lire TRL
(the) United Kingdom | British London Pound |GBP
(the) United States American Washington | Dollar | USD
Vietnam Vietnamese Hanoi Dong |VND
Yemen Yemeni Sana Rial YER
Numbers and Years
Zero to ninety eight
0 |zero,oh| 9 |nine 18 | eighteen 54 | fifty four
nought,
1 |one 10 [ten 19 | nineteen 60 |sixty
2 [two 11 |eleven 20 |twenty 65 |sixty five
3 |three 12 | twelve 21 | twenty one 70 |[seventy
4 | four 13 | thirteen 30 | thirty 76 | seventy six
5 |five 14 | fourteen 32 | thirty two 80 |eighty
6 |six 15 | fifteen 40 | forty 87 |eighty seven
7 |seven 16 |sixteen 43 | forty three 90 |ninety
8 |eight 17 |seventeen | 50 |fifty 98 | ninety eight
Larger numbers
British English American English
100 a hundred one hundred
130 a hundred and thirty one hundred thirty
500 five hundred
1,000 a thousand, one thousand
2,250 two thousand two hundred | two thousand two hundred
and fifty fifty
13,000 thirteen thousand
63,000 sixty three thousand
460,000 four hundred and sixty four hundred sixty thousand
thousand
1,000,000 a million
one million
1,000,000,000 a billon
one billion
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Years

1789 seventeen eighty nine

1900 nineteen hundred

1905 nineteen oh five

2000 two thousand

2001 two thousand and one/ two thousand one

Ordering numbers, Parts of numbers

Decimals
0.3 | (zero) point three 12.93 | twelve point nine three
(nought) point three
1.5 |one point five 59.367 | fifty nine point three six seven
Ordering numbers
1t first | 9" ninth 17" seventeenth | 40" fortieth
2 sec- | 10" tenth 18" eighteenth | 50" fiftieth
ond
3third |11"eleventh | 19" nineteenth | 60" sixtieth
4" fourth | 12% twelfth | 20" twentieth 70" seventieth
5t fifth | 13" thir- 215 twenty first | 80" eightieth
teenth
6" sixth | 14" four- 22" twenty sec- | 90" ninetieth
teenth ond
7hsev- | 15" fifteenth | 23™ twenty third | 100" (one) hundredth
enth
8t eighth | 16™ sixteenth | 30" thirtieth 120" (one) hundred and
twentieth
Fractions

1/ |ahalf 7l32 | seven thirty-seconds

1/3 | athird/one third 11/4 | one and a quarter

1/4 | aquarter/ a fourth 21/ |two and a half

2/3 | two-thirds 8 3/4 | eight and three quarters

Percentage
10% ten per cent

17.5%

seventeen point five per cent

99.98%

ninety-nine point nine eight percent
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Prices

ten dollars (and) ninety nine cents
$10.99 ten dollars ninety nine
ten ninety nine
three hundred and twelve dollars (and) sixty five
$312.65 pence
three hundred and twelve dollars sixty five
three hundred and twelve) sixty five
thirty five thousand nine hundred and eighty dollars
(and) forty five cents
$35,980.45 thirty five thousand nine hundred and eighty dollars
forty five
thirty five thousand nine hundred and eighty forty five
$2,250,000 two and a quarter million dollars
$6,500,000,000 | six and a half billion dollars
$20,750,000,000 | Twenty and three quarters billion dollars
Months and seasons
Winter Spring Summer Autumn/Fall
December March June September
January April July October
February May August November
Days and dates
January
Monday | Tuesday | Wednesday | Thursday | Friday | Saturday | Sunday
1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31
You say You write
1%, first the first of January 1 January, 1% January,
January the first January 1%
2 sec- the second of January 2 January, 2" January.
ond January the second January 2"
3 third the third of January 3 January, 3™ January,
January the third January3™
4t fourth the fourth of January 4 January, 4" January,
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January the fourth

January 4%

5t fifth the fifth of January 5 January, 5" January,
January the fifth January5®
Telling Time
8:00 10:03 9:10
It’s ten oh three. It’s nine ten.
It’s eight o’clock. | It’s three minutes It’s ten past nine.
past ten.
7:15 2:26 9:30
It’s seven fifteen. | It’s two twenty six.
It’s a quarter past | It’s twenty six It’s nine thirty.
What | seven. minutes past two. It’s half past nine.
time is 6:40 5:45 10:46
it? It’s six forty. It’s five forty five. | It’s ten forty six.
It’s twenty to sev- | It’s a quarter to six. |It’s fourteen
What’s | en, minutes to eleven.
the 13:55 12:00 24:00
time? | 15 one fifty five | It’s noon. It’s midnight
p.m. It’s midday.

It’s five to one
p.m.

111




Cnucok JuTepaTypbl

1. Ycrasiii nepeBon [Tekcrt]: yueOHO-TIpakTHUECKOe TTocobue / MexryHa-
ponHas akagemus OusHeca u HOBBIX TexHonoruit (MYBuHT); coct. I.A. 'o-
nmy6es. - SIpocnasias: MYBuHT, 2015. - 100 c.

2. Kusoxesa E.A. IlepeBon B cdepe kuno / E.A. KuskeBa. — Boponex:
W3znarenbcko-nonurpaduueckuii neHTp BopoHeXcKoro rocyaapcTBEHHOTO
yauBepcureTa, 2011. - 19 ¢. — Pexxum nocryna: http://rucont.ru/efd/226844.

3.bouaposa H.b. [Ipaktudeckuii kypc nepeBoaa [IIeKTpOHHBIA pecypc]:
yaeOHO-MeTonudeckuii komrmuieke / H.b. bouapoBa; MexmyHnapoaHas akane-
MUsl OM3HECa U HOBBIX TEXHOJIOTUH. - DIEKTPOH. TEKCTOBBIE JaH. - SIpociaBib:
MVYBuHT, 2009. - Pexxum moctymna: http://connect. mubint.ru/p12879779/.

4, Adamantis. JloxxHbIe Ipy3bs HEpeBOAUMKA. [DJIEKTPOHHBIA pecypc]. -
Pexum JIOCTyIIa:
http://lwww.adamantis.eu/ru/notizia.php?id_news=77&id_sezione=4&tiponews
=3.

5.The Advanced Learners Dictionary of Current English. — CraBponosns:
CIIMUII «Cenruneii», 1992. — 1580 c.

6. Becker L., Frain C. Business Essentials. Practice Book. — Helbling Lan-
guages, 2013. — 64 c.

7.Cotton D., Falvey D., Kent S. New Market Leader. — Pearson Education
Limited, 2007. — 163 c.

8. Dignen B., Flinders S., Sweeny S. English 365. — Cambridge University
Press, 2009. — 122 c.

9.E-educ.ru [Dnektponnsii pecypc]. — Pexum goctyma: http://e-
educ.ru/iel4.html.

10. EH- englishhobby.ru [Dnextponnsiii pecypc]. — Pexum moctyma:
http://englishhobby.ru/business_english_e-
mail_writing/types_of_business_correspondence_business_letter_format.

11. EREPORT.RU-mupoBas sxoHOMUKa [DneKTpoHHBIH pecypc]. — Pe-
xuMm poctyma: http://lwww.ereport.ru/articles/firms/finance.htm.

12.Goal-Tends to your success [DnektponHsblii pecypc]. - Pexxum gocryna:
http://document-ved.ru/bilety-po-discipline-dokumentacionnoe-obespechenie-
upravleniya-organizacionnye-dokumenty-ix-vidy-trebovaniya-k-podgotovke-
i.html.

13. Goal-Tends to your success. Yuubukaius 1 CTaHAapTH3ALUA JTOKY-
MEHTOB [JiekTpoHHbIi pecypc]. - Pexum goctyma: http://document-
ved.ru/otvety-k-zachetu-po-dou-unifikaciya-i-standartizaciya-
dokumentov.html.

112



14.Hugh J., Stephenson H., Dummett P. Life. Pre-Intermediate Student’s
Book. — National Geographic Learning, 2013. — 174 c.

15. Life-prog.ru. Yaubukanus u cranaapTi3anus 10KyMeHToB. TpeboBa-
HUS K ODOPMIICHUIO TOKYMEHTOB. PexkBU3UTHI [DneKTpoHHBIH pecypc]. - Pe-
xum  poctyma:  http://life-prog.ru/l_24065_unifikatsiya-i-standartizatsiya-
dokumentov-trebovaniya-k-oformleniyu-dokumentov-rekviziti.html.

16. Lovely Language — Moii nroOuMbIii aHrmiickuii. [lenoBoe micbMo Ha
aHIVIMMCKOM  si3bIKe  [DJeKkTpoHHBIA  pecypc]. - Pexum  gocryna:
http://lwww.lovelylanguage.ru/business/correspondence/563-email.

17. Lovely Language — Moii nro0umsblii anrnuiickuii. CocraBienue dakca
Ha AaHIJIMICKOM s3bIKe [DNEeKTpOHHBI pecypc]. - Pexum pocryna:
http://lwww.lovelylanguage.ru/business/correspondence/547-fax.

18.Macmillan English Dictionary for Advanced Learners. — Macmillan
Education, 2006. — 1692 c.

19.Mascull B. Business Vocabulary in Use. — Cambridge University Press,
2009. - 138 c.

20. Office writing [OnexkTpoHHbIli pecypc]. — Pexum mgocryna:
http://officewriting.com/.

21. Pandia.org. Duruksoneans 3Hanuii. Heoqoru3Mel B 1€70BOM JIHCKYP-
ce aHITHMHCKOro s3bIka [ONeKTpoHHBIM pecypc]. - Pexum pocryma:
http://pandia.org/text/77/497/5905.php.

22.Prodromou L., Prodromou P. Flash on English. Upper Intermediate
Student’s Book. — ELI, 2013. — 143 c.

23.STUDY-ENGLISH.INFO [OnexTpoHHBIH pecypc]. - Pexxum mocryna:
http://study-english.info/false-friends.php.

24. AHTIIMIACKUH S3BIK — U3yYEHUE aHTJIMHCKOTO s3bIka. DYHKIIMOHATBHBIE
CTHJIM - CTHJIMCTUKA aHTIUICKOTO s13bIKa [ DJIEKTPOHHBIN pecypc].- Pexxum mo-
cTyna:
http://lengish.com/articles/CTuarcTHKA+aHMIHHACKOr0+s13b1Ka/ @ yHKIIMOHAIBH
pie+ctuiu.html.

25. AHTTIO-pYCCKHMH TOJKOBBIN CIIOBaph 10 OAHKOBCKOMY €Ny, HHBECTHU-
UM 1 GpUHAHCOBBIM phIHKaM /SI.M. Mupkus, B.SI. Mupkun. — M.: Anenmza
busnec bykc, 2006. — 424 c.

26.borankuit U.C., HdroxanoBa H.M. busnec-kypc aHIIHIICKOTO S3BIKA.
CrnoBapb-cpaBouynuk. [lon obme#t pen. boramkoro U.C. — 5-e u3g., ucnp. —
Kues: OOO «HUII Jlorocy, 2004. — 352 c.

27. bopucoB A.b. Bonbmioi sxoHOMUYEeCKHi cioBapb. — M.: KHWKHBII
mup, 2000. — 895 c.

28.Bnacenko H.W. IIpuHIMIIBI BBIIEICHHUS CTHIICH peYM, UX KiIacCH(HKa-
U ¥ cyoknmaccudukanuu [DnekTpoHHBI pecypc]. / M3marensctBo: Oro-

113



3anaanasiid rocynapctBeHHbiit yauBepeuteT (Kypck), Kypnan: Uzsectus FOro-
3amaguoro ['ocynapctBennoro Yausepcuretra (FO3I'Y). Cepus: Jluarsuctuka
u nenaroruka Ne 2 2013. — Pesxxum nocryna: Hayunas anexTponHas 6ubimore-
ka eLibrary.ru. http://elibrary.ru/item.asp?id=21498407.

29. BopminH .M. Benenue mOKyMEHTallMd M KOPPECIIOHIEHIIMH HA aH-
riuiickoMm sizbike = The Way of Writing English Letters and Documents / 51.M.
Bosmmn, H.I1. 3Bonak, P.C. Tpoxuna — Mu.: TerpaCuctemc, 2003. — 208 c.

30. Boumn S1.M., Bapanosckuii JI.C. In the World of Business. B mupe
Ou3Heca: yueOH.-MeToI. mocobue. -2-¢ u3a. - M.: M3maTenscko-ToproBas Kop-
nopanus «Jlamkos u K, 2005. — 256 c.

3l.Tanpnepun M.P. CTunucTuka aHTIMHACKOTO s3bIKa. - M.: «Bpicmias
mkonay - 1981. 316 c.

32. JlenoBoi aHTIMHACKUAN [DIeKTpOHHBIH pecypc]. — Pexkum moctyma:
http://www.delo-angl.ru/.

33. XKunpuosa T.H. PepopmupoBanue npemnonaBaHusi HHOCTPAHHBIX S3bI-
KOB B CPEIHHX MIKONaX BenmnkoOpuTaHuu BO BTOPOH monoBuHe XX Beka //
AnpMaHax coBpeMeHHOH Hayku u oOpasoBanus. - 2009. - Ne 2-2. - C. 52-55.

34. Kunsuoa T.H., I'paueBa 10.B. O meronuke nepeBoma Oe3dKBHBa-
JeHTHON JiekcuKHu // COOpPHMK TPYZOB HAI[MOHAJIBHONW HAayYHO-IIPAKTHYECKOMH
KOH(EpeHIIN HayJIHO-TIEJJarOTHYECKUX M TPAKTHYECKUX pabOTHUKOB Spo-
cnaBckoro ¢uimmana duHaHcoBoro yHuBepcutera npu llpaBurensctBe Poc-
cuiickoit @enepanun «9KOHOMHKA U yIpaBJIEHHE: TEOPUS U IMPAKTUKA» / KOJ.
aBTOpOB; o1 pel. B.A. Keamm, P.B. Konecosa, A.B. Opuenko. — Spocnasinb:
Kanmep, 2018. — C. 405-411.

35.Kwmnenosa T.H., I'paueBa 10.B. UrpoBbie MeTOabl 00y4YCHHS rpaMMa-
TUKE HMHOCTpPaHHOTO s3blka // COOpPHUK TpyIOB HAlMOHAIBHOW Hay4HO-
NPaKTUYECKOH KOH(pEpeHIIMH HAay4YHO-TIEAArOTHYECKUX M IMPAKTHYECKUX pa-
O0otHHuKOB fIpocnaBckoro ¢uimana @uHaHCOBOrO yHUBepcutera npu [lpaBu-
tenbcTBe Poccuiickoit Depepannn «OKOHOMHKA W YIpaBICHUE: TEOPHS U
IpaKTHKa» / KOJ. aBTOpoB; rmox pexa. B.A. Ksamm, P.B. Konecosa, A.B. IOp-
4yeHko. — SIpocnasns: Kanmiep, 2018. — C. 417-421.

36.MakcumoBa B.M. Crunncruka u JuTepaTypHOE pelaKkTHPOBaHHUE:
yuebHuk / oz pexn.npod. B.M. Makcumosa. — M.: 'apnapuku, 2008. — 653 c.

37. Humnz b. u np. Ilpuanuns! Oyxranrepckoro ydera/ b. Humns, X. An-
nepcoH, J. Konmyamr: Ilep.c anrn./ [lon. pex. S1.B. Cokonosa. — 2-¢ u3z., cre-
peotun. — M.: ®uHaHCHI U cTaTUCTUKa, 1997. — 496 c.

38. Obpa3upl 1 MAOJOHBI TOKYMEHTOB. BHABI ACTOBBIX MHCEM [JDJeK-
TpOHHBIN pecypc]. - Pexxum nocryma: http://working-papers.ru/vidu-delovuh-
pisem.html.

114



39. Ocun Henes [DnextpoHHbiii pecypc]. - Pexxum mocryma: http://osip-
nepeya.ru/teoria-perevoda/perevod-yuridicheskogo-dokumenta.

40. OTnenpHBIE BONPOCH SKOHOMHUKHM JUIS CTYISHTOB W IIKOJBHUKOB.
Oco0eHHOCTH CTHIMCTHUKH JIEJIOBBIX JOKYMEHTOB [DJEKTPOHHBIH pecypc]. -
Pexxum nocrtyma: http://www.ekonomika-st.ru/drugie/delopr/delopr-5.html.

41. O¢dunmansHO-1€7I0BOH CTHIIb peun [DNeKTPOHHBIA pecypc]. - Pexum
JOCTyTA:
https://sites.google.com/site/oficialnodelovojstilreci/home/osobennosti-
oficialno-delovogo-stila-reci.

42.1Inemenko T.I1. Ctunuctruka M KyibTypa peud: yueb. mocodue /T.I1.
ITnemenko, H.B. ®enorora, P.I'. Ueuer; mox pea. ILIL. Illy6sl. - MH.: «Tet-
paCuctemcy, 2001. - 544 c.

43. PozanoBa H.M. English for Economics: y4e6. mocobue mas CTyIeHTOB
BY30B, 00YYarOIIUXCs IO IKOHOMUYECKHM CrenuanbHocTsM / PozanoBa H.M. —
M.: OHUTHU-JAHA, 2009. — 503 c.

44. Cnenosnu B.C. Kypc nepeBopa: yueOHoe mocoOue aiisl CTYIOEHTOB
yupekaeHui, 06ecreunBaloX MOTy4eHHE BBICIIEro 00pa3oBaHus 110 CIelH-
anpHOCTH «MUpOBasi 5JKOHOMHKA U MEXIyHapOHbIEe 3KOHOMUYECKHE OTHOIIIE-
Husl. — 6-e u3a. — Mu.: TerpaCucremc, 2006. - 320 c.

45. CrioBapu M SHIMKIIONEANH Ha AKaJeMHKe [DIeKTpOHHBIH pecypc]. -
Pexxum nocrtyma: http://dic.academic.ru/dic.nsf/bse/136134/.

46.CnoBapp OsxeroBa. ToJNKOBBIN CIOBapb PYCCKOTO fA3bIKa [DIIEKTPOH-
HbIii pecypce]. - Pexxum noctymna: http://www.ozhegov.org/words/34547.shtml.

47.CnpaBouno-uHpopmanmonusii mopran [PAMOTA.PY - pycckuii

S3bIK  JUIsL  BceX  [DNeKTpoHHBIM  pecypc]. — Pexum  gocrtyna:
http://www.gramota.ru/spravka/letters/?rub=rubric_60.
48. Ctunp nokyMeHTa [OnekTpoHHbBIH pecypc]. — Pexum pocryna:

http://lwww.doc-style.ru/.

49. TamoxeHHBIH Opokep [DNeKTpoHHBIH pecypc]. - Pexum moctyma:
http://broker-plus.com.ua/sostavlenie-vneshneekonomicheskogo-kontrakta/.

50. Yyeba-nerko [DnextpoHHslii pecype]. - Pexxum nocryna: http://ucheba-
legko.ru/education/russkiy_yazik/5_klass/stilistika/lecture_stili_rechi.html.

51. lleHTp KOMIETEHIINHU IO BOIIPOCaM JOKYMEHTAIIOHHOTO 00eCTIeueHUs
yIpaBJIeHUS U apXUBHOIO Jena [DJEeKTpOoHHBIM pecypc]. - Pexxum pocryna:
http://www.edou.ru/enc/.

52. DHnuksoneau U ciaoBapu. DYHKIIMOHAIBHBIE CTHIM SI3bIKA [DJIeK-
TPOHHBIH pecypc]. - Pexxum mpoctyna: http://enc-dic.com/translate/Funkcionaln-
stil-jazka-888.html.

115



®denepanbHOE FOCyJapCTBEHHOE 00pa30BaTENIbHOE OI0IXKETHOE
yUpeKAEeHHE BBICIIEro 00pa3oBaHUs
«®uHaHCcoBbIN YHUBepcuTeT npu [IpaButensctse Poccniickoit denepannn»
SpocnaBckuii punman
YKIHUKOYCKUN YHUBEPCUTET IPOBUHLIMN X HAHb
Kuraiickoit HapoHO# pecryOauKu

T'ony6es JI.A.
Kunsnosa T.H.

AHIJIMICKUN A3BIK B cepe
IKOHOMHMKHM U OM3Heca: CTUJINCTUKA,
rpaMMaTHKAa, JeKCUKA, 1eJ10Bast
HOKYMEHTalus

Yuebnoe nocobue

ISBN 978-5-6041805-6-3

97785604"180563

[Moanucano B nmevyats 25.02.2019. ®opmar 60x90/16.
Ve ney. 1. 7,25; Tupax 30 sk3. 3aka3z Ne 926.

Orneyatano B OO0 «IIK® «COIO3-ITPECC»
150062, r. SIpocnasnb, np-a JJoopoxoToBa, 1. 16, kB. 158
Ten.: (4852) 58-76-33, 58-76-37




 
 
    
   HistoryItem_V1
   Nup
        
     Trim unused space from sheets: no
     Allow pages to be scaled: yes
     Margins and crop marks: none
     Sheet size: 5.827 x 8.268 inches / 148.0 x 210.0 mm
     Sheet orientation: tall
     Layout: scale to rows 3 down, columns 1 across
     Align: centre
      

        
     0.0000
     10.0000
     20.0000
     0
     Corners
     0.3000
     Fixed
     1
     3
     0.7000
     0
     0 
     1
     0.0000
     0
            
       D:20190225115300
       595.2756
       a5
       Blank
       419.5276
          

     Tall
     784
     263
     0.0000
     C
     0
            
       CurrentAVDoc
          

     0.0000
     0
     2
     0
     1
     0 
      

        
     QITE_QuiteImposingPlus2
     Quite Imposing Plus 2.9b
     Quite Imposing Plus 2
     1
      

   1
  

    
   HistoryItem_V1
   Nup
        
     Trim unused space from sheets: no
     Allow pages to be scaled: yes
     Margins and crop marks: none
     Sheet size: 5.827 x 8.268 inches / 148.0 x 210.0 mm
     Sheet orientation: tall
     Layout: scale to rows 3 down, columns 1 across
     Align: centre
      

        
     0.0000
     10.0000
     20.0000
     0
     Corners
     0.3000
     Fixed
     1
     3
     0.9800
     0
     0 
     1
     0.0000
     0
            
       D:20190225115418
       595.2756
       a5
       Blank
       419.5276
          

     Tall
     784
     263
     0.0000
     C
     0
            
       CurrentAVDoc
          

     0.0000
     0
     2
     0
     1
     0 
      

        
     QITE_QuiteImposingPlus2
     Quite Imposing Plus 2.9b
     Quite Imposing Plus 2
     1
      

   1
  

    
   HistoryItem_V1
   Nup
        
     Trim unused space from sheets: no
     Allow pages to be scaled: yes
     Margins and crop marks: none
     Sheet size: 5.827 x 8.268 inches / 148.0 x 210.0 mm
     Sheet orientation: tall
     Layout: scale to rows 3 down, columns 1 across
     Align: centre
      

        
     0.0000
     10.0000
     20.0000
     0
     Corners
     0.3000
     Fixed
     1
     3
     0.9900
     0
     0 
     1
     0.0000
     0
            
       D:20190225115430
       595.2756
       a5
       Blank
       419.5276
          

     Tall
     784
     263
     0.0000
     C
     0
            
       CurrentAVDoc
          

     0.0000
     0
     2
     0
     1
     0 
      

        
     QITE_QuiteImposingPlus2
     Quite Imposing Plus 2.9b
     Quite Imposing Plus 2
     1
      

   1
  

    
   HistoryItem_V1
   TrimAndShift
        
     Range: all pages
     Trim: none
     Shift: move up by 5.67 points
     Normalise (advanced option): 'original'
      

        
     32
     1
     0
     No
     367
     253
     Fixed
     Up
     5.6693
     0.0000
            
                
         Both
         226
         AllDoc
         226
              

       CurrentAVDoc
          

     None
     0.0000
     Top
      

        
     QITE_QuiteImposingPlus2
     Quite Imposing Plus 2.9b
     Quite Imposing Plus 2
     1
      

        
     4
     116
     115
     116
      

   1
  

    
   HistoryItem_V1
   TrimAndShift
        
     Range: all pages
     Trim: none
     Shift: move up by 5.67 points
     Normalise (advanced option): 'original'
      

        
     32
     1
     0
     No
     367
     253
    
     Fixed
     Up
     5.6693
     0.0000
            
                
         Both
         226
         AllDoc
         226
              

       CurrentAVDoc
          

     None
     0.0000
     Top
      

        
     QITE_QuiteImposingPlus2
     Quite Imposing Plus 2.9b
     Quite Imposing Plus 2
     1
      

        
     4
     116
     115
     116
      

   1
  

 HistoryList_V1
 qi2base





